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WELCOME FROM THE CHANCELLOR

Welcome to Baton Rouge Community Col-
lege — one of the fastest growing community col-
leges in the nation. We have an energetic, di-
verse, and innovative campus that offers quality
academic and enrichment programs, and cutting-
edge technology for our students.

BRCC opened its doors in August of 1998.
Since that time the college has flourished, and
serves as a model for emerging community col-
leges in the State of Louisiana as well as the na-
tion. We offer courses that transfer to four-year
institutions, programs that enhance career devel-
opment, and courses that may be taken “just for
fun.”

In addition to the traditional classroom, our
classes may be taken via television and through
web-based instruction. Also, our courses are flex-
ible so that whether you prefer meeting in the
morning, afternoon, evening, on the weekend,
or enroll in short courses (mini-semesters) there is
something at BRCC for you.

Our commitment is to help our students reach
their personal, academic, and career goals. Our
dedicated faculty works with students to not only
ensure that our students master the skills that are
taught in their academic programs, but also that
our students are successful in future academic or
career endeavors after the completion of their
studies at BRCC.

Whether you choose BRCC for the transfer of
educational programs, for vocational training, or
for non-credit courses such as computer skills or
leisure art courses, know that we are here to help
you succeed.

Walter G. Bumphus
Chancellor
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GENERAL INFORMATION

HISTORICAL OVERVIEW

On June 28, 1995, Baton Rouge Community Col-
lege (BRCC) was established as a State of Louisiana open
admission, two-year comprehensive community college serv-
ing an eight-parish area surrounding Baton Rouge. Despite
Louisiana’s strong vocational and technical college program,
prior to BRCC's inception, the state had only three existing
community colleges located in the Shreveport and New Or-
leans areas. The creation of such an institution stemmed
from an effort to provide greater access to higher education
to a larger number of citizens of the Baton Rouge area.'
Initially, the community college was jointly administered
by Baton Rouge, four-year universities, Louisiana State Uni-
versity and Southern University.

In january of 1996, Dr. Marion Bonaparte of New Jer-
sey became the first Chancellor of the College, which then
began operations at its temporary location at the Computer
Center on the LSU campus. In April of 1996, BRCC formed
a Citizen’s Advisory Committee to address issues related to
the college and to establish ties with the community. Dr.
Bonaparte, with the help of community leaders and the
Covernor M. J. “Mike” Foster administration, began devel-
oping a master plan for the college’s site and facilities.

With the support of the Commissioner of Administra-
tion, Mark C. Drennen, in May of 1997, the Louisiana Leg-
islature approved the purchase of a 60-acre tract of land
located very near the geographic center of Baton Rouge for
the future site of the community college. The property would
allow ample space for the future development and expan-
sion of the campus. Facility planners proposed a central-
ized and accessible site for BRCC's first building on prop-
erty bordering Florida Boulevard, a major city thoroughfare
which separates the city into North and South Baton Rouge.
On July 24, 1997, construction began on the first building
of the College located on the site of the old Rebel Shopping
Center on Rebel Drive and Florida Boulevard.

Before the first building was completed, community
and college leaders adopted a plan for the future growth of
the College. Taking into consideration the potential rate of
growth of student enrollment and the capacity for develop-
ment on the 60-acre site, the Division of Administration,
BRCC officials, BRCC's governing board, and locai archi-
tects developed the “Millennium Master Plan,” which was
approved in May of 1998. The Millennium plan setup a
framework for the future expansion of the physical environ-
ment of the college campus to meet the growing needs of an
increased student population.

BRCC officials received the keys to the first building on
June 1, 1998. The 54,000 square foot, two-story brick and

stucco building, featuring classrooms, laboratories, and li-
brary space as well as faculty and staff offices, was designed
to promote interaction between students and staff. Facility
planners arranged student service centers such as the aca-
demic learning center, enrollment services, financial aid,
and the bursar’s office for accessibility and convenience.

BRCC administrators moved their operations to the per-
manent facility and began the task of hiring qualified fac-
ulty and staff to handle the influx of students predicted for
the College's fall opening. State and school officials had
originally projected an initial enrollment of 700 students,
but when the College opened its doors on August 20, 1998,
the number of students enrolled had risen to 1,866.

The community marveled at the massive response as
students from all over the eight-parish region came to BRCC
seeking to fulfill their educational goals. The composition
of the student body reflected the demographics of the re-
gion, including traditional and non-traditional, first-genera-
tion, and continuing education students.

Curricular offerings encompassed courses and programs
leading to associate degrees, transfer credits, diplomas, and
certificates. Students enrolling were able to pursue associ-
ate degrees in General Science, Liberal Arts, General Stud-
ies, and Business Technology. Students could also work
toward a certificate in Business Technaclogy in preparation
to enter directly into the workforce. Articulation and cross
enrollment agreements with Louisiana State University,
Southern University, and Southeastern Louisiana University
were established, allowing students to transfer to four-year
colleges/universities without loss of academic credit.

The need for additional classroom and computer lab
space became evident as BRCC'’s enroliment continued to
increase in subsequent semesters, Thus, the state appropri-
ated the 60,000 square foot James M. Frazier, Sr. building, a
former state Vo-Tech school, located off Highland Road at
the east end of the Mississippi River Bridge. After renova-
tions, BRCC began operations on its second site in the fall
of 1999, offering Business and Technology classes as well
as core curriculum courses.

In May of 1999, the Louisiana Board of Regents ap-
proved a new specialized program for an associate degree in
Process Technology to be offered at the College, and the
Frazier campus became the center for BRCC's P-Tech train-
ing when the College began offering the program in the fall
of 1999. BRCC formed an advisory council, including the
Louisiana Chemical Association and the Louisiana Workforce -
Commission, to assist the College with developing a P-Tech
program that reflects current technology standards and al-
lows students to train in state-of-the-art laboratories. BRCC’s




P-Tech program was among of the first of its kind in the
State and gives the College a direct link to one of the largest
industries in the greater Baton Rouge area and Louisiana
Gulf Coast region.

On July 1, 1999, the Louisiana Community and Tech-
nical College System (LCTCS) established earlier in the year
by Governor Foster, became BRCC’s governing board. The
LCTCS appointed Dr. Sammie W. Cosper as the Interim
Chancellor of the College on July 2, 1999, and he served in
this capacity until September 2000. Dr. Raymond L. Garrity
served as Interim Chancellor from September to November
of 2000.

Dr. Walter C. Bumphus of Texas was recruited to be-
come BRCC’s second official Chancellor in the fall of 2000.
Both the College and the Baton Rouge community embraced
his vision of developing BRCC into one of the finest com-
munity colleges in the nation. Under his leadership, the
college has taken pride in responding to the changing needs
of both students and the community by adapting and creat-
ing programs for degree opportunities, workforce develop-
ment, and continuing education,.

In the spring of 2001, several significant events occurred
in the College’s history. |n February of 2001, BRCC solidi-
fied the Dual Enrollment Program with the East Baton Rouge
Parish School System, offering area high school students the
opportunity to earn college and high school credit simulta-
neously by successfully completing BRCC courses. In addi-
tion, the College applied for accreditation candidacy with
the Southern Association of Colleges and Schools.

With the enrollment steadily increasing and predicted
to reach 4,000 students in the fall of 2001, the state appro-
priated funds for additional buildings on BRCC’s main cam-
pus. Construction of BRCC's second classroom building
began in May of 2001. Designed to complement the archi-
tectural style of the first building, the 50,000 square foot
facility offers numerous classrooms, including space for stu-
dio art, large lecture, and computer-related instruction, as
well as additional office space for faculty and staff.

Additionally, the Cotlege began planning for the third
major building to be located on the main campus. With
construction and renovations slated to begin in the early
part of 2002, the third facility, part of the former State Po-
lice Headquarters between Rebel Drive and South Foster
Drive, will house a student center with space for student
activities and support services.

Looking toward future needs, BRCC administration and
state officials have begun developing a framework for addi-
tional buildings and programs to meet the needs of a steadily
increasing student population. College enroliment is ex-
pected to reach 4,000 students in the fall of 2001, and offi-
cials are projecting an enrollment of 10,000 in the coming
years. Baton Rouge Community College welcomes the op-
portunity to serve the greater Baton Rouge community as it
continues to provide high quality, accessible, and afford-
able educational services.

'Baton Rouge was one of the largest metropolitan areas in the nation
without a community college, even though the city had two major uni-
versities—predominantly white Louisiana State University and histori-
cally black Southern University.

OUR MISSION

The Baton Rouge Community College is an open ad-
missions, two-year post-secondary publicinstitution designed
to be accessible, affordable, and of high educational qual-
ity. The mission of the Baton Rouge Community College is
to offer collegiate and career education through comprehen-
sive curricula allowing for transfer to four-year colleges and
universities; community education programs and services;
lifelong learning; developmental education; distance learn-
ing and workforce and continuing education programs. This
variety of offerings will prepare students to enter the job
market, to enhance personal and professional growth, or to
change occupations through training and retraining. The
curricular offerings shall include courses and programs lead-
ing to transfer credits, certificates and associate degrees.




COLLEGE CALENDAR 2001-2002

Summer Semester, 2001 Mini Semester

Course scheduling for summer and fall semester for continuing students April 17-21 Tue-Sat
Course scheduling for summer and fall semester for new students April 21-25 Sat-Wed
Registration for fall, 2002 and the mini semester continues July 913 Mon-Fri
Regular registration begins July 26 Thu
Fee payment deadline July 27 Fri
New student orientation July 27 Fri
Faculty report July 30 Mon
Classes and late registration begin July 30 Mon
Final date for adding courses for credit and making section changes July 30 Mon
Fee payment deadline for those adding courses and making section changes July 30 Mon
Final date for dropping courses without receiving a grade of “W” August 1 Wed
Final date for withdrawing from the College and dropping courses August 2 Thu
Classes end August 15 Wed
Final examinations August 16 Thu
Grades due in the Office of Enrollment Services August 21 Tue
Fall Semester, 2001
Course scheduling for fall semester for continuing students April 17-21 Tue-Sat
Course scheduling for fall semester for new students April 21-25 Sat-Wed
Registration for fall, 2002 and the mini semester continues July 9-13 Mon-Fri
Fee payment deadline August 10 Fri
Regular registration begins August 13 Mon
Faculty report August 20 Mon
New student orientation August 24 Fri
Regular registration ends August 25 Sat, noon
Fee payment deadline August 25 Sat, noon
Classes and late registration begin August 27 Mon
final date for adding courses for credit and making section changes August 31 Fri
Fee payment deadline for those adding courses and making section changes August 31 Fri
Labor Day Holiday September 3 Mon
Final date for dropping courses without receiving a grade of “W”" September 14 Fri
Mid-semester exams October 15-20 Mon-Sat
Mid-semester grades due in the Office of Enrollment Services QOctober 23 Tue
Final date for withdrawing from the College and dropping courses November 2 Fri
Final date to apply for graduation for spring commencement November 2 Fri
Course scheduling for spring semester for continuing students November 5-10 Mon-5at
Course scheduling for spring semester for naw students November 10-16 Sat-Fri
Thanksgiving Holiday November 21-24 Wed-Sat
Classes end December 1 Sat
Final examinations December 3-8 Mon-5at
Grades due in the Office of Enrollment Services December 11 Tue
Semester ends December 12 Wed
Registration for the spring continues December 13-19 Thu-Wed
Spring Semester, 2002
Course scheduling for spring semester for continuing students November 5-10 Mon-5at
Course scheduling for spring semester for new students November 10-16 Sat-Fri
Registration for the spring, 2002 continues December 13-19 Thu-Wed
Regular registration begins January 3 Thu
Fee payment deadline January 4 Fri



Faculty report

New student orientation

Regular registration ends

Fee payment deadline

Classes and late registration begin

Final date for adding courses for credit and making section changes

Fee payment deadline for those adding courses and making section changes

Martin Luther King Day Holiday

Final date for dropping courses without receiving a grade of “W*
Mardi Gras Holiday

Mid-semester exams

Mid-semester grades due in the Office of Enrollment Services
Spring break

Final date for withdrawing from the College and dropping courses
Final date to apply for fall graduation

Course scheduling for summer and fall semester for continuing students
Course scheduling for summer and fall semester for new students
Easter Holiday

Classes Resume

Classes end

Final examinations

Grades due in the Office of Enrollment Services
Commencement/End of Semester

January 7
January 11
January 12
January 12
January 14
January 18
January 18
January 21
February 1
February 11-13
March 4-9
March 12
March 18-23
March 22
March 22
April 1-6
April 6-12
April 12-13
April 15
May 1
May 2-8
May 10
May 10

Summer Semester, 2002 Mini Semester

Course scheduling for summer and fall semester for continuing students
Course scheduling for summer and fall semester for new students
Regular registration begins

Fee payment deadline

Faculty report

Classes and late registration begin

Final date for adding courses for credit and making section changes

Fee payment deadline for those adding courses and making section changes

Final date for dropping courses without receiving a grade of *W*
Final date for withdrawing from the College and dropping courses
Classes end

Final examinations

Grades due in the Office of Enrollment Services

Summer Semester, 2002

Faculty report

Summer late registration begins
Fee payment deadline

Classes and late registration begin

Fee payment deadline for those adding courses and making section changes

Final date for adding courses for credit and making section changes
Final date for dropping courses without receiving a grade of “W"
Independence Day holiday

Final date for withdrawing from the College and dropping courses
Registration for fall, 2002

Classes end

Final examinations

Grades due in the Office of Enrollment Services

April 1-6
April 6-12
May 16-17
May 17
May 20
May 20
May 20
May 20
May 22
May 29
June &
June 7
June 11

June 6
June 6
June 7
June 10
june 12
June 12
June 18
July 4
July 5
july B8-12
July 17
July 18-19
July 23

Mon

Fri

Sat, noon
Sat, noon
Mon

Fri

Fri

Mon

Fri
Mon-Wed
Mon-Sat
Tue
Mon-Sat
Fri

Fri
Mon-Sat
Sat-Fri
Fri-Sat
Mon
Wed
Thu-Wed
Fri

Fri

Mon-Sat
Sat-Fri
Thu-Fri
Fri
Mon
Mon
Mon
Mon
Wed
Wed
Thu

Fri

Tue

Thu
Thu

Fri
Mon
Wed
Wed
Tue
Thu

Fri
Mon-Fri
Wed
Thu-Fri
Tue

* Electronic Learning courses are available for entry throughout the year. Please contact Enrollment Services for more information, 216-8700.
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ADMISSIONS

ADMISSIONS POLICY

Baton Rouge Community College (BRCC) has an open-
door admissions policy. Students who can benefit from the
programs offered are accepted without regard to race, reli-
gion, sex, national origin, age, physical disability, marital
or veteran status. Graduates of a state-approved high school,
individuals who have obtained the General Equivalency
Diploma (GED), or individuals who are eighteen (18) years
of age or older are eligible for admission. High school stu-
dents who are at least 16 years of age may be admitted
through concurrent enrollment which allows them to regis-
ter in a maximum of two college courses simultaneously
with their high school courses. Admission to the College
does not, however, ensure admission to a particular pro-
gram of study.

APPLICATION PROCEDURE

Step 1 Apply

Step 2 Placement Testing (if necessary)
Step 3 Advising

Step 4 Registration

Step 5 Pay Fees

Step 6 Purchase Books

Step 7 Attend class

Persons applying for admission to BRCC must;

¢  Complete and submit the application form.

* Paya$7.00 application fee.

¢ Presentan official (mailed directly from the Registrar's
Office) high school transcript, high school diploma (or
copy), or a GED diploma that is certified by a state
agency. Persons who do not meet this requirement must
be approved by the Office of Enrollment Services.

*  Firsttime students born after 1956 must provide proof
of immunization against measles, mumps, rubella, and
tetanus-diphtheria {(Louisiana R.S. 17:110). Immuniza-
tion forms are available in the Office of Enrollment
Services.

For more information, please contact Enrollment Services
216-8700.

Nate: Submission of forged or altered credentials may lead to criminal
prosecution.

All admission requirements must be met within 30
calendar days from the official first day of class. Failure to
provide all required documentation may result in dismissal.

LOUISIANA RESIDENT STATUS

Eligibility for classification as a resident of Louisiana is
determined by the Office of Enroliment Services in accor-
dance with BRCC regulations and is based on evidence pro-
vided on the application for admission and related docu-
ments. Requirements relate primarily to the location of the
home and place of employment. Factors considered in de-
termining residency status include but are not limited to the
following:

1. Astudent must have lived and worked in Louisiana for
one full year immediately preceding the first day of class.

2. A student may not establish residency for the primary
purpose of education.

3. A student who has paid Louisiana income taxes as a
resident during the past tax year.

4. Special provisions have been made for students who
have moved to Louisiana for employment purposes and
military personnel stationed in Louisiana.

Resident classification and all fees are audited and ad-
justed, if necessary, after registration and will be reflected
on the student’s account.

TEST REQUIREMENTS
The following tests will be used for placement purposes:

American College Test (ACT)
Scholastic Aptitude Test (SAT)
BRCC Placement Test

Score reports should be sent to the Office of Enrollment
Services. BRCC's ACT code is 1603; the SAT code is 6023.
Individuals who have not taken the ACT or the SAT will
take BRCC's Placement Test. Applicants whose native lan-
guage is not English are required to take the Test of English
as a Foreign Language (TOEFL). A TOEFL score of at least
500 with a minimum score of 5 on the Test of Written
English (TWE) is required. Test scores are used for counsel-
ing and placement purposes only.

Applicants will not be refused admission to the Col-
lege because of low test scores. Students whose test scores
indicate a need for preparation in basic skills will be re-
quired to enroll in developmental education courses. En-
rollment in general education courses may be restricted for
students who are enrolled in developmental education
courses,
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TRANSFER STUDENTS

A transfer student is any student who has been previ-
ously enrolled at ancther college or university. Transfer stu-
dents may enroll at BRCC if they are eligible for readmis-
sion at the last school attended. Transferring students must
submit an application for admission, a nonrefundable $7.00
application fee {($45.00 for international students), and offi-
cial transcripts from all previous institutions attended. Stu-
dents may be admitted provisionally until all required tran-
scripls are received.

A student on academic suspension may enroll at BRCC
with the written approval of the Chief Academic Officer at
the suspending institution and upon approval of the Aca-
demic Appeals Committee.

Note: immediate dismissal may result for failure to acknowledge atten-
dance at another college or university.

TRANSFER CREDITS

Transfer credits from all regionally accredited institu-
tions of higher education are recorded on the student’s aca-
demic record. Developmental course credits are not ac-
cepted toward a degree or certificate, but are entered on the
student’s record. Courses taken at institutions that are not
accredited by a regional accrediting association are gener-
ally not accepted at BRCC. However, students transferring
from non-regionally accredited institutions can request credit
if faculty qualifications and student competencies can be
documented. Students may use the following avenues to
gain acceptance of such course work:

= Establish that another regionally-accredited institution
has accepted the courses in question toward a degree or
certificate,

Acceptance of transfer credits to meet degree and certificate
program requirements will be governed by the following
guidelines:

1. Acceptance of courses taken before a student transfers
to BRCC is determined by the dean upon the recom-
mendation of the faculty.

2. Acceptance of courses that are not directly equivalent
to courses taught at BRCC is recommended by the fac-
ulty and approved by the dean.

3. Grades for transferred courses will be interpreted ac-
cording to the BRCC grading scale and will be recorded
as follows:

a) Grades of W, WA, WB, WC, WD, and WP will
not be recorded.

b) Plus(+) or minus (-) symbols will be disregarded.

c} Grades of Pass, Credit, and Satisfactory will be
treated alike.

d) Pass, Credit, and Satisfactory will count only in
hours earned.

e) Fail grades, including WF, will count as hours at-
tempted.

f) Grades in remedial courses are recorded but not
counted in GPA calculation.

g Grades of NC (no credit) will not be recorded.

4. Transcripts will be evaluated for degree-seeking students
during their first semester at BRCC by the Office of
Enrollment Services.

5. A transfer grade of “C” is the lowest acceptable in En-
glish Composition 1 and 1.

6. If the transfer work was earned in gquarter hours, the
credits will be converted to semester hours (the number
of quarter hours times 2/3 equals the number of semes-
ter hours).

7. Transfer credits earned will be accepted toward degree
requirements based upon the degree program.

8. A student may petition the acceptance of transfer cred-
its to the appropriate Academic Dean,

PROVISIONAL ADMISSION STATUS

Provisional admission status is a temporary arrangement
that allows students to attend BRCC until their records have
been received from another institution(s). Students may be
granted provisional admission when required documenta-
tion is not available. Admission will be canceled if the
required records received do not qualify the applicant for
admission.

NON DEGREE SEEKING

In addition to the customary degree or certificate seek-
ing routes, persons may take courses at Baton Rouge Com-
munity College for personal enrichment; for example, stu-
dents sponsored by employers, governmental groups, or for
other such purposes. These students are declared as “non-
degree seeking” and are not subject to most admission re-
quirements, but may be required to meet the requirements/
prerequisites for specific courses. Persons seeking to enroll
in courses only must file an application if such should be
needed,

EARLY ADMISSIONS PROGRAM

BRCC has an Early Admissions Program that permits
certain students to enroll at BRCC while being concurrently
enrolled in high school. Students are eligible for this pro-
gram if they:

1) area high school junior or senior with a “B” grade point
average;

2) have a letter of consent from the high school principal
or designated official and a parent or guardian; and

3) meet course or program requirements.




Students admitted under the Early Admissions Program
must complete all college courses attempted with a grade of
“B” or better in order to continue enroliment. Students in
this program may not enroll in developmental courses. The
College reserves the right to limit the number of hours and
the specific courses in which a high school student may
enroll. During surnmer sessions, high school students ad-
mitted under this category are permitted to enroll for a maxi-
mum of six (6) hours. A student enrolled in the Early Ad-
missions Program may be dropped from the College imme-
diately if a disciplinary problem arises.

CONCURRENT/DUAL ENROLLMENT

Concurrent or dual enrollment means that a student is
enrolled at more than one institution. A student who is
envolled at BRCC is required to notify the Office of Enroll-
ment Services whenever he or she enrolls at another college
or university. Upon completion of each semester of concur-
rent enroliment, the student is required to have an official
transcript from the other institution sent to BRCC; academic
standing is based on all course work attempted.

This policy does not apply to students who are offi-
cially cross-enrolled with Southern University, Louisiana State
University, or Southeastern Louisiana University.

HIGH SCHOOL DUAL ENROLLMENT

BRCC has a Dual Enrollment Program that permits stu-
dents to enroll while being concurrently enrolled in high
school. Students enrolled in the Dual Enrollment Program
can earn high school and college credit for the course en-
rolled. Availability to these courses is limited and is avail-
able only through participating school systems and schools.
Interested students should contact their school principal for
details.

CROSS ENROLLMENT

Cross enrollment means that a student is enrolled at
one institution but also takes classes at another institution.
Articulation Agreements between BRCC and SU, LSU, and
SLU permit students to register for a limited number of
preapproved classes at each of these institutions when they
register at BRCC. Students should contact the Office of
Enroliment Services for information regarding the necessary
procedure. Students who enrol! in course work at BRCC for
the purpose of transferring the credits must get permission
from the current institution to ensure that the credits will be
transferable.

READMISSION
Students who have not enrolled for more than two se-

mesters must submit a new application and application fee.
A transcript of credits earned at another college or university
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during the “non-enrolled’ period is required. A studentwho
does not enroll at BRCC for a fall or spring semester must
adhere to the catalog in effect at the time of re-entry in order
to meet graduation requirements.

REQUIREMENTS FOR A SECOND
DEGREE OR CERTIFICATE

A student must meet all graduation requirements for
the second degree or certificate. Students seeking a second
certificate must earn at least an additional nine semester
hours, while an additional 15 semester hours must be earned
for a second associate degree in the second major; these
hours cannat have been applied toward the first degree or
first certificate. In addition, an official declaration of major
must be on file prior to applying for a second degree or
certificate so that the appropriate catalog requirements can
be determined. In degree programs where there are several
options, a different option is not considered a second de-
gree. For example, more than one business technology de-
gree will not be awarded even when a different area of con-
centration has been completed.

ACADEMIC AMNESTY (RENEWAL)

BRCC provides an opportunity for students who, after
dropping out or being suspended because of academic defi-
ciencies, demonstrate sufficient maturation to be afforded
an opportunity to begin college matriculation again. The
following standards apply:

1. Atleast three years must have elapsed between the end
of the semester in which the student was last registered
for credit at any college or university and being enrolled
under acadernic amnesty.

The student must submit an application for academic
amnesty to the Office of Enrollment Services during the
semester in which the student registers. The applica-
tion shall include evidence that conditions have changed
and that there is reasonable expectation of satisfactory
performance.

The Office of Enroliment Services shall evaluate each
application and only recommend for approval those who
satisfy the requirements and who can indicate the po-
tential for success. Applying for academic amnesty does
not ensure approval.

No prior academic credit carries forward as part of a
degree program; however, the prior record remains a
part of the student’s overall academic record.

If granted, the date of academic amnesty is entered upon
the transcript along with a statement prohibiting use of
previously earned credits and quality points to {a} meet
degree requirements, (b) compute the GPA leading to-
ward undergraduate certificates or degrees, or{c} de-
termine graduation status.

Upon being granted academic amnesty, the student has
the status of a first time student and will begin a new

#
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record showing no credits attempted, no quality points
earned, and no prior suspensions.

7. A student demonstrating competency in a given area
may be allowed advanced standing (without credit) ora
waiver of requirements just as any entering first time
student.

8. BRCC will accept, in transfer, academic amnesty granted
atanother institution. However, academic amnesty may
be granted to a person only once, regardless of which
institutions were attended.

9. Students are cautioned that many undergraduate profes-
sional curricula, graduate, and professional schools com-
pute the undergraduate GPA on all hours attempted when
considering applications for admission.

College Level Examination Program (CLEP)

The College Level Examination Program (CLEP} aliows
students the opportunity to earn credit in certain subject
areas. Students enrolled at BRCC and prospective students
may earn up to 30 semester hours of college credits for ac-
ceptable scores made on CLEP exams. Scores on the general
examination must be submitted prior to initial enrollment
by students who desire CLEP credit for subject examina-
tions.

Students may receive credit only in subjects in which
they have not earned academic credit that has or will be
accepted by BRCC. Students may not attempt credit by
examination for a course in which a failing grade has been
earned or for a basic course in areas in which acceptable
college credit for more advanced courses has been obtained.

Students are graded on a pass/fail basis and must earn
the minimum scores indicated for a passing grade. The
grade is not computed in the student’s cumulative grade
point average, nor does it replace an earned letter grade.
Students may not attempt credit by examination more than
once in a given course. Credit by examination is available
only to enrolled students. Grades are recorded on the
student’s transcript upon successful completion of the ex-
amination.

Credit for Advanced Placement

BRCC will grant college credit to students who score 3,
4, or 5 on one or more of the Advanced Placement Examina-
tions of the College Entrance Examination Board, not to
exceed 30 hours credit. To be eligible, the student must
take the examination prior to enrollment in college and must
be enrolled at the College when credit is awarded.

AUDITING STATUS STUDENTS
Students who do not wish to earn college credit may

enroll for no credit audit status during the registration pe-
riod. A studentwho is ineligible to enter a previous college
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because of academic suspensions is, with the permission of
the suspending institution and BRCC, eligible to attend BRCC
as an audit student. Audit status students are assessed on
the same fee schedule as students enrolled for credit courses.

AMERICANS WITH DISABILITIES ACT (ADA)

BRCC is in compliance with the regulations of the
Americans with Disabilities Act. The Office of Special Pro-
grams is BRCC's liaison for ADA. Anyone with special
needs should contact that office for specific information on
disabilities, services, and facilities.

INTERNATIONAL STUDENTS

A prospective student who desires to attend BRCC, but
is nota U.S. citizen, must meet all admissions requirements.
If the student’s native language is not English, he or she will
be required to have a minimum score of 500 on the Test of
English as a Foreign Language {TOEFL) with a minimum
score of 5 on the Test of Written English {TWE) or demon-
strate English proficiency on the BRCC Placement Test. In
addition, a non-citizen who is seeking admission on a stu-
dent visa must submit all documentation required by fed-
eral and state regulations, including the items listed below
before Form |-20 can be issued:

1. Complete the application for International students
Pay the required nonrefundable international student
fee ($45.00).

3. Anotarized Statement of Financial Support and/or State-
ment of Understanding to show evidence of sufficient
funds to cover all costs while studying in the U.S. The
verification must be in English and signed by the pro-
spective student and person(s) who submits the verifi-
cation.

4. Official secondary and/or postsecondary school records
listing courses taken and examination results (photo-
copies are not acceptable).

All credentials must be translated into English by an
official translating agency and certified as correct.

ABILITY TO BENEFIT

Prospective students who lack a high school diploma,
GED or equivalent must show their ability to benefit from a
postsecondary program of study. The BRCC Placement Test
or Department of Education approved placement test will
be used to satisfy requirements for the Ability to Benefit.




SCHEDULE OF FEES

TUITION

Baton Rouge Community College’s tuition and fees are

NON-REFUNDABLE FEES

among the most affordable in the state. All tuition and fees Application 7.00
must be paid in full on or before the payment deadline g
listed in the Academic Calendar. Late Registration B
Add/Drop Fee 5.00
A student is considered officially registered once tu- B
ition and fees are paid and all required admission docu- Returned Check 25.00
ments have been submitted to the Office of Enrollment Ser-
vices. Graduation 25.00
REFUND POLICY Instaliment Plan Processing Fee 15.00
International Student Fee {per semester) 45.00
Refund of tuition and fees for the fall and spring se- G
mesters is based upon the student reduction in credit hours Official Transcript 3.00
or official withdrawal of the student from college:
Duplicate Indentification Card 5.00
100% - Students withdrawing prior to the first day of classes 7 ;
are entitled to a full refund of tuition and fees. Credit by Exam (per credit hour) Ly
75%- Student§ withdrawing during the first 7 da.ys of classes Advanced Placement (per credit hour) 5.00
shall receive a refund of 75% of total tuition and fees
paid. CLEP (per credit hour) .00
50% - Students withdrawing from day 8 through day 14 of '
classes shall receive a refund of 50% of total tuition Life Experience Assessment {per credit hour) | 20.00
and fees.
0% - Students withdrawing from day 15 through the end of REFUNDABLE FEES
the semester are ineligible to receive a refund. T R et 25.00
I_lefund deadlines vary for the summer session and for Computer Science Labs (each) 15.00
special, short-term credit courses according to the length of
the courses. Computer Applications Courses (each} 25.00
TUITION (APPLIES TO AUDITEER COURSES) Telecourses 25.00
Cradit Non-Resident - i
Hours | Resident Tuition Tuition Technology* (per credit hour) 5.00
1 $44.00 $151.00
2 88.00 302.00 MOTOR VEHICHLE REGISTRATION
2 ety Gkl A moter vehicle registration fee will be charged to all
4 178.00 604.00 students who operate a vechile on campus.
5 220.00 go3.00 Fall, Spring, and Summer 15.00
2 25300 208.80 Spring and Summer 7.50
7 308.00 1,057.00
Summer only 3.75
8 352.00 1,208.00
9 396.00 1,350.00
10 440.00 1,510.00
11 484.00 1,661.00
12 or more 528.00 1,612.00
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PROGRAMS OF STUDY

GRADUATION REQUIREMENTS

A student should meet on a regular basis with his or her
academic advisor to assure that progress is being made
toward the completion of a certificate or degree. An official
degree evaluation must be requested from the Office of
Enrollment Services upon the completion of 30 semester
hours. All candidates for graduation must report to the Office
of Enrollment Services during the period specified in the
College Catalog to verify that they have satisfied all
graduation requirements.

ASSOCIATE DEGREE GRADUATION REQUIREMENTS

A candidate for an associate degree must meet the
following requirements:

1. Complete all work in the curriculum described in the
College Catalog in effect at the time of first enrollment
at BRCC. Ifa student changes his/her program of study
or major, or if the student does not enroll at BRCC for
a fall or spring semester, he or she must use the catalog
in effect atthe time of the change of program of study or
the return to BRCC.

2. Receive approval in writing from the appropriate
academic dean for any deviation from the curriculum, as
stated in the catalog being followed.

3. Complete a minimum of 63 semester hours of
acceptable college-level work.

4, Complete the required General Education courses.

5. Complete English 101 and English 102 with a grade of
C or better. Demonstrate proficiency in English
competency and demonstrate proficiency in written
communications, as required by the Louisiana Board of
Regents.

6. Complete six hours of mathematics at college-level
algebra or above and demonstrate proficiency in
mathematics as required by the Louisiana Board of
Regents.

7. Haveacumulative Grade Point Average (GPA) of 2.0 or
better on all course work, including a GPA of 2.0 or
better on all course work attempted at BRCC.

8. Complete a minimum of twenty-five percent of the
semester hours required for the certificate or degree
through instruction at BRCC with the last fifteen hours
taken at BRCC.
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9. Be enrolled and in attendance at BRCC during the
semester of graduation. Students who apply fora degree
after leaving school must have completed course
requirements for graduation and have been enrolled
within aten-month period preceding the late application
for graduation.

10. Fulfill all obligations and regulations, including
financial, to the College prior to established dates.
Financial aid recipients must attend an exit interview
before they will be allowed to participate in graduation
orreceiveadiploma. Students should contact the Office
of Financial Aid and Scholarships for details.

11. Make application for graduation by the deadline noted
in the Academic Calendar in the semester prior to the
semester in which graduation is anticipated.

12. Participate in commencement exercises. Exceptions
must have prior approval by the Vice Chancellor for
Academic Affairs and the appropriate Academic Dean.

CERTIFICATE REQUIREMENTS

To receive a certificate, a student must meet the
following requirements:

1. Complete the work in the curriculum described in the
College Catalog in effect at the time of first enrollment
at BRCC. If a student changes their program of study or
if the student does not enroll at BRCC for a spring or fall
semester, he or she must use the catalog in effect at the
time of the change of program of study or the return to
BRCC.

2. Have a cumulative GPA of 2.0.

3. Fulfill all obligations and regulations, including
financial, to the College prior to established dates.
Financial aid recipients must attend an exit interview
before they will receive a certificate. Students should
contact the Financial Aid Office for details.




ASSOCIATE OF ARTS IN LIBERAL ARTS

The Associate of Arts in Liberal Arts degree is designed
specifically for those students who are planning to transfer
to a senior college or university. The emphasis is such that
students may complete General Education courses required
by most senior institutions. It also allows students to gaina
breadth of knowledge while choosing a major and enables
them to develop a foundation for self-fulfiliment or knowl-
edge enhancement for the work place. Students who plan
1o transfer to another institution should discuss their plans
with a BRCC advisor and with an advisor from the other
college to assure transferability of credit.

To be awarded this degree, the student must have a
cumulative GPA of 2.00 or better in all credits used toward
the degree; earn a “C” or better in major courses; take at least
12 hours atthe 200 level, and complete the following course
sequence.

PROGRAM OF STUDY
Core Courses: Credit Hours
Social Sciences 3
Natural Sciences sequence with labs 8
Humanities 15
26
General Education Requirements:
English Composition 6
Mathematics 6
Speech 3
Social Science 3
Natural Science 3
Computer Education 3
Arts/Humanities 3
Seminars 2
29
Approved Electives’ _6
Free Electives 3
Total Hours 64

' Approved Electives - Students majoring in Liberal Aris may elect for
degree credit ACCT, ARTS, BIOL, CHEM, COMP, ECON, ENGL, FREN,
GEOG, HIST, MATH, MUSC, PHIL, PHSC, PHYS, POLI, PSYC, SOCL,
SPAN, and SPCH.
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SUGGESTED BRCC SEQUENCE OF

REQUIRED COURSEWORK
Semester 1: Credit Hours
ENGL 101 3
Natural Science Sequence 3
Natural Science Sequence lab 1
MATH 101,110 0r 130 3
Computer General Education 3
Seminar 1l
14
Semester 2: Credit Hours
ENGL102 3
Natural Science Sequence 3
Natural Science Sequence lab 1
MATH 111 0r 131 3
Humanities Core Course 3
Humanities Core Course 3
Seminar 1
17
Semester 3: Credit Hours
Speech General Education 3
Humanities Core Course 3
Social Science Ceneral Education 3
Humanities Core Course 3
ARTS 101 or MUSC 101 1_2;
Semester 4: Credit Hours
Natural Science General Education Course 3
Approved elective 3
Approved elective 3
Humanities Core Course 3
Free elective 3
Social Science Core Course _g
1
Total Hours 64
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ASSOCIATE OF SCIENCE IN GENERAL SCIENCE

The Associate of Science degree in General Science is
designed as a transfer program for students who plan to
transfer to a baccalaureate degree institution and major in one
of the science or health professions or related pre-
professional areas, such as dentistry, medicine, pharmacy,
optometry, physical therapy, nursing, physics, chemistry, or
biological science. For students who may not plan to transfer
to a senior institution, the General Science curriculum
provides foundation courses that may lead to employment in
one of the various health or science fields or health related
para-professions.

To maximize possible transfer courses to senior
institutions, students should select a college or university as
soon as possible and obtain a catalog from that institution.
The student should also consult with a BRCC advisor and an
advisor at the other institution and should develop a degree
plan to ensure progress toward the student’s educational
goal. Approved electives will be related to the student’s
intended major at a senior institution. In the event
requirements deviate from the prescribed program, the
student may seek modification from the Vice Chancellor for
Academic Affairs.

To be awarded this degree, the student must have a
cumulative GPA of 2.00 or better in all credits used toward
the degree; earn a “C” or better in major courses; take at least
12 hours atthe 200 level, and complete the following course
sequence.

PROGRAM OF STUDY
Core Courses; Credit Hours
Biology, Chemistry, or Physics 18
Science/Math or other approved electives 6
28
General Education Requirements:
English Composition 6
3
Mathematics—College-level
AlgebraorHigher 6
Social Science 3
Natural Science 3
Humanities/Arts 3
Seminars 2
Computer Education 3
29
Required Related Courses:
Humanities E]
Social Sciences 3
Art 3
9
Electives: 3
Total Hours 65
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SUGGESTED BRCC SEQUENCE OF

REQUIRED COURSE WORK®

Semester 1: Credit Hours
ENGL 101 3
Natural Science Sequence 3
Natural Science Sequence lab 1
MATH 1010r110 3
Computer General Education 3
Humanities General Education 3
Seminar ol
17

Semester 2; Credit Hours
ENGL 102 3
Natural Science Sequence 3
Natural Science Sequence lab 1
MATH 111 3
Social Science elective (POLI, PSYC, SOCL) 3
Humanities 3
Seminar Al
17

Semester 3: Credit Hours
Natural Science elective 3
Natural Science Lab 1
ARTS 101 or MUSC 101 3
Speech General Education 3
Natural Science elective 3
Approved elective(PHIL, FREN, SPAN, HIST) 3
16

Semester 4: Credit Hours

Natural Science elective 3
Natural Science lab 1
Natural Science elective 3
Sacial Science elective (GEOG, SOCL, PSYC, ECON) 3
Approved elective 3
Free elective 3

Total Hours
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_ ASSOCIATE IN GENERAL STUDIES

The Associate in General Studies is a flexible program
designed to help students reach their educational or occupa-
tional goals. As a transfer program, students can explore
various educational fields before deciding upon a major. *
As a terminal program, students can design their course work
around specific career and occupational goals.

As part of our General Studies program, you will have

access to:

* Astrong, yet flexible academic base; and

* Enrichment blocks and concentration components that
enable students to choose course work that focuses on
individual interests,

To be awarded this degree, the student must have a
cumulative GPA of 2.00 or better in all credits used toward
the degree; earn a “C” or better in major courses; take at least
12 hours atthe 200 level, and complete the following course
sequence.

PROGRAM OF STUDY
General Education Core Requirements 29
Area of Concentration 18
Enrichment Blocks 18
Total Hours 65

General Education Core Requirements:
English Composition

Speech

Mathematics

Social Science

Natural Science

Computer Education

Arts and Humanities

Freshman Seminar

[ )
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*Students transferring to a four-year institution should con-
sult with a General Studies advisor at both BRCC and the
four-year receiving institution to maximize transfer credits.

AREAS OF CONCENTRATION
Business Concentration 18
Liberal Arts Concentration 18

Students concentrating in liberal arts may select courses
in art, humanities, mathematics, science, and social sci-
ence.

Students concentrating in business may select courses in
accounting, computer education, economics, finance, man-
agement, marketing, office administration, workforce writ-
ing, and business technology.

Enrichment Blocks (Choose from three blocks-with a minimum of
six hours from each block}

Block 1.  Arts and Humanities (6)
Music, Dance, Theater, Foreign Languages, History, Jour-
nalism, Philosophy, Visual Arts, Broadcasting, Communi-
cations, English Literature, and Speech

Block 2. Natural Science /Mathematics {(6)
Mathematics, Biology, Microbiology, Physics, Zoology,
Earth Science, Botany and Chemistry

Block3. Social Sciences (6)
Sociology, Psychology, Geography, Anthropology, Govern-
ment, Economics, Criminal Justice, and Social Work

Block 4. Applied Sciences (6)

Accounting, Computer Education/Science, Finance,
Management, Marketing, Nursing, Office Administration,
Allied Health Areas, and Business Technology

SUGGESTED BRCCSEQUENCE OF
COURSE REQUIRED WORK

Semester 1: Credit Hours
ENGL 101
Natural Science
COMP 101 or 190
MATH 130, 101, 0r 110
Humanities General Education
Seminar

OY = LI W W

1
Semester 2: Credit Hours
ENGL102
MATH 101, 110, 111, or 201
Concentration Course
Concentration Course
Concentration Course
Seminar

O = L L L o L

1
Semester 3: Credit Hours
Speech General Education
Social Science General Education
Concentration Course
Enrichment Block
Enrichment Block
Enrichment Block

OB Ld W L L ot

1
Semester 4: Credit Hours
Concentration Course
Concentration Course
Enrichment Block
Enrichment Block
Enrichment Block

(SRR FERVINFL R
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Total Hours




ASSOCIATE OF APPLIED SCIENCE

The program of study in business technology at Baton
Rouge Community College has been specifically designed
to meet the employment needs of the business community
in the Greater Baton Rouge metro area. Besides the required
courses, this Associate of Applied Science curriculum al-
lows the student to choose two approved elective courses.
The student has the opportunity to tailor his/her program of
study by adding emphasis in one or more of the following
areas: accounting, business, finance, management, markel-
ing, office careers, and real estate.

To be awarded this degree, the student musthave a
cumulative GPA of 2.00 or better in all credits used toward
the degree; earn a “C” or better in major courses; take at least
12 hours atthe 200 level, and complete the following course
sequence.

PROGRAM OF STUDY
Core Courses; Credit Hours
Business Math k|
Introduction to Business 3
Business Law 3
Business Communication 3
Keyboarding 1
Accounting 6
Databases 3
Spreadsheets 3
5%
General Education Requirements:
English Composition 6
3
Mathematics—College-level
Algebra or Higher 6
Social Science (ECON 203} 3
Natural Science 3
Humanities 3
Seminars 2
Computer Education 3
29
Electives:
Free elective 3
Approved electives Ni6
9
Total Hours 63

_IN BUSINESS TECHNOLOGY
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SUGGESTED BRCC SEQUENCE OF
REQUIRED COURSE WORK

Semester 1: Credit Hours
ENGL 101 3
BUSN 110 3
COMP 101 or 190 3
SEMINAR 1
BUSN 121 3
QOFCP 100 Al
14

Semester 2: Credit Hours
ENGL 102 3
MATH 101, 1100r 130 3
SPCH 101 or 120 3
SEMINAR 1
ACCT 111 3
BUSN 140 3
6

Semester 3: Credit Hours
ACCT 201 3
BUSN 220 3
Natural Science elective 3
OFCP 140 3
Humanities elective 3
MATH 101,110 0r 111 =13
18

Semester 4: Credit Hours
Approved elective* 3
Approved elective* 3
Free Elective 3
OFCP150 3
ECON203 _ )
15
Total Hours 63

* Approved electives must be selected from: ACCT, BUSN, FINA,
MANG, MARK, OFCP or REAL. Al least one of the approved electives
must be at the 200 leve! or above.




CERTIFICATE IN BUSINESS TECHNOLOGY

The Certificate in Business Technology at Baton Rouge
Community College has been specifically designed to meet
the entry level employment needs of the business commu-
nity in the Greater Baton Rouge metro area. This curriculum
allows the student to choose two approved elective courses.
The student then has the opportunity to tailor his‘her pro-
gram of study by adding emphasis in the following: account-
ing, business, economics, finance, management, marketing,
office careers, or real estate,

To be awarded this certificate, the student must have a
cumulative GPA of 2.00 or better in all credits used toward
the degree; earn a “C” or better in major courses; and com-
plete the following course sequence.

PROGRAM OF STUDY

General Education and directly

related required courses; Credit Hours
English 3
Math 3
Computer Education 3
Office Careers {See Course Work) 4
Business related (See Course Work) 36
Accounting 13
Speech 3
Approved business related electives 6
Seminars o2
Total Hours 30

18

SUGGESTED BRCC SEQUENCE OF

REQUIRED COURSE WORK

Semester 1: Credit Hours
ENGL 101 3
MATH 101, 110, 0r 130 3
COMP 101 3
SEMINAR 1
BUSN110 3
OFCP 100 ool
14

Semester 2: Credit Hours
ACCT 111 3
OFCP 110 or BUSN 140 3
SPCH 101 0r 120 3
SEMINAR 1
Approved elective’ 3
Approved elective' =3
16

Total Hours 30

'Approved electives must be selected from: ACCT, BUSN,
ECON, FINA, MANG, MARK, OFCP or REAL.




ASSOCIATE OF APPLIED SCIENCE
IN PROCESS TECHNOLOGY

The curriculum leading to the Associate of Applied Sci- SUGGESTED BRCCSEQUENCE OF
ence in Process Technology has been developed in collabo- REQUIRED COURSE WORK
| ration with the petro-chemical industry. This program is a !
i rigorous study of the common operating processes found in ~~ Semester 1: Credit Hours
petro-chemical plants and will prepare the student to enter Edric';l'll-ﬂ 1011 0 g
the employment market as a process operator. The job mar- COMP 101 3
ket for this specialty career field is considered to be excep- SEMINAR 114 (PTEC) 1
tionally strong in the greater Baton Rouge area. PTEC 101 3
PTEC103 3
: To be awarded this degree, the student must have a 16
| cumulative GPA of 2.00 or better in all credits used toward Semester 2: Credit Hours
the degree; earn a “C" or better in major courses; and ENGL102 3
, complete the following course sequence. MATH 111 3
| CHEM 101 3
| PROGRAM OF STUDY CHEM101L 1
. PTEC 105 3
Core Courses; Credit Hours PTEC 107 3
' Process Technology 28 16
| 28
| r Summer: Credit Hours
| General Education Requirements: PTEC 109 3
| English Composition 6 i3
| Mathematics—College-level
' i Algebra or Higher 6 Semester 3: Credit Hours
Social Science (ECON 203) 3 SPCH 101 3
Natural Science 3 PHYS 201 3
Humanities/Arts (Speech 101) 3 PHYS 210L 1
Seminar 1 PTEC 201 3
1 Computer Education 3 PTEC 203 3
25 PTEC 205 3
t s
Required Related Courses:
Management 3 Semester 4: Credit Hours
Chemistry 1 MANG 223 (PTEC) 3
Physics _4 ECON 203 3
| 8 Approved elective (PTEC 207)" 3
i . PTEC 215 4
Electives: 13
l Process Technology approved elective' 33
[ | 3
§
i Total Hours 64
Total Hours 64

'Approved electives must be selected from PTEC or other designated
'Approved electives must be selected from PTEC or other designated courses with advisor approval.
courses with advisor approval.
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~ GENERAL EDUCATION BREQUIREMENTS

BRCC's General Education requirements reflect the
College’s belief that all students need to communicate and
reason effectively in order to succeed. While courses within
a student’s major are designed to develop a depth of knowl-
edge and specific professional skills, general education
courses expose students to a greater breadth of information,
encouraging an appreciation for the realms of arts, humani-
ties, and sciences.

To fulfill the General Education requirement, students
must complete a minimum of 24 hours of course work di-
vided over several major areas.'

For the Associate of Arts in Liberal Arts, the Associate
of Science in General Science, the Associate of Applied Sci-
ence in Business Technology, and the Associate of General
Studies, 29 hours of course work are required as follow:

l. English Composition 6
Ii. Speech 3
. Mathematics 6
IV. Social/Behavioral Science 3
V. Natural Science 3
VI, Computer Education 3
VII. Arnts/Humanities 3
VIII. Seminars 2

' Requirements vary slightly for the Certificate in Business
Technology, and Associate of Applied Science in Process
Technology. Students should consult their program of study
and their Academic Advisor for the general education re-
quirements in these majors.

Regulations

¢  Students must complete the general education require-
ment for their major prior to graduating from BRCC. It
is recommended that students begin working on the
requirement in their first semesters.

*  Only those courses on the approved list below may be
used to satisfy general education requirements.

¢  General education courses will be graded on the “A,”
“B,” “C,” “D,"” *F,” “P” system.

* Students must earn a grade of “D” or better in all gen-
eral education courses, and a “C” or better in the En-
glish components of the general education requirement.

¢  Avrequest for an exception to the general education re-
quirement must be submitted to the dean of the divi-
sion in which the course is offered. The student’s re-
quest and the dean’s evaluation of that request must be
submitted to the Office of Academic Affairs for a final
decision.

GENERAL EDUCATION COURSES

AREA/COURSES Credit Hours

L. ENGLISH COMPOSITION 6
All students must earn credit in English 101 and 102, or

the equivalent. A grade of “C" or better must be earned in
each course.

ENGLISH
101 English Compaosition | 3
102 English Compoasition Il 3
Il SPEECH 3
SPEECH
101 Fundamentals of Speech 3
120 Techniques of Speech 3
210 Interpersonal Communication 3
240 Performance of Literature 3
263 Argumentation and Debate 3
L. MATHEMATICS 6

Students may earn credit toward their degree in either
101 or 110, but not both. Students earning credit in Math-
ematics 120 may not also earn credit toward their degree in
101, 110, or 111. All students must have credit in one of
Mathematics 101, 110, 120, or 130, plus one additional
course from the following:

MATHEMATICS
101 College Algebra : Five-Hour format 3
110 College Algebra 3
111 Plane Trigonometry 3
120 College Algebra and Trigonometry 3
130 Introduction to Contemporary Math 3
131 College Mathematics 3
200 Finite Mathematics 3
201 Calculus for non-science majors 3
202 Basic Statistics | 3
203 Basic Statistics I 3
210 Calculus | 4
211 Calculus it 4
V. SOCIAL SCIENCE 3
ECONOMICS
201 Principles of Economics | 3
202 Principles of Economics || 3

203 Economic Principles 3
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20
203

110

200
20N

200

101
102

101
102

205

101
102

121
122
201
202
210
211

GEOGRAPHY
Introduction to Geography
Cultural Geography

POLITICAL SCIENCE
American Government

PSYCHOLOGY
Psychology of Adjustment
Introduction to Psychology

SOCIOLOGY
Introduction to Sociology

NATURAL SCIENCE

BIOLOGICAL SCIENCES
General Biology |
General Biology !

CHEMISTRY
Chemistry |
Chemistry Il

GEOGRAPHY
Physical Geography

PHYSICAL SCIENCE
Physical Science |
Physical Science Il

PHYSICS

General Physics for Physics Majors |
General Physics for Physics Majors |l

General Physics |

General Physics Il

Physics for Technical Students |
Physics for Technical Students |l

V1, COMPUTER EDUCATION

101
190

VI,

101

210
n
215
220
21
230

COMPUTER TECHNOLOGY
Introduction to Computer Technology

Microcomputer Applications

ARTS/HUMANITIES

ART
Introduction to Fine Arts

ENGLISH
Literature and Ethnicity
Survey of Short Stories and Novels
introduction to Drama and Poetry
Survey of British Literature
Survey of American Literature
Understanding Literature
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FRENCH
101 Elementary Frenchl 3
102 Elementary French Il 3
201 Intermediate French | 3
202 Intermediate French |l 3
HISTORY
101 History of World Civilizations | 3
102 History of World Civilizations II 3
201 U.S. History | 3
202 U.S. History Il 3
MUSIC
101 Music Appreciation 3
PHILOSOPHY
201 introduction to Philosophy 3
203 Introduction to Logic 3
205 Introduction to Ethics 3
SPANISH
101 Elementary Spanish | 3
102 Elementary Spanish Il 3
201 Intermediate Spanish | 3
202 Intermediate Spanish It 3
SPEECH

101 Fundamentals of Speech 3
210 Interpersonat Communication 3
240 Performance of Literature 3
263

263 Argumentation and Debate 3
VII. SEMINARS 2

SEMINARS

110 Introduction to BRCC

111 Career Planning

112 Seminar in Math/Science Anxiety
113A  Critical Thinking |

113B  Critical Thinking Il

114 Orientation to Campus Resources
120  Workplace Ethics

PR NI S —

! Students pursuing the Associate of Applied Science in Process Control
Technology must select ECON 203 to fulfill their general education
social science requirement.
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FINANCIAL AID AND SCHOLARSHIPS

The Financial Aid and Scholarship Office at BRCC ad-
ministers and coordinates funds from a number of different
sources. These funds are provided to ensure post-secondary
educational opportunities to eligible students.

The philosophy of the Financial Aid and Scholarship
Office is to assist all eligible applicants by “packaging” or
combining funds from various sources, including institu-
tional and non-institutional funds. BRCC encourages stu-
dents to apply for other federal and state programs in order
to maximize their opportunities for assistance.

Need (for financial aid purposes) is the difference be-
tween the cost of attending BRCC and the resources an ap-
plicant has available. Resources inciude, but are not lim-
ited to, the following:

expected parental contribution

¢ student contribution (through savings
and employment)

®  social security
veteran’s and other benefits

1. All applicants must complete the Free Application for
Student Aid. After completion, this application is sub-
mitted to the federal processor. The federal processor
will mail a Student Aid Report to the student as a record
of the responses he or she submitted on the FAFSA Form.
When the student receives the response from the fed-
eral processor, he or she is required to submit this docu-
ment and a current Baton Rouge Community College
Financial Aid Student Data Form to the Office of Finan-
cial Aid and Scholarships. These forms are available in
BRCC's Financial Aid and Scholarship Office. If addi-
tional information is requested the student must sub-
mit this for his or her application to be processed. The
office uses the information received from the studentin
determining need and eligibility for the programs avail-
able.

2. After completing 24 hours of course work at Baton Rouge
Community College, the financial aid recipient must
achieve and maintain at least a 2.0 cumulative grade
point average to maintain financial aid eligibility.

3. Appeal Procedures: The Director of Financial Aid and
Scholarships, along with the Financial Aid Appeals
Committee will review the student’s academic history.
The committee will determine whether or not satisfac-
tory academic progress is met.

4. Scholarships: Students are selected based on academic
excellence, character, leadership, general accomplish-
ments, and financial need. Some scholarships require
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community service. Scholarships are only awarded to
full-time students. The award is made for “one year”
which covers two consecutive semesters, beginning with
the fall session. Students that wish to be considered for
scholarships must complete the request prior to estab-
lished deadlines for that academic year.

The priority filing date for BRCC financial aid appli-
cants is June 1 for the fall semester. Applications received
after that date may be considered late and will be processed
according to availability of funds. Students must apply early
in order to receive consideration for all funds. It is helpful
if parents complete IRS 1040 or 1040A income tax forms in
early February since the applications and financial statements
require income tax data.

Remember to retain copies of all forms sent to all
agencies and BRCC for future reference.

Financial Aid
(Student Responsibilities)

Prior to receiving any source of financial aid, the student is
required to:

1 Successfully complete academic assessment testing if
non-high school graduate.

2 Enroll for those classes that apply to a specific program
of study leading to a degree or certificate.

3 Have an academic advisor approve a specific major

course of study (degree objective).

Maintain satisfactory progress each semester.

Notify the Financial Aid Office of any additional finan-

cial assistance received that does not appear on the award

letter.

6 Notify the Financial Aid Office and the Business Office
of withdrawals from school.

7 Repay any debits stated on any promissory notes signed
by the student.

8 Meet other requests and requirements established by
the Financial Aid and Scholarship Office not mentioned
here.

L I -

ELIGIBILITY FOR FINANCIAL AID

New, transfer and re-entry students who meet the fol-
lowing criteria are eligible to apply for the various financial
aid programs BRCC offers. The student must:

s Beenrolled as a regular student in a degree-granting or
certificate program. .

e BeaU.s. citizen or eligible non-citizen (permanent resi-
dent).

s Be enrolled at least half-time. (students should see a
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Financial Aid Officer if changingenrollmept status
during the award year).

*  Not be in default on a prior student loan or owe a re-
fund on a federal grant.

»  Make satisfactory academic progress toward comple-
tion of educational objective,

SATISFACTORY ACADEMIC PROGRESS
(For Purposes of Financial Aid Eligibility)

In order to receive financial aid, a student must make
satisfactory academic progress.

BATON ROUGE COMMUNITY COLLEGE has estab-

lished the following policy to determine satisfactory
academic progress for students:

These requirements include grade point average, mini-
mum semester hours earned per specified time increments,
and completion of the education objectives within a speci-
fied maximum time frame.

New Students: Students enrolling for the first time in
college and who have met all eligibility requirements.

Continuing Students: The past academic record of a
student will be evaluated to determine whether or not
satisfactory academic progress requirements are met. It
does not matter if a student has previously received fi-
nancial aid.

Transfer Students: Transfer students will be expected to
meat the same criteria as continuing students.

Grades: Students having a satisfactory grade point aver-
age meet the requirements for continued enroilment
under the scholastic regulations of the College. How-
ever, after completing 24 hours of course work the fi-
nancial aid recipient must achieve and maintain at least
a 2.0 cumulative grade point average to meet eligibil-

ity.

Earned Credit Hours: In addition to grade point average
requirements, the student must earn a specified number
of hours per academic year.increment. A student shall
be expected to:

* earn an average of at least nine (9) hours of credit for
each regular semester when the enrollment status is full-
time (12 or more hours), or

* earn a proportionate number of credit hours when en-
rollment status is part-time. (usually 75% of hours car-
ried — rounded down when there is a fraction included)

At the end of the second semester (spring} of the regular
academic year, the records of each recipient shall be re-

viewed to determine if satisfactory academic progress is met.
It should be noted that enrollment status for a given term
will be based upon the number of hours for which the stu-
dent enrolls and receives aid at the beginning of the semes-
ter.

e  Repeat courses, reredial courses (development courses),
and other “pass/no credit” courses will be used to de-
termine enrollment status and hours attempted.

* “” _ Incomplete courses will count as credit earned
only after the course is completed and a passing grade
is earned.

*  Courses that are withdrawn (dropped) and are then au-
dited after the enrollment status has been established
will be counted in the credit hours as attempted.

* Credithours earned by advanced standing or credit ex-
ams will not be used to determine enrollment status.

e Correspondence courses or credits earned by cross-en-
rollment at another institution will not be used unless
pre-approved by BRCC's Office of Enroliment Services.

Maximum Time Frame: The maximum time allowed for a
student to complete his/her educational objective at BRCC
will be as follows:

Semesters
Associate Degree - 8 semesters
Transfer Students - 8 semesters

Number of Full-Time or Equivalency
Summer Term counts as a half (%) semester. This
includes total numbers of terms attended whether or not
the student received aid all of these terms.

Appeal Procedures: The Director of Student Aid and Schol-
arships, along with the Financial Aid Appeals Commit-
tee, will review the student’s academic history. The
committee will determine whether or not satisfactory
academic progress is met.

Re-Establishing Eligibility to Receive Financial Aid: If  a
student does not meet satisfactory academic progress
the student must earn;

the number of credit hours and/or
the grade point average needed to meet the minimum
requirements to re-establish eligibility.

Credit hours earned must be at BRCC or at a college/univer-
sity from which BRCC accepts credits.
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SCHOLARSHIPS/AWARDS PROGRAMS

Some BRCC Scholarships and awards are given by local
donors and administered by the Scholarship Committee at
BRCC. Students are selected on academic excellence, char-
acter, leadership, general accomplishments and financial
need.

Academic Scholarships

One-year scholarships worth a total of $1,056 or se-
mester scholarships worth a total of $500 to $528 awarded
to full-time entering students toward their tuition expenses.

General Competition Entry Requirements:

The student must have a 17 or above on the ACT ora
79 or above in reading and math and an 87 in English on the
BRCC Placement Test, and the student must be a Louisiana
high school graduate with a 2.50 GPA or above.

First Generation Scholarship

The Baton Rouge Community College First Genera-
tion Scholarship Program was established to encourage
those students, who would not otherwise attend an
institution of higher education, to further their education.
Scholarships range from $528 per semester to $1,056 for
the academic year to be used toward tuition expenses.

Criteria for Determining First Generation Scholarship

Eligibility:

- Neither parent has attended an institution of higher
education.
Financial need that meets federal guidelines.
Full-time enrollment, minimum twelve (12) hours.
Successful completion of the following classes, at a
state-approved high school by the end of the senior
year:

-two (2) units of science (biology, general science, or an
equivalent subject);

-three (3) units of mathematics;

-senior English; or

-the General Equivalency Diploma (GED)

Process Technology Scholarships

The curriculum leading to the Associate of Applied Sci-
ence in Process Technology has been developed in collabo-
ration with the petro-chemical industry. This program is a
rigorous study of the common operating processes found in
petro-chemical plants and will prepare the student to enter
the employment market as a process operator. The job mar-
ket for this specialty career field is considered to be excep-
tionally strong in the greater Baton Rouge area.

General Competition Entry Requirements:
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The student must be a Louisiana high school graduate
and be pursuing an Associate of Applied Science in Pracess
Technology. Some Process Technology Scholarships may
require pre-employment testing by the administering com-
pany or process technology-related testing for eligibility.

PTEC Scholarships Available:
= ExxonMobil
¢ Formosa Plastics

The DOW Chemical Company also sponsors a BRCC
Process Technology Scholarship. Eligible applicants must
be pursuing a degree in Process Technology at BRCC and
have graduated from an Iberville or West Baton Rouge Par-
ish high school.

Students interested in this scholarship should apply to the
following address:

The DOW Chemical Company
Contact Person: Ms. Babs Babin
Community Relations Manager
Building 2306

P.O. Box 150

Phone: (225) 353-8232
Plaquemine, LA 70765-0150

STATE SCHOLARSHIPS

The Louisiana Honors Award, the Louisiana Performance
Award, and the Louisiana Opportunity Award are available
at state-supported public colleges/universities. Additional
information on the Tuition Opportunity Program for Stu-
dents (TOPS) may be obtained from high school counselors,
BRCC Financial Aid and Scholarship Office, and the Louisi-
ana Office of Student Financial Assistance, {(225) 922-1012
or{800) 259-5626, Ext.1012.

Veteran'’s Orphan Scholarships are awarded though the
Department of Veteran’s Affairs of the State of Louisiana.
Vocational Rehabilitation Grants for disabled students are
awarded through the Department of Rehabilitation Services,
3651 Cedarcrest Avenue, Baton Rouge, LA 70816.

FEE EXEMPTION

BRCC offers the fee exermptions listed below. To re-
ceive an exemption students must provide appropriate docu-
mentation to qualify for exemptions governed by criteria
specified in state law and by the standards of the LCTCS
Board of Supervisors.




Students automatically forfeit their award:
* when they fail to maintain the required scholastic aver-

¢ when they fail to claim their award any semester
when they resign during a semester, or
when they are dropped from the rolls of the College.

Children of fire fighters, policemen, deputy sheriffs,
correctional officers, or sanitation workers killed or perma-
nently disabled in the performance of their duties are admit-
ted tuition free so long as they meet academic reguirements
as full-time students and maintain a “C” average each se-
mester.

Veterans Dependent Scholarships are awarded by the
Louisiana Department of Veterans Affairs to children of Loui-
siana resident veterans who were killed or disabled as a
result of military service. The value of the award, as defined
by law allows students to enroll tuition free. Fee exemption
certificates should be presented to the BRCC Office of Vet-
erans Affairs, Correspondence regarding this certificate should
be addressed to:

Department of Veterans Affairs
Veterans Dependent Scholarship
P O Box 94095, Capital Station
Baton Rouge LA 70804-9095.

Louisiana National Guard fee exemptions are available
to Louisiana residents who are active members in good stand-
ing in the Louisiana National Guard. The students are ex-
empt from paying tuition. Applicants should apply through
their unit commander at least six weeks prior to registration.
The fee exemption certificate must be received by the BRCC
Office of Veterans Affairs before the exemption may be given.
Recipients cannot be on scholastic probation, and other regu-
Jations also apply.

Baton Rouge Community College offers an exemption
of tuition and other registration fees to any person who is at
least 55 years of age and who is a Louisiana resident. This
exemption is allowed under ACT 525 of the 1975 Louisiana
legislature. However, all persons are required to pay a $7.00
application fee at the time application is made for admis-
sion to the College. Further information may be obtained
from the Office of Enrollment Services.




ACADEMIC POLICIES

CHANGE OF CATALOG

A student who interrupts his/her program of study will
be required to follow the catalog in effect when he/she re-
turns to the College. A student who has completed a sub-
stantial portion of his/her degree program may request per-
mission to be graduated under histher original catalog. Re-
quests for catalog changes will be approved by the appropri-
ate Academic Dean.

It is the responsibility of the student to notify the Of-
fice of Enrallment Services of a program change or of a deci-
sion to use a catalog published after his/her admission to
the College.

STUDENT CLASSIFICATIONS

First Year Undergraduate Student - a student who has
earned 29 or fewer college credits, but has not previously
earned a bachelor's degree.

Second Year Undergraduate Student — a student who
has earned 30 or more college credits, but has not previ-
ously earned a bachelor’s degree.

SECOND ASSOCIATE DEGREE

A student may obtain more than one associate degree
from BRCC. If the student has already completed the re-
quirements for one degree at an accredited institution, he/
she may earn a second degree by completing the required
courses in the program of study for that degree; however, a
minimum of 15 additional hours must be completed to earn
a second degree.

CONCURRENT DEGREES

A student may work concurrently toward receiving two
degrees, and the degrees may be awarded at the same time.
In this case, the student must complete the course require-
ments of both degrees and at least the minimum credits for
the larger number of credits required for the two degrees.
At least two semesters before completion of requirements
for the first of the two degrees, a student working under this
option must notify in writing the Office of Enrollment Ser-
vices of his/her academic goal.

CONTACT WITH ACADEMIC ADVISOR

A student should meet on a regular basis with histher
academic advisor to assure that progress is being made to-
ward the completion of a certificate or degree. An official
degree evaluation should be requested from the Office of
Enrollment Services upon the completion of 30 semester

Enroliment Status | Semester ﬁ;eudr:
Less than half time Fall'Spring 0-5
Half time FallSpring 6-8
Three quarter time Fall/Spring 8-11
Full fime Fail'Spring 12 or more
Less than half time Summer 0-2
Half time Summer 34
Three quarter time Summer 5
Full ttme Summer 6-10
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hours for an associate degree. All candidates for graduation
must report to the Office of Enrollment Services during the
period specified in the College catalog to verify that they
have satisfied the requirements for graduation.

ACADEMIC PROGRAMS AND POLICIES

The College academic programs provide students with
an education that enables them to succeed personally and
professionally in a changing and complex global society and
prepares them for satisfying and rewarding careers. It en-
courages seeking truth and expressing ideas and opinions
without restraint from political creeds, religious doctrines,
economic pressures, or personal biases.

THE ACADEMIC COLLEGE YEAR

The academic year consists of two 15-week semesters,
beginning in late August and ending in mid-May. To com-
plete an Associate degree in two years, a student must com-
plete an average of 16 credit hours per semester. A limited
number of regular offerings are repeated in the summer ses-
sions.

ACADEMIC LOAD

Twelve credit hours per semester constitutes a mini-
mum full-time academic load. Maximum load is not to
exceed 18 credit hours during the first semester of the fresh-
man year, and thereafter, not to exceed 18 hours without
the written approval of the appropriate Academic Dean. Stu-
dents receiving financial aid or veterans benefits should con-
tact the Office of Financial Aid for information about re-
quirements for full-time status as defined by the various
agencies.

FULL-TIME/PART-TIME CLASSIFICATION




A student’s classification as either full-time or part-time
is determined by the number of credit hours attempted.

Any student receiving financial aid should verify, with
the Office of Financial Aid and Scholarship, the definition
of “full-time” as applicable to BRCC's financial aid guide-
lines.

ACADEMIC STATUS

The cumulative grade point average (GPA) determines
students’ academic status and indicates their eligibility to
remain in college. Students are regarded as being in good
academic standing if they have not been placed on aca-
demic probation because of academic deficiency in a previ-
ous semester or session. The GPA is calculated by dividing
the total number of quality points earned by the total num-
ber of semester hours attempted. A cumulative GPA of 2.0
is required of all graduates.

ACADEMIC ADVISING

Academic advising is available for the potential, the
returning, and the current student throughout the academic
year. Potential students may see an advisor to receive infor-
mation about the placement test and course offerings and to
discuss their educational plans. Current students see their
advisors to develop or revise their educational plans in con-
junction with their life goals.

Advisors can advise on course selections and discuss
degree audits, transfer courses, cross enrollment, and trans-
fer institution degrees. All'students are encouraged to see
their advisors throughout the year, specifically before the
semester begins, again at mid-term, and again at the end of
the semester,

ACADEMIC APPEALS COMMITTEE

The Academic Appeals Committee is authorized to hold
hearings and appeals on grade disputes, academic standing,
eligibility, or drops for excessive absences. Grades must be
challenged within 45 days of the end of the semester in
which the grade was received (25 days for grades received in
a summer session). Only final grades may be appealed.

ACADEMIC INTEGRITY AND HONESTY

Cheating in any form, including plagiarism, will be con-
sidered a matter of the gravest concern and may result in
disciptinary action. Resulting disciplinary action may in-
clude, but is not limited to, reduction of a grade in the
course involved or suspension or expulsion from BRCC. Stu-
dents may appeal disciplinary action taken against them by
following the grievance policy.

Plagiarism is defined as using and passing off as ona's
own the ideas, data, or writings of another or presenting as
one's own an idea or product that is derived from an exist-
ing source.

Cheating is defined as obtaining information through
fraud or deceit: either by the use of unauthorized notes,
books, or other sources prior to or during examinations, or
by using information under false pretenses. It includes pre-
meditated cheating, which is defined as conscious, pre-
planned, deliberate cheating with materials prepared in ad-
vance.

ACADEMIC HONORS®

The Dean’s List includes students who complete a mini-
mum of twelve (12} or more credit hours and earn a mini-
mum grade-point average of 3.50 or higher, with no grade
below “C” for that semester.

Honors includes students who complete a minimum of
twelve (12) credit hours and earn a minimum grade-point
average of 3.00-3.49, with no grade below “C” for the se-
mester.

GRADUATION WITH HONORS®
Honors designations are determined by the cumulative

grade point average at graduation of all work attempted.
Three honors grades are recognized:

Chancellor’s Honors Scholars:  3.85 -4.00 GPA
Dean’s Honors List: 3.50-3.84 GPA
Honors: 3.00-3.49 GPA

*NOTE: Developmental courses and English as a Second Language are
not included in the minimum required hours in determining eligibility
for academic honors and graduation with honors.

STANDARDS OF SATISFACTORY
ACADEMIC PROGRESS

Baton Rouge Community College, in an effort to main-
tain a level of quality in student learning cutcomes, requires
that the academic record of the student be evaluated ses-
sion-by-session in order to determine whether or not a stu-
dent is making satisfactory academic progress in the chosen
degree program. The following apply:

* A student must maintain at leasta 2.0 cumulative grade
point average in order to be making satisfactory aca-
demic progress;

e A student who receives Academic Suspension will be
considered as not having made satisfactory academic
progress; and
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e A student who passes no credit hours is considered as
not having made satisfactory progress.

A further discussion of satisfactory academic progress
and its relationship to financial aid eligibility is located in
the section covering financial aid in the catalog.

ACADEMIC PROBATION/SUSPENSION

Students of Baton Rouge Community College are gov-
- erned by the following regulations regarding scholarship
standards:

Scholastic Probation, Suspension, and Readmission
Regulations

* A student who earns a GPA below 2.0 on all hours
attempted will be placed on academic probation.

» Students will remain on probation until a minimum
GPA of 2.00 on all hours attempted is earned. Failure
to earn a minimum GPA of 2.00 on all hours attempted
during the semester will result in suspension for at least
one semester.,

e After the lapse of one semester, students may reenter on
probation; but they must make a minimum GPA of
2.00 on all hours attempted during the semester, or
they will be suspended again.

e  Students dismissed at the end of the spring semester
may attend the summer session. Students who earn a
2.00 on all hours attempted will be taken off proba-
tion. Students who earn a 2.00 on all hours attempted
in the summer, but fail to earn a minimum GPA of
2.00 on all hours attempted will be eligible tc return in
the fall on probation.

* The College does not accept transfer credits for courses
taken by students while on suspension.

*  Students suspended for scholastic deficiencies may re-
enroll after the expiration of the suspension period un-
til the second suspension; however, students receiving
second suspensions will be suspended for one academic
year.

*  Appeals must be made to the Committee on Academic
Appeals.

ACADEMIC APPEALS GUIDELINES

Only first time suspensions may be appealed when the
student can provide written verification of having been seri-
ously ill during the semester prior to the suspension (a
physician’s affidavit is required) or that the death of a mem-
ber of the immediate family {parent or guardian, sibling, or
family member residing in the student’s home) occurred. In
the case of the death of a family member, a certificate of
death and an affidavit attesting to the relation of the de-
ceased to the student and the residence of the deceased must
be provided.
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A student who has been suspended two or more times
or suspended following probation because of poor grades
and who fails to earn at least a 2.0 semester grade-point
average (on a 4.0 scale) during the first semester following
the second suspension shall not be eligible for appeal.

A fourth academic suspension shall result in expulsion
from the College.

WITHDRAWAL FROM THE COLLEGE

Students who discontinue enrollment prior to the end
of a semester or summer term, must complete a withdrawal
form obtained from the Office of the Enroliment Services.
All College accounts must be cleared. Grading will be done
on the following basis:

Consult the Academic Calendar for withdrawal dates.

e When enrolled for a semester, students may not with-
draw during the last two calendar weeks prior to the
first day of final examinations. In a summer term, stu-
dents may not withdraw during the last calendar week
prior to the first day of final examinations.

» Students who fail to officially withdraw and clear Col-
lege accounts will receive a grade of “F” in all courses.
Further, they will forfeit their right to a statement of
honorable dismissal, thereby jeopardizing their admis-
sion into the College or their transfer to another accred-
ited institution.

Students should consult with the assigned advisors be-
fore initiating any changes in their schedules.

PRE-REQUISITES/CO-REQUISITES

There are no special prerequisites to enter a degree pro-
gram. There are, however, prerequisites to specific courses
within programs.

Lectures and labs are designed as companion courses.
It is recommended that students take a lecture and 1ab con-
currently since the lecture provides foundational theory for
the lab. The lab component is written as a co-requisite ora
prerequisite in the course description.

STUDENT EVALUATIONS

The measurement and evaluation of learning are consis-
tent with the objectives of the course. Faculty members in
each course should inform the students, in writing, of their
evaluations and grading policies. This information should
be given to the students and discussed no later than the
second week of classes.

Any student who fails to receive the written policy by
the second week of classes should request the statement.




EXAMINATIONS

Final examinations are required in all subjects, except
by permission of the appropriate academic dean. Use of
only the final examination to determine a grade is not per-
mitted. It is the student’s responsibility to make arrange-
ments to take any missed examinations or to make up any
incomplete course work. It is the instructor’s responsibility
to make known his/her makeup policy early in the semester.

Final examinations are scheduled in the academic cal-
endar and may not be changed without written authoriza-
tion from the appropriate academic dean.

GRADING SYSTEM
The college uses the following system of grading:

Standard Developmental Courses
“A" Exceptional “A*"  Exceptional
“B" Aboveaverage “B*”  Aboveaverage
- Average “C*"  Average
“D” Belowaverage “D*" Below average
{3 Failure “F**  Failure
fE Incomplete i Incomplete
“W”  Withdrawal "W’ Withdrawal
P Pass 2 P2 Pass

QUALITY POINT SYSTEM

Quality point allotments are four points per semester
credit hour for an “A,” three points for a “B,” two points for
a “C,” one point for a “*D,” and 0 points for an “F.”

INCOMPLETE GRADES

Work which is of passing quality, but because of ex-
tenuating circumstances beyond the control of the student
is not complete, may be graded “1”- incomplete. Students
must initiate an incomplete grade request by securing ap-
propriate approval of excuses by the instructor, department
head, and appropriate academic dean. if an excuse is not
received prior to issuing of a final grade, the instructor is to
consider the delinquent work to be of failing quality and an
“1” grade is not to be given.

In the event that an “I” is given, the student does not
register for the course again, but must complete all work
within the first six (6} weeks of the following semester, be-
ginning with the first day of registration that semester, if the
student is enrolled. If the student is not enrolled the follow-
ing semester, work must be completed within the first six
weeks of the semester that he/she returns, not to exceed a
one-year period. Failure to follow the recommended proce-
dure will result in an automatic “F.”
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GRADE APPEAL

Appeals of final grades must be initiated by the student
within 45 days of the regular semester following the semes-
ter in which the grade was received (25 days following the
end of the summer semester). The general procedure for
appealing a grade is discussed in detail in the Student Hand-
book.

CLASS ATTENDANCE POLICY

Perfect, punctual class attendance should be the goal of
every student. Falling short of this goal should be a result of
unusual or unpredictable circumstance and not indifference
orirresponsibility. Predictable absences should be discussed
with instructors beforehand, others as soon as possible after
they occur. Instructors may request verification of reasons
for absences or tardiness.

BRCC absolutely discourages willful, controllable ab-
senteeism and tardiness. Flagrant, habitual, irresponsible
offenders may be subject to failing the course.

Note: Students are not permitted, under any circumstances, to attend a
class in which they are not officially enrolfed.

AUDITING A COURSE

To audit courses, applicants must be eligible to enter
the College as regular students, as visiting students, or as
special students. Students may not audit a laboratory-type
or activity course. Students will be assessed tuition and fees
for courses audited. Credit will not be granted for courses
audited. An audit may not be changed to credit after com-
pleting the course. The semester course load is inclusive of
audited courses. The decision to audit a course should be
made at the time of registration.

CHANGE IN MAJOR

A student may transfer from one degree or certificate
program to another. A non-degree seeking student may de-
clare a major after meeting the admission requirements fora
program of study. The student must complete the forms for
declaring a new major and file them with the Office of
Enrollment Services. The degree requirements of the new
major will be those listed in the catalog at the time of the
change in major.

REPEAT/DELETE POLICY

A student may repeat a course in which he or she has
previously enrolled at BRCC. An “E” is placed beside the
first grade, and the first grade is not computed in the grade
point average. The last grade received becomes the official
grade for the course and is the grade computed in the grade



point average. In an associate degree program, a maximum
of twelve (12) credit hours of course work numbered above
099 may be deleted from the BRCC cumulative grade point
average under this Repeat/Delete Policy. Only six (6) hours
may be deleted in a cestificate program. Developmental
education courses are not included in the computation of
the grade point average; therefore, there is no limitation on
the number of courses that may be repeated and the number
of hours that may be deleted for courses numbered 099 and
below.

Other colleges and universities may not honor BRCC's
Repeat/Delete Policy and may compute all grades in the
cumulative grade point average.

COMPUTATION OF GRADE POINT AVERAGE

A grade point average is computed on all work for which
a student registers, with the following exceptions: courses
with grades of *P,” “W,” and “AU.” The temporary grade of
“I" (Incomplete) carries no grade value but will convert to
an “F* if the work is not completed in the specified time.
The grade awarded when the *1” is removed will be used in
calculating the grade point average. Overall and semester
grade point averages are calculated as follows:

1. Multiply the course credit hours by the quality point
value to get total quality points for each course;

2. Add the total quality points for all courses;

3. Add the total credit hours for all courses with quality
points;

4. Divide the total quality points by the total credit hours
for all courses with quality points.

A student enrolled in developmental education courses
will be eligible to earn letter grades; however, those grades
will not be used in the computation of semester grade point
averages or towards meeting the requirements for earning a
degree.

REGISTRATION, SCHEDULES AND RECORDS
Registration Periods

Registration periods are provided for each semester and
summer term. The beginning dates for registration are deter-
mined by the Office of Enrollment Services, and published
in the Academic Calendar. No registration is considered
complete until tuition and fees have been paid in full or
until a payment plan has been approved by the Office of
Accounting and Finance.

Schedule Changes and Withdrawal From Classes or the
College

Tuition or fee refunds due because of changes in class
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schedules and/or withdrawal from a class(es) or the College
are based upon the official date of withdrawal. The effective
date of withdrawal from a course or from the College is the
date the completed withdrawal form is submitted to the
Office of Enrollment Services. Withdrawal forms are avail-
able in the Office of Enrollment Services or accessible on
the BRCC web site. Students should refer to the Academic
Calendar for the final date for resigning from the College or
withdrawing from a class(es).

WITHDRAWING OR DROPPING FROM CLASSES

It is the student’s responsibility to drop a class(es) if he
or she is unable to complete the course(s). if the student
fails to formally drop/withdraw from a course, he or she
may receive an “F” in the course and also bear the tuition
and other costs of the course. Students must adhere to the
dates for dropping and withdrawal published in the College
catalogue.

COURSE CANCELLATIONS

BRCC reserves the right to cancel any course listed in
the course schedule book. In the event that a student is in
the last semester of studies prior to graduation and a re-
quired course is canceled, the student should consult his/
her advisor and the appropriate academic dean.

ASSIGNMENT OF CLASS INSTRUCTOR

BRCC reserves the right to change instructors listed in
the course schedule book due to course cancellation, class
splits, or other conditions which might necessitate the reas-
signment of instructors. Students should be cautioned that
the listing of an instructor’s name in the course schedule
book is no guarantee that the specific instructor will teach
the course.

GRADE REPORTS

Faculty members must report midterm and final grades
to the Office of Enrollment Services using the College’s grad-
ing system. Final grade reports are issued by the Office of
Enroliment Services.

TRANSCRIPTS

Each student at BRCC is entitled to one official tran-
script of his or her record without charge. A fee, which
must accompany the written request, is charged for each
additional transcript. All financial obligations to the Col-
lege must be satisfied before a transcript s issued. Requests
for transcripts should be addressed to the Office of Enroll-
ment Services and include the following information:

1. the date(s) of attendance at BRCC;
2. the student’s full name (and any other name used to
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identify the student);
3. thestudent’s social security number; and
4. the student’s signature and date.

If the transcript is to be sent directly to another institu-
tion, the full name and address of the institution should be
included in the request.

NON-TRADITIONAL CREDIT

A maximum of thirty {(30) semester hours will be ac-
cepted through all types of non-traditional credits such as
CLEP, Military Service Credits, and Advanced Placement.
Students may not receive credit through examination in
courses in which the student has earned a final grade at an
accredited college or university.

EDUCATIONAL ASSISTANCE/FEE WAIVERS

BRCC's Educational Assistance/Fee Waiver Program is
designed to help eligible employees develop their skills and
improve their performance. Under the program, educational
assistance is provided by allowing employees to take classes
at BRCC.

BRCC employees interested in college classes are eli-
gible for the tuition waiver if the employee is full-time and
has completed one year of continuous full-time service by
the last day of late registration for the semester in which the
employee is taking classes. Employees taking college courses
must secure permission from their supervisors to take classes
during working hours. The employee must pay all appli-
cable fees ( application, lab, etc.). Only three credit hours
per week may be taken on college time with supervisor ap-
proval. Credit hours taken above three hours must be taken
on the employees own time.

NAVAL ROTC INSTRUCTION

BRCC, in cooperation with Southern University, will
offer a cross enrollment program for Naval ROTC instruc-
tion. BRCC students may cross enroll in the Southern
NROTC program as first year and second year students which
allows a seamless transition into the program upon transfer
to Southern University. For more information on the NROTC
program, contact the Office of Enrollment Services.




~ ACADIEMIC SUPPORT SERVICES

DEVELOPMENTAL EDUCATION

Everyone wants an equal chance to learn and grow in
college, but often that goal is hindered by deficiencies in
reading, writing and math skills. To be able to rise to the
college level and focus on an advanced curriculum, there
are occasions when strengthening the basics is absolutely
necessary to achieve and learn to the fullest. The Develop-
mental Education Division assists in fulfilling the mission
of BRCC by providing academic support far students who
need addittonal opportunities to develop basic skills while
making the transition to college life.

The primary focus of developmental education is to pre-
pare students to succeed in higher education. BRCC pro-
vides developmental education in reading, writing, and math-
ematics skills, as well as in the area of special needs like
English for non-native speakers. The Developmental Educa-
tion Division also offers seminars that assist students in iden-
tifying their goals, while providing them with the skills that
lead to higher rates of subject matter comprehension and
retention, with graduation as the ultimate goal.

In essence, BRCC's Developmental Education Division
provides a comprehensive educational program that involves
assessment, orientation, instruction, and performance moni-
toring. BRCC is committed to providing developmental
education students with institutional-wide support, accom-
panied by high faculty involvement and interest. The fac-
ulty provide effective, individualized instruction that includes
continuous assessment and feedback. Students enjoy tech-
nologically advanced learning environments. Most impor-
tantly, the institution is “student-friendly” and faculty and
staff are committed to student success.

The number of hours and quality points earned in de-
velopmental education courses cannot be used toward meet-
ing requirements for a degree. Relatedly, the hours and
quality points earned in developmental education courses
will not be included in the computation of semester grade
point averages. A studentenrolled in developmental educa-
tion courses will be eligible to earn letter grades. Students
earning grades of “D” and “F” are required to repeat the
courses.

ACADEMIC LEARNING CENTER

The Academic Learning Center (ALC) welcomes all
BRCC students at its main campus location and at the Busi-
ness and Technology Annex. In the ALC, students take ad-
vantage of the academic support provided by tutors, study
groups, software, videotapes and audiotapes, Internet re-
sources, workshops, and self-paced individualized courses.
The Center also houses a library of print resources for stu-
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dents, faculty, and staff. Students may find their way to the
ALC on their own; often, instructors incorporate ALC re-
sources into their curriculum,

in the Center, students may work independently, witha
tutor or a professional staff member, or in small groups.
Students can make appointments with trained tutors to rein-
force subject matter, to get writing assistance, and to de-
velop effective study strategies. The ALC'’s Tutor Develop-
ment Program is certified by the international College Read-
ing and Learning Association.

In addition to tutoring, individuals often use software,
videotapes, and Internet resources in the Center to practice,
to review, or to speed up learning in a variety of subject
areas. Software can also be used to diagnose strengths and
weaknesses and to prescribe an individualized program of
study. The professional staff in the ALC are available to
meet with individuals to design self-paced individualized
programs of study for those seeking independent study op-
portunities.

The ALC alsc offers free workshops and noncredit classes
in response to the college community’s needs. In collabo-
ration with college faculty and staff, the ALC provides ser-
vices designed to help students achieve their educational
goals.

The Academic Learning Center staff encourages all BRCC
students to become acquainted with the ALC early in their
first semester and to take advantage of the free resources and
services.

LIBRARY

The BRCC Library provides services as a vital part of the
educational program of the institution and is staffed by pro-
fessional librarians, library specialists, library clerks, and
student assistants. The library offers patrons a diverse col-
lection of books, periodicals, videos, audiocassettes, and
CD-ROMs. Internet access is also provided for research, as
well as a variety of on-line databases such as Infotrac, Galenet,
EBSCO Vocaticnal Search, Lexis-Nexis, Academic Universe,
Webspirs, ProQuest, and others. In addition, there are com-
puters and study areas for students with visual impairments.
The Library is also wheelchair accessible. It provides seat-
ing space, study carrels, and a study room for smalf groups.

The BRCC Library is a member of the Louisiana Library
Network and the LOUIS System, which provides access to
the local on-line catalog plus the catalogs of surrounding
institutions. Inter-Library Loan privileges for faculty and
staff are provided through LALINC. The Library offers me-




dia equipment including slide projectors, overhead projec-
tors, a 35 mm camera, a camcorder, a digital camera, video
duplicating machine, tape recorder, CD player, and televi-
sion/VCR equipment for faculty and staff use outside the
Library and student use within the Library. Scanning capa-
bilities, color copies, laminating, and faxing are available
upon request for a minimal fee. An open use black and
white copier is available to all patrons for a nominal charge.
Bibliographic instruction tailored to individual or class needs
is available and library tours are welcome.

Library services are available at the Business and Tech-
nology Annex Library in the Frazier Building. The Business
and Technology Annex Library is also staffed with profes-
sional librarians, library specialists, library clerks, and stu-
dent assistants. Computers with Internet access and on-line
databases are available in addition to a varied collection of
books, periodicals, videos, audiocassettes, and similar me-
dia equipment supporting the programs offered at the site.
Study carrels are also available.

BRCC students, faculty, staff, and the public are
welcome to use the library during scheduled hours of
operation and are encouraged to make use of all services
provided. All borrowed materials must be returned and
fines paid by the end of each semester or final grades and
transcripts are withheld. Failure to comply with all
Library policies will result in a loss of Library privileges
and services.

VETERANS BENEFITS

All courses in this catalog have been approved for ben-
efits under various laws commonly referred to as the Gl
Bill. Those students eligible for veterans related educational
benefits should contact the Office Coordinator in the Of-
fice of Special Programs for information on certification pro-
cedures.

WORKFORCE CAREER CENTER (WCC)
The primary purpose of the Workforce Career Center

(WCC) is to improve career opportunities and the quality of
life for the citizens in the Baton Rouge Metropolitan and
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surrounding areas. The WCC is an educational process that
will pravide personal information to students regarding ca-
reer planning and placement by which students come to
understand their capacities and interests, their collegiate ex-
periences, and professional opportunities, as well as the steps
to prepare for these opportunities.

The WCC will provide students with the steps to Ca-
reer/ Life Planning which include Career Counseling, As-
sessmenits, Cover Letters, Resumes, Interview Skills, Job Fairs,
and Job Opportunities.

DISCOVER is a comprehensive software program that
helps individuals make important career and education de-
cisions whether they are planning for college, immediate
employment, vocational training, or military service.
DISCOVER’S guidance process provides the information
individuals need to choose a career area that matches their
personal profile. DISCOVER guides students (and adults)
through the maze of career information and helps you deter-
mine careers that are best suited to your interests, abilities,
and job values. This is a free service to students at BRCC,
All others must pay a $5.00 service fee for each visit.

SPECIAL PROGRAMS/SERVICES FOR
STUDENTS WITH DISABILITIES

The Director for Special Programs serves as the admin-
istrator for Disability Services, Veterans Affairs, and offers
advisement to other students with special needs. The Di-
rector will assist the college in the development of special
services for students according to their particular needs. The
Director also serves as the College’s ADA Coordinator.

BRCC is making every effort to make the educational
experience of students with special needs a rewarding and
successful one. Pre-admission counseling, educational plan-
ning, registration assistance, and personal/social counseling
are among those services available upon request. A TDD
for the hearing impaired is located in the Office of Special
Programs. Interpreters, note takers, tutors, and other ac-
commodations are available to qualified students. Students
needing special accommodations should contact the office
as early as possible.




STUDENT

SERVICES

Student development philosophy is grounded in human
growth and development theory. In accord with this theory
Baton Rouge Community College's professionals believe in;
» Thedignity and growth of each person;

The uniqueness of each person; and
The opportunity for each person to realize his or her
fullest potential.

The student development professional is an essential
and integral member of the community of educators and,
therefore, shares responsibility for creating and maintaining
learning environments, providing valuable programs and
services, and integrating these educational experiences to
meet the |ife-skill needs of students and staff.

BOOKSTORE

BRCC provides bookstore services for the convenience
of students, faculty, and staff. A list of required textbooks,
study aids and supplies for all subjects is available. Book-
store hours are posted each semester.

BULLETINS AND POSTERS

Official notices and bulletins are posted on bulletin
boards throughout the college. Information about class
schedules, events on the school calendar and student activi-
ties will be posted. Any written material to be posted or
distributed must be approved by the Office of Student Ser
vices. Also, specific guidelines for posting notices are avail-
able from the Dean of Student Services.

CAMPUS SECURITY

BRCC provides a safe and secure learning environment
for students, faculty, staff and visitors to the College. Secu-
rity officers are obligated to enforce all federal, state, and
local laws, in addition to college campus policies. More
detailed information on campus safety and security is avail-
able from the Office of Facility Services.

COUNSELING SERVICES

Counseling services are available as a part of BRCC's
overall educational program. Counselors are available to
help students with educational, vocational, and personal
concerns.

COMPUTER RESOURCES/ABUSE POLICY

BRCC is committed to providing computer services/
labs for alf students, faculty, and staff. Computing resources

34

are valuable, and computer abuse affects all who use the
facilities. The same moral and ethical conduct expected of
students in other areas of the educational environment ap-
ply in the computer laboratories. Abuse of computer re-
sources includes, but is not limited to the following:

a) reading protected files, which is considered the same as
breaking and entering;

b) unauthorized use of, or representing as one’s own, com-
puter files or programs belonging to another person;

c) removing any computer equipment, software, data, or
other resources, without proper authorization;

d) vandalism: attempted or detected alteration of hard-
ware, software, data, files, equipment, or other resources,
and damaging hardware or software;

@) copyright violations: copying, transmitting, or disclos-

ing data, software, and documentation without proper
authorization.

Individuals guilty of abuse will be disciplined by the
College.

E-MAIL COMPUTER ABUSE POLICY

BRCC makes computing resources (including, but not
limited to, computer facilities and services, computers, net-
works, electronic mail, electronic information and data, and
video and voice services) available to faculty, students, staff,
and registered guests to support the educational, research
and service missions of the College.

implied consent

Each person with access to the College’s computing
resources is responsible for their appropriate use and by their
use agrees to comply with all applicable school, and depart-
mental policies and regulations, and with applicable city,
state, and federal laws and regulations. See Student Hand-
book for details.

EMERGENCY PROCEDURES

In the event an emergency due to illness or accident
occurs on campus, students should contact campus security
as soon as possible at 216-8700 or 216-8512.

FAMILY EDUCATION RIGHTS & PRIVACY ACT

In accordance with the Family Education Rights and
Privacy Act (sec. 513 of P.L. 93-380, Education Amend-
ments of 1974, which amends the General Education Provi-
sions Act sec. 438), post secondary students attending Ba-
ton Rouge Community College have access to their official
records as follows:




1. The right to inspect and review the student’s education
records;

2. The right to request the amendment of the student’s
education records to ensure that they are not mislead-
ing, inaccurate, or otherwise in violation of the student’s
privacy or other rights;

3. The right to contest to disclosures of personally identi-
fiable information contained in the student’s educa-
tion records, except to the extent that the Act and the
regulations authorize disclosure without consent;

4. The right to file with U.S. Department of Education a
complaint concerning alleged failures by the institution
to comply with the requirements of the Act and the
regulations; and

5. The right to obtain a copy of the institution’s student
record policy (SA-1442.2).

Under this Act, Baton Rouge Community College as-
sumes that all students are independent. Parents of depen-
dent students must prove such dependence through the pre-
sentation of the latest 1040 form filed with the IRS before
they will be granted access to any student record of their
dependents. The Act provides that certain information, des-
ignated as directory information, concerning the student may
be released by the college unless the student has informed
the college that such information should not be released.

Directory information includes the student’s name, ad-
dress, telephone number, date, and place of birth, date of
enrollment, division in which enrolled, classification, ma-
jor, degree(s) earned, awards, participation in officially rec-
ognized activities and sports, weight and height (members
of athletic teams), and the most recent previous educational
agency or institution attended. A student who desires that
any or all of the above information not be released must
notify the Office of Enrollment Services in writing each se-
mester within 10 days after the final day of registration.

Requests for further information should be made to the
Office of Enrollment Services.

INSURANCE

Student health and accident insurance coverage infor-
mation is available through a third party company for all
students at BRCC. Insurance plans are available for stu-
dents review in the Office of Enroliment Services.

LOSTAND FOUND
BRCC maintains a “lost and found” for students, fac-

ulty, and staff at points strategically located on the campus.
Lost items are to be turned in at the security desk, located

on the first floor, where they are held until the end of the
day. ltems are then brought to the Office of Facility Ser-
vices in Room 248. Unclaimed items are kept only through
the end of each semester.

PARKING

BRCC provides opportunities for on-campus parking for
students, faculty, and staff. Vehicles must be registered
with the college and display the appropriate parking decal
at all times. Parking decals are issued for the academic year
which starts in the fall semester and are valid for the fall,
spring, and summer semesters. Permits are available during
registration or in the Office of Student Services. Automo-
biles parked on campus without a parking permit will be
ticketed. Visitors are allowed to park on the parking lot in
front of the building in spaces designated for visitor parking.
No registration or decal is required.

SMOKE FREE BUILDING

BRCC has a smoke-free environment. Smoking is pro-
hibited in any indoor facility, including classrooms, offices,
labs, student lounge, shop areas, and hallways. Smoking by
employees, students, and visitors is permitted outside of the
building only in designated areas. Employees and students
found smoking in non-designated areas will face disciplin-
ary action.

OFFICE OF STUDENT PROGRAMS AND RESOURCES

Student activities are coordinated through the campus
Office of Student Programs and Resources. Suggestions for
activities and programs may be submitted to this office by
students and faculty. To form an organization, interested
students may obtain information from the Office of Student
Programs and Resources.

STUDENT CONDUCT AND
STUDENT DISCIPLINE PROCEDURES

Please refer to the Student Code of Conduct.
STUDENT ORGANIZATIONS

The College recognizes that student organizations pro-
vide a framework for students to develop their own special
talents and interests. Objectives of organizations include
assisting students in developing leadership qualities and pro-
viding profitable use of leisure time. Information about
current organizations and guidelines for starting a new orga-
nization may be obtained from the Office of Student Pro-
grams and Resources.
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CONTAGIOUS/COMMUNICABLE DISEASES

BRCC meets all requirements of the Communicable
Disease Prevention and Control Actand the Open Recards
Act. The College is committed to providing a working and
educational environment free of health hazards to its em-
ployees and students. Individuals with a contagious/com-
municable disease will normally be allowed to attend class
with written approval of their doctors. The identity of such
individuals is confined to those persons within the college
with a direct need to know and will not be revealed without
an individual’s consent. Questions concerning the policy
and enrollment procedures of an individual with a conta-
gious/communicable disease should be referred to the Of-
fice of Student Services.
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~ CORPORATE AND COMMUNITY EDUCATION
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CONTINUING EDUCATION

Continuing Education delivers flexible, diverse, vision-
ary instruction responsive to the needs of the public, private
and corporate citizens., Programs promote perscnal and pro-
fessional development of individuals and community groups
by offering concurrent, non-credit courses, seminars, in ad-
dition to providing occupational related and community
service courses, Courses and seminars may vary short-term
or long-term training depending on the purpose and con-
tent.

Continuing Education instructors are college faculty and
professionals from the community chosen for their knowl-
edge, expertise, and experience in their fields. Training and
instruction are continuous, convenient and customer-oriented
with new classes starting at various times during the aca-
demic term. Continuing education classes may be held on
the college campus and/or throughout various community-
based and business locations during the day and evening
hours.

Continuing Education Units (CEUs} are provided upon
successful completion of approved vocational course com-
petencies. In all recognized educational circles, one CEU is
equal to ten (10) contact hours of participation in an orga-
nized Continuing Education or extension experience. The
CEU is a means of recording and accounting for continuing
education activities and meeting the certification require-
ments of certain professional organizations.

SENIOR PROGRAMS

BRCC offers programs for seniors. The Senior Academy’s
purpose is the engage senior citizens in life-long learning
through fun and interesting course offerings. The Academy
is a chance for people who are 55 and older to explore and
experience current topics and fascinating subjects in amore
comfortable setting designed especially for seniors. Dis-
cover the advantage of enrolling in BRCC’s unique program:

* Designed for students 55 years and older;

* Classes scheduled during the day;

*  Taught by experienced faculty who have time to inter-
act with you in small classes;

* Stimulating and challenging, yet paced for your enjoy-
ment

YOUTH PROGRAMS
BRCC offerers programs for youth. College for Kids is

to stimulates learning in a fun, exciting environment. Kids
can take part in new activities, explore new knowledge, learn

new skills, and make new friends. The program hopes:

*  To assist children to grow into respectful, caring, re-
sponsible adults;

*  Tointroduce students to college life and opportunities;

*  To provide mind-expanding experiences that promote
educational growth; and

*  To prevent summer learning loss.

CORPORATE TRAINING

Corporate Training is training that is focused and of-
fered on a contract basis. BRCC can train workers to exact
job requirements. The training is customized to the industry’s
specific needs. Customized training programs are special
training initiatives that are specially designed and company
specific. These programs are offered at the request of a
business, government or community-based organization for
their employees. The course content and time are set in
response to the employer. Incumbent Worker Training Funds
are available to corporate entities that quality. The funds
are available for business and industry to provide custom-
ized training for existing employees.

The Incumbent Worker Training Program is designed to
benefit business and industry by assisting in the skill devel-
opment of current employees, increasing employee produc-
tivity and nurturing economic development. We offer ap-
plication development assistance, training program design,
and budget and equipment bid assistance.

WORKFORCE EDUCATION

The Workforce Education Division serves non-credit stu-
dents or companies who need assistance and are interested
in career or skill assessments for their workers. Certification
programs, short workforce training programs and special
customized programs that provide a seamless transition for
students in career training are part of the offerings of this
division.

ELECTRONIC LEARNING

Electronic Learning classes are designed to allow the
students to enhance their knowledge and improve their skills
at any time and any place convenient for them. Classes
may be offered to students through television, the Internet,
or other types of technology. Each course is the equivalent
of the on-campus section of the same course in terms of
objective, content, rigor, and transferability. Students must
meet stated prerequisites or assessment scores when appli-
cable. Tuition is the same for distance learning or elec-
tronic courses as for courses on campus.
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Telecourses are offered to students through a series of
video programs, usually two 30-minute programs per week,
which can be viewed at home on TV, taped for viewing
later, or leased from the library. A textbook, a study guide,
and, in some courses, print or software will be provided.
The instructor will meet with the class for a required orien-
tation and announced meetings.

On-line courses offered include lectures, notes and as-
signments through the use of computers. Interaction with
the instructor and other students is provided through the use
of teleconferencing, discussion forums, and electronic mail.
Written assignments may be assigned and textbooks, study
guides, software and supplemental reading are required in
some courses.

Students taking electronic learning courses must have
access to a computer, an Internet connection, and an e-
mail account. Some courses may require other specific
software packages.




DESCRIPTION OF COURSES

Class Lab Credit

ACCT 111 FINANCIALACCOUNTING |

£) (1) &

Introduction to the basic accounting concepts and principles;
the accounting cycle; preparation of financial statements;
general and special journals; and payroll accounting.
Prerequisites:  Placement by department

ACCT 201 FINANCIALACCOUNTING I

£ (o) &

Accounting concepts and principles concerned with balance

sheet valuations, partnerships, corporations, stockholders’

equity; the statement of cash flows, and financial statement

analysis.

Prerequisites:  Acct111

ACCT 211 INTRODUCTION TO MANAGERIAL
ACCOUNTING

£, (1) &

Principles and methods of accounting primarily concerned

with data gathering and presentation for the purpose of in-

ternal management and decision making.

Prerequisites:  ACCT 201

ACCT 221 COMPUTER BASED ACCOUNTING

IR O3

Accounting using the computer and an appropriate software
application such as Peachtree.

Prerequisites:  ACCT 201 & COMP 101

ARTS 101 INTRODUCTIONTO FINE ARTS

'3 0 O e 3

Lecture and discussion on the visual arts with emphasis on
how and why works have been created in our own and earlier
times. All major forms of drawing, painting, print making,
sculpture, design, and architecture explored in basic terms.

BIOL101 GENERALBIOLOGY |

3N O BN3

This course covers the concepts in cell biology, genetics,
ecology, and evolution. BIOL 101 is not intended to be a
prerequisite for BIOL 102 or vice versa.

Prerequisites:  Placement by department

BIOL101L GENERAL BIOLOGY LABI

OF2 31

This course provides a laboratory component which
coincides with the BIOL 101 lecture course. The topics
covered in this course follow the sequence of material in the
BIOL 101 course. BIOL 101 is a co- or prerequisite for
enrollmentin BIOL 101L,

Prerequisites:  BIOL 101  Co-requisites:  BIOL 101

Class Lab Credit

BIOL102 GENERALBIOLOGYII

£} (0} &]

This course covers the concepts of biological diversity,
physiology, and behavior of living organisms. BIOL 102 is
notintended to be a prerequisite for BIOL 101 or vice versa.

BIOL102L GENERALBIOLOGY LABII

02 Bl

This course provides a laboratory component which
coincides with the BIOL 102 lecture course. The topics
covered in this course follow the sequence of material in the
BIOL 102 course. BIOL 102 is a co- or prerequisite for
enrollment in BIOL 102L.

Prerequisites:  BIOL 102  Co-requisites: BIOL 102

BIOL120 BIOLOGY FOR SCIENCE MAJORS |

E3 ) iak]

The course covers general concepts in cellular structure, cel-
lular metabolism, cellular communication, and genetics.
This course is primarily for students majoring in science,
agriculture, or science education.

BIOL120L BIOLOGY FOR SCIENCE MAJORS LAB |
Org2aa!

The course covers general concepts that are found in the
BIOL 120 lecture. This course is primarily for students ma-
joring in science, agriculture, or science education.

BIOL12t BIOLOGY FOR SCIENCE MAJORS 11

3 0 3

The course covers general concepts in cellular structure, cel-
lular metabolism, cellular communication, and genetics.
This course is primarily for students majoring in science,
agriculture, or science education.

Prerequisites:  BIOL 120

BIOL121L BIOLOGY FOR SCIENCE MAJORS LAB I

0iee 2 B

The course covers general concepts that are found in the
BIOL 121 lecture. This course is primarily for students ma-
joring in science, agriculture, or science education.
Prerequisites:  BIOL 120L

BIOL210 GENERALMICROBIOLOGY

IR 4

Lecture: A basic study of micro organisms with emphasis on
those of medical significance and their role in public health
and infectious diseases.

Laboratory: A survey of laboratory techniques in
microbiology applicable to general microbiology, public
health microbiology, medical technology, and medicine.
Co-requisites:  BIOL 210L (included in course)
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BIOL230 HUMAN ANATOMY AND PHYSIOLOGY |
SEZEn4

This course is part | of an in-depth study of Human Anatomy
and Physiology (lecture 3 hours, lab 2 hours). It focuses on
gross anatomy, physiological and clinical aspects of
Anatomy and Physiology as it relates to the organ systems that
make up the human body. This course is designed for
students majoring in medical technology, nursing, nutrition,
occupational therapy, and physical therapy. The laboratory
component of this course will parallel the lecture.
Prerequisites:  BIOL 101, BIOL 102, and CHEM 101

B1OL 231
338204
This course is part [l of an in-depth study of Human Anatomy
and Physiology (lecture 3 hours, lab 2 hours). It focuses on
gross anatorny, physiological and clinical aspect of Anatomy
and Physiology as it relates to the organ systems that make up
the human body. This course is designed for students
majoring in medical technology, nursing, nutrition,
occupational therapy, and physical therapy. The laboratory
component of this course will parallel the lecture.
Prerequisites:  BIOL 230

HUMAN ANATOMY AND PHYSIOLOGY |1

BUSN 110
I 013
A study of American business firms, organizational struc-
tures, practices, and principles. Organizational systems and
terminology will be included.

INTRODUCTION TO BUSINESS

BUSN 121 BUSINESS MATH

38033

A review of basic math functions to include operations rela-
tive to arithmetic problems commonly found in business
practices.

BUSN 140 BUSINESS COMMUNICATION

el 3

Theory and application of communication in the business
world. Oral, written, and various electronic means of com-
munication will be included and explored.

Prerequisites: ENGL 101

BUSN 220 BUSINESS LAW

3 B0 3

A study of the legal principles and practices in the business
environment. The course will review the nature and sources
of law, the judicial system, contractual relationships, con-
tracts, employee/employer obligations, and ethics.
Prerequisites: BUSN 110
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CHEM 101 CHEMISTRY |

34008 3

This course introduces the fundamental laws, modern
theories and principles of chemistry with emphasis on
atomic structure, periodicity, bonds, and stoichiometry.
Integrated into the course are problem solving and
quantitative approaches. This course is intended for students
planning to major in science or engineering.

Prerequisites:  MATH 10T or 110 0r 120

Co-requisites: CHEM 101L

CHEM 101L CHEMISTRY LAB |

() 2 1)

Introduction to basic laboratory skills and operations
including experiments dealing with physical and chemical
properties, chemical reactions, and solution chemistry.
Prerequisites: None Co-requisites: CHEM 101

CHEM 102 CHEMISTRY I

I RN 023

This course introduces chemical theories and principles with
emphasis on chemical equilibria, acids and bases,
electrochemistry, chemical thermodynamics, and kinetics.
Integrated into the course are problem solving and
quantitative approaches. This course isintended for students
planning to major in science or engineering.
Prerequisites: CHEM 101  Co-requisites: CHEM 1021

CHEM 102L CHEMISTRY LAB Il
OS2 Bl
Introduction to basic laboratory skills and operations
including experiments in qualitative inorganic analysis, acid/
base properties and titrations.
Prerequisites:  None Co-requisites: CHEM 102
CHEM 130 CHEMISTRY FOR NON-SCIENCE

MAJORS |
3 ORR3
This course is specifically designed for students who, while
perhaps having had high school chemistry, require a thor-
ough review of basic principles as preparation for taking a
general chemistry course. It can also be used to satisfy the
needs of a general education requirement in the natural sci-
ences or provide the basic principles of chemistry necessary
to meet particular career goals and interests. It is strategi-
cally tailored to meet the needs of those students who have
had little or no previous background in Chemistry. This
course will be based on a systematic, semi-empirical ap-
proach to the world of chemistry and cover the develop-
ment of modern ideas concerning atomic and molecular
structure, principles of compound formation, stoichiometry
and bonding. Selected topics in applied chemistry and the
application of chemical principles to life and environmen- -
tal sciences will be explored.
Co-requisites: CHEM 130L




P Ty — s

Class Lab Credit

CHEM 130L CHEMISTRY FOR NON-SCIENCE

MAJORS LAB |
Of? iHe 1
The course covers basic laboratory skills and provides an
opportunity for students to conduct investigations which
will reinforce the principles that have been leamed in Chem-
istry 130 lecture.
Prerequisites: MATH 093 or Placement by Department
Co-requisites: CHEM 130

CHEM 131 CHEMISTRY FOR NON-SCIENCE

MAJORS Il
3 i ) e 3
This course continues to present modern theories and prin-
ciples of Chemistry with emphasis on the gas laws, proper-
ties of solutions, acids and bases and a survey of organic
Chemistry. Selected topics in applied chemistry and the
application of chemical principles to life and environmen-
tal sciences will be explored
Prerequisites:  CHEM 130

CHEM 131L CHEMISTRY FOR NON-SCIENCE

MAJORS LAB 11
QN7 1
The course covers basic laboratory skills and provides an
opportunity for students to conduct investigations which
will reinforce the principles that have been learned in Chem-
istry 131 lecture.
Prerequisifes: CHEM 130L
Co-requisites: CHEM 131

COMP 101 INTRODUCTION TO COMPUTER
TECHNOLOGY

JU= 003

Introduction to computers and their uses in society. In

addition, students will be made aware of the use of

applications of computers in the home, education and

industry. An introduction to application software and its

uses in, but not limited to, word processing, spreadsheets,

databases and multimedia, are included.

Prerequisites:  Placement by department

COMP 190 MICROCOMPUTER APPLICATIONS IN
BUSINESS
3 O 3
This course provides an overview of the historical develop-
ment of microcomputers in business as well as an introduc-
tion to using the Internet as an educational tool. The course
will utilize an integrated software package commonly found
in the business environment. Emphasis will be placed on
the use of spreadsheets and database use, manipulation and
production for managerial decision making. In addition,
ethical issues in software usage will be covered.
Prerequisites:  Placement by department
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CSSK 101 COLLEGE SUCCESS SKILLS
5 [ K

College Success Skills 101 provides an opportunity for
students to acquire, reinforce and utilize strategies that
promote success in college, as well as in the workplace. The
course includes an introduction to the college an its
resources, recognition of various learning styles, critical
thinking, problem solving, money management, and other
necessary skills. Additionally, it provides for the practical
application of time management, note taking, test taking and
listening skills. Students are required to develop an
Educational Portfolio

DVEN 090 FOUNDATIONS OF ENGLISH 090

3 e Osm3

This is a basic writing course that focuses on the develop-
ment of writing skills via an integrated reading and writing
approach. The course emphasizes the study of the basic
components of standard English, specifically grammar, sen-
tence structure, punctuation, capitalization and spelling; and
the practical application of these skills through the develop-
ment of effective sentences and ultimately, the paragraph.

DVEN 091 FOUNDATIONS OF ENGLISH 091

38 Ot 3

This course introduces students to the writing process and
gives extended practice in the development of each writing
stage with special emphasis on revising and editing, Writ-
ing assignments concentrate on, but are not limited to, the
single paragraph essay. Emphasis is focused on grammar
and mechanics as a means of reinforcing writing. Essays
from the textbook and clippings from the newspaper and
other sources serve as “springboards” for creative writing.

DVMA 092 FOUNDATIONS OF COLLEGE
MATHEMATICS

I Of 3

This course provides the student with a foundation in the

study of college mathematics by providing a review for the

student who needs to master the fundamental numerical

operations of addition, subtraction, multiplication, and di-

vision of whole numbers, fractions, and decimals. It in-

cludes the study of graphs on the number line, ratio and

proportion, and simple word problems.

Prerequisites:  Placement by department

DVMA 093 FOUNDATIONS OF COLLEGE ALGEBRA |

3 0te3

This course will provide the student with preparation for the
study of college algebra. It includes a review of the funda-
mental operations of addition, subtraction, multiplication,
and division, using integers and fractions, graphing on the
number line, evaluating simple expressions and polynomi-
als, simplifying expressions containing exponents and simple
radicals, solving and evaluating linear equations and inequali-
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ties as well as solving word problems.
Prerequisites:  Placement by department

DVMA 094 FOUNDATIONS OF COLLEGE ALGEBRA |1
GEEORS3

This course, the second of two, is designed for students who
need exposure to pre-algebraic concepts. The topics cov-
ered in this course are Linear Equations with two variables,
System of Linear Equations, Inequalities, Radical Expressions,
and Quadratic Equations.

Prerequisites:  Placement by department

DVRE089 FOUNDATIONS OF READING 089
30083

This course is designed to provide those essential background
skills that are necessary for becoming effective readers and
clear thinkers. The course reviews the basic word attack and
comprehension skills that are required for the student to
become a proficient and critical reader. Students will be
required to successfully complete the computerized learn-
ing experiences provided by the Academic Learning Center.

DVRE(090 FOUNDATIONS OF READING 090

£ [} £

This course is designed to prepare students for the demands
of college level reading. The course reviews and builds
upon the basic skills necessary for the student to become an
efficient and critical reader. Students will be required to
successfully complete the computerized learning experiences
provided by the Academic Learning Center.

DVRE091 FOUNDATIONS OF READING 091

3 N0

This course is designed to enhance reading skills in prepara-
tion for college level textbook reading. The course reviews
the basic skills necessary for the student to become better
readers and stronger thinkers. Students will write a book
report and/or complete another project to satisfy course re-
quirements. Students will be required to successfully com-
plete the computerized learning experiences provided by the
Academic Learning Center.

ECON 201 PRINCIPLES OF MACRO ECONOMICS

3 0 3

Study of the operation and function of the market economy.
Aftention is given to current economic problems such as
those relating to income, employment, the business cycle,
money and banking, growth, and development.

ECON 202 PRINCIPLES OF MICRO ECONOMICS
3iioRe3

The study of price and output determination in a free
enterprise economy with the assumptions of consumer
maximization of utility and producer maximization of
profits,
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ECON 203 ECONOMICPRINCIPLES

380 3

Study of both micro and macro economic principles,
problems associated with resource and product markets,
money, banking and monetary policy; fiscal policy;
government and business, labor, international trade, and
economic growth.

ENGL 101
IR O083
Introduction to writing in forms of expressive and
informative discourse with emphasis on writing as a learning,
thinking process. Discussion of and practice in strategies
used in prewriting, writing, and revising.

Prerequisites: Placement by department

ENGLISH COMPOSITION |

ENGL102 ENGLISH COMPOSITION I

3RF0u3

Continuation of strategies learned in ENGL 101.
Introduction to writing persuasive, evaluative, and other
forms of argumentative discourse.

Prerequisites: ENGL 101 - minimum grade of “C”

ENGL201 WORKFORCEWRITING AND
VOCABULARY DEVELOPMENT

Jnf 03

A study of, and practice in, the forms of discourse as they

apply to the preparation of reports, memoranda, letters, and

a variety of technical documents.

Prerequisites: ENGL 101/ENGL 102-min. grade of “C* in

each  Co-requisites: COMP 101 or COMP 190

ENGL210 LITERATUREAND ETHNICITY

IR0 N3

Study of the literature of America’s diverse ethnic cultures,
especially Native American, Asian, Hispanic, Jewish, and
African American.

Prerequisites:  ENGL 101 & ENGL 102-minimum grade
of “C* in each

ENGL211 A SURVEY OF SHORT STORIES AND
NOVELS

3 #0883

Skills for reading and writing about fiction; attention to

generic conventions and critical perspectives; section

emphasis may vary; consult departmental handout.

Prerequisites:  ENGL 101 & ENGL 102-minimum grade

of “C* in each

ENGL215 INTRODUCTION TO DRAMA AND

POETRY

30 B3

The purpose of English 215 is to develop in students an ability

to understand, analyze, and evaluate drama and poetry.

Approximately one-half of the course focuses on drama and
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introduces the student to plays from different historical
periods: Greek tragedy and/or comedy, Shakespearean
tragedy and/or comedy, and on to the drama of the twentieth
century. The other half of the course introduces the student
toa large variety of poetry selected to reflect different forms,
subjects, themes, and points of view. Since reading isamajor
focus of this course, students will practice a variety of
interrelated reading and interpretive skills. Students’ writing
should move beyond paraphrasing into analysis,
interpretation, and argumentation.

Prerequisites:  ENGL 101 & ENGL 102-minimum grade
of “C” in each.

ENGL230 UNDERSTANDING LITERATURE

3 BN O3

An introduction to forms of fiction, poetry and drama. The
course focuses on characteristics of each type of literature,
development of ideas, and techniques for writing critical
essays.

Prerequisites: ENGL 101 & ENGL 102-minimum grade of
“C* in each

ENGL240 BASIC GRAMMAR REVIEW

3 O3

An intensive overview of traditional English grammar
including parts of speech, phrases and clauses, basic sentence
patterns, and complex sentence structures. Course also
focuses on development of writing skills through
consideration of current topics relating to usage.
Prerequisites:  ENGL 107 & ENCL 102—-minimum grade
of “C* in each

EASL 090
3RN0443
This course offers a general comprehensive review of En-
glish grammar. Vocabulary enrichment will be an ongoing
activity. Students will be encouraged to use the dictionary
and those skills will be reviewed and evaluated pericdi-
cally. EASL 090 will also focus on listening, speaking, read-
ing and writing skills in everyday contexts. The computer is
used to supplement classroom instruction.

ENGLISH AS A SECOND LANGUAGE 090

EASL 091
=1 [0 &)
This course focuses on the skills necessary for functioning at
the college level and is a follow-up to EASL 090. EASL 091
emphasizes reading and writing. Instruction in listening,
note-taking, and preparation for lecture classes is also in-
cluded. The computer is used to supplement classroom
instruction.

ENGLISH AS A SECOND LANGUAGE 091

FINA 110 PERSONAL FINANCE

38083

A survey of personal and family finances as well as personal
money management. Topics will include: budgets, savings,
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borrowing, taxes, insurance, and estate planning.

FINA210 BUSINESS FINANCE

3 N0 a3

A study of the organization of business firms, financial
planning, funds for operation, short and long term capital,
long term debt, and business expansion,

Prerequisites: ACCT 111
FREN 101 ELEMENTARY FRENCH |
I5m0Er3

French 101 is a three-hour course. It is a beginning course
designed for students with no previous knowledge of French.
It places strong emphasis on vocabulary, sounds and structure
of the French language.

Co-requisites:  Language lab

FREN 102 ELEMENTARY FRENCH I}

JAR0RY3

French 102 is a three-hour course which continues French
101. Itis a beginning course designed for students who have
completed one semester of French. Itplaces strongemphasis
on vocabulary, sounds and structure of the French language.

Prerequisites:  FREN 101 or equivalent
Co-requisites:  Language lab
FREN201 INTERMEDIATEFRENCH |
3 i 0jar3

French 201 is a three-hour course which continues French
102. Itis an intermediate course designed for students
who have completed two semesters of French. It places
strong emphasis on vocabulary, sounds and structure of
the French language. Other components of the course
include reading and writing.

Prerequisites:  FREN 1071 & FREN 102  orequivalent
Co-requisites:  Language lab

FREN 202 INTERMEDIATEFRENCH I

30 g3

French 202 is a three-hour, video-based course designed for
intermediate students of French. It places strong emphasis on
development of listening, speaking, reading and writing
skills.

Prerequisites:  FREN 101, FREN 102, & FREN 201 or
Equivalent

Co-requisites:  languagelab

GEQG 201 INTRODUCTIONTO GEOGRAPHY

3 Ohily3

A survey of significant geographical endeavors and ideas
Western and non-Westemn cultures have contributed towards
the development of mademn geography, and theirimpacton
historical world events; discussion of the major topical sub-
disciplines that comprise modern geography; an introduction
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to the concepts, techniques, and tools of physical geography
and human geography.

GEOG 203 CULTURALGEOGRAPHY

g g

Introduction to the concepts, themes, and techniques of
cultural geography; topical discussion of religion, politics,
language, population, agriculture, urbanization, environ-
mental and social problems.

GEOG 205 PHYSICALGEOGRAPHY

303

Introduction to the concepts, themes, and disciplines of
physical geography. Discussion of atmospheric moisture,
pressure and temperature, plate tectonics, volcanism,
weathering and mass wasting, diastrophism, coastal
processes, fluvial processes, global ecosystems and weather
systems.

HIST 101
3 N0 w3
Asurvey of the major civilizations of the world to 1500 with
particularemphasis on the interactions among them and their
influences on each other.

HISTORY OF WORLD CIVILIZATIONS |

HIST 102
I O3
A survey of the major civilizations of the world from 1500 to
the present, with particular emphasis on the interactions
among them and their influences on each other.

HISTORY OF WORLD CIVILIZATIONS Il

HIST 201
IJEN 03
A survey of United States history from the period of the
colonial origins to 1865.

U.S. HISTORY |

HIST 202
£l (1) ok
A survey of United States history from 1865 to the present,

U.S. HISTORY Il

HIST 210
3 RO 03
A survey of Louisiana history from the original European
settfement to the present.

LOUISIANA HISTORY

MANG 131 PERSONNEL MANAGEMENT

g (), &

A study of personnel issues to include job classification
{C.0.). & D.O.T.}), compensation, benefits, discipline, and
training. The class will also utilize role-playing and will
discuss the impact of positive leadership.

Co-requisites:  SEMN 114, COMP 101, or COMP 190
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MANG 201 PRINCIPLES OF MANAGEMENT

'3 O 3

The fundamentals of management theory, including behav-
ioral and scientific approaches.

Prerequisites: BUSN 110

MANG 222 SMALL BUSINESS MANAGEMENT

3 MO 3

A study designed to introduce students to the start-up and
operation of a small business. Business planning, decision
making, and critical thinking will be topics of discussion.
A research paper {business plan) and presentation will be
required.

Prerequisites;  COMP 101 or COMP 190

MANG 223 INDUSTRIAL MANAGEMENT AND
QUALITY CONTROL
FUNO 3
A course directed toward the operating procedures of an
industrial plant. Quality management, critical thinking, team
decision making, and process capability will be points of
study. The application of operating consistency, variance,
and histograms, correlation, standardization, standard de-
viation, and control charts will be addressed. Customer
satisfaction and meeting quality standards through continu-
ous improvement will be a focus. A research paper and
presentation will be required. Students should be familiar
with World Wide Web browsers and search engines to con-
duct Internet research.
Prerequisites:  Placement by department

MARK 215 RETAILMERCHANDISING

k] (1) &

Students will discuss marketing, sales, advertising, display
of merchandise, and promotion. Students will gain hands-
on experience in specific areas of interest.

Prerequisites:  BUSN 110

MATH 101 COLLEGE ALGEBRA (5-HOUR FORMAT)
30 w3

Quadratic equations, systems of linear equations,
inequalities, functions, graphs, exponential and logarithmic
functions, complex numbers, and theory of equations.
Prerequisites:  Placement by department. Credit will
not be given for both this course and MATH 110 or
MATH 120.

MATH 110 COLLEGEALGEBRA

3 5010 '3

Quadratic equations, systems of linear equations,
inequalities, functions, graphs, exponential and logarithmic
functions, complex numbers, and theory of equations.
Prerequisites:  Placement by department. Credit will
not be given for both this course and MATH 101 or 120.
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MATH 111 PLANE TRIGONOMETRY

£l &

Trigonometric functions and identities, inverse trigonomet-
ric functions, graphs, solving triangles and equations,
complex numbers, and polar coordinates.

Prerequisites: MATH 101 or MATH 110

MATH 120 COLLEGE ALGEBRA AND
TRIGONOMETRY

SissONES.

Forqualified students, a replacement for Math 101/110 and

111 as preparation for calculus.

Prerequisites: =~ Placement by depariment

MATH 130 INTRODUCTION TO CONTEMPORARY
MATHEMATICS

Jis QM 3

Primarily for students in liberal arts and social sciences.

Mathematical approaches to contemporary problems of

growth, size, and measurement, handling of data, and

optimization using basic concepts from algebra, geometry,

and discrete mathematics.

Prerequisites:  Placement by department

MATH 131 COLLEGE MATHEMATICS

3N 0p3

Designed for students who desire an exposure to mathemat-
ics as part of a liberal education. Variety of topics include:
number systems, logic, counting techniques, probability and
statistics, problem solving, basic concepts of algebra inciuding
functions, graphs, systems of equations, and geometry.
Pre-requisites: MATH 130

MATH 200 FINITE MATHEMATICS

30l O il 3

Topics include systems of linear equations, vectors, matri-
ces, and matrix algebra; linear inequalities and linear pro-
gramming; counting technigues: permutations and combi-
nations; probability, basic concepts in introduction to sta-
tistics

MATH 201 CALCULUS FOR NON-SCIENCE MAJORS

30 08 3

The course will focus on: limits, continuity, and differential
and integral calculus for algebraic, logarithmic, and
exponential functions together with applications in business
and economics, such as optimization, marginal analysis, and
exponential growth models.

Prerequisites: MATH 101 or MATH 110

MATH 202 BASICSTATISTICS |

IO 3

Descriptive statistics: graphical, tabular, and computer data
summary, measures of location and dispersion and their
application; basic probability: rules and relationships, Bayes
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theorem, discrete and continuous probability distributions
(especially the binomial and normal), sampling and sam-
pling distribution; inferential statistics, single population:
estimation and hypothesis testing for the mean and propor-
tion and associated errors, sample side determination;, p
values.

Pre-requisites: MATH 201 and COMP 190

MATH 203 BASIC STATISTICS It

3 BN0 B3

Continuation of Math 202; brief review of Math 202; data
analysis (including computer applications) and interpreta-
tion using correlation and simple regression, multiple re-
gression, analysis of variance; analytical approaches to deci-
sion making using linear programming and decision analy-
sis.

Pre-requisite MATH 202

MATH 210 CALCULUSI

S 0i585

This course will focus on: limits, continuity and
differentiation and integration of algebraic, trigonometric,
exponential and logarithmic functions from analytical and
graphical points of view.

Prerequisites:  (MATH 101 (or MATH 110) and MATH
171) or MATH 120

MATH 211 CALCULUSH

S0 BF5 ;

This course continues the focus on applications of the
derivative and integral. Parametric equations, polar
coordinates, infinite sequences and series, three dimensional
geometry, vectors and partial derivatives.

Prerequisites: MATH 210

MUSC 101 MUSICAPPRECIATION

348083 3

This course is designed to foster an understanding of music
through the study of selected examples of literature.
Emphasis is placed upon the analysis of compositions in
conjunction with references to: cultural and historical
developments.

OFCP 100 KEYBOARDING

a0 me!

A course designed to teach the use of a standard keyboard
that is typical to today’s computer terminals. Basic typing
and function key concepts will be discussed and practiced.

OFCP 110 ELECTRONIC OFFICE SYSTEMS

3880 5%+3

This course will explore technology currently in use in the
modern business office. There will be demonstrations and
application of office machines to include the foliowing:

| e
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electronic calculator, FAX, E-mail and voice mail systems,
transcriber, computer, copier, scanner, and printer.

OFCP 120 TYPINGI

318 ginin3

A beginning course in typing. Students will learn the use of
home keys, rhythm, speed, and accuracy using a standard
computer keyboard. Practice will be done using business
letters, manuscripts, and reports with a current software ap-
plication.

OFCP 125 BUSINESS CORRESPONDENCE

3 S OINNI

A study of business correspondence. Students will learn to
compose and type clear, complete, concise letters, memos
and reports.
Prerequisites:  OFCP 120 & ENGL 101

OFCP 140 DATABASE MANAGEMENT |

£ 1) &)

Study of techniques for creating and maintaining database
files. Current software applications such as MS-Access will
be used.
Prerequisites:
orOFCP 120

COMP 101 or COMP 190 and OFCP 100

OFCP 150 SPREADSHEETS1

k). (0 &

Study of techniques for creating and maintaining spread-
sheets. Current software applications such as MS-Excel will
be used.
Prerequisites:  COMP 101 or COMP 190

OFCP 220 TYPINGII

303

A continuing course in typing that further develops speed
and accuracy. Emphasis is placed on the use of software as
a word processing tool. Word processing software will be
utilized to develop business letters, manuscripts, and re-
ports
Prerequisites: QFCP 120

OFCP 230 RECORDS MANAGEMENT

3 0 3

Study of basic record keeping, management, utilization, con-
trol, and storage of records will be discussed. Procedures
for coding, indexing, and cross referencing will be applied
and practiced.

OFCP 240 DATABASE MANAGEMENT 1l

3 O T2

A continuation of OFCP 140.

Prerequisites: OFCP 140
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OFCP 250 SPREADSHEETS (I

el ) &
A continuation of OFCP 150.
Preregquisites;  OFCP 150 & MATH 110

OFCP 260 COMPUTER PRESENTATIONS FOR
BUSENESS

IR0 3

The introduction of software applications used to design
and prepare business (Computer Based Teaching) presenta-
tions. Software used will be MS-PowerPoint or other simi-
lar applications.
Prerequisites: COMP 101 or COMP 190
PHIL 201
eh ot £
An introduction to philosophical ideas, problems and
methods through a study of important philosophers and the
major systems of philosophy. Topics to be covered may
include: appearance and reality, human nature, nature of
knowledge, relation of mind and body, the right and the
good, the existence of God, and freedom and determinism.

INTRODUCTION TO PHILOSOPHY

PHIL203
Credits 3
Formal and informal reasoning: (1) traditional logic,
emphasizing syllogistic theory, validation techniques and
fallacy detection; (2) elementary formal logic, including
truth-tables and propaositional logic.

INTRODUCTIONTO LOGIC

PHIL 205
Ele (1) &)
Relevance, applicability, and practicality are the goals of this
course in ethics. The course is a topical review of current
ethical theories. Lectures, projects, and class discussions
will be concerned with the development of a practical ethical
perspective relevant to today’s world. Special areas of
concern include business, legal and medical ethics.

INTRODUCTION TO ETHICS

PHSC 101
Slo(t) &
The first semester of a two-semester sequence is a survey
course in physical science treating topics in physics and
astronomy. This course is intended to give students a greater
appreciation for the wonders of the physical universe in
which they live through a student of kinematics, Newton’s
laws of motion, rotational motion, fluids, thermodynamics,
waves, the solar system and other key topics in astronomy.
This course is not intended for students who plan to majorin
one of the physical sciences and cannot be substituted for the
basic course in any of these fields.

Prerequisites: MATH 101
Co-requisites: PHSC 1011

PHYSICALSCIENCEI

Strongly recommended
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PHSC101L PHYSICALSCIENCELABI

O 2 i1

The first semester of a two-semester sequence is a laboratory
designed to complement PHSC 101. This course providesthe
means to gain an empirical understanding of the topics
covered in the physical science lecture course. This course
is not intended for students wha plan to major in one of the
physical sciences and cannot be substituted for the basic
laboratory course in any of these fields.

Prerequisites: MATH 101

Co-requisites: Credit or registration in PHSC 101

PHSC102 PHYSICALSCIENCEI!

x] "o 5

The second semester of a two-semester sequence is a survey
course in physical science treating the most basic principles,
concepts, and developments in physics, chemistry and
geology. This course is not intended for students who plan to
major in one of the physical sciences and cannot be
substituted for the basic course in any of these fields.
Prerequisites:  PHSC 101 or equivalent

Co-requisites:  PHSC 102L strongly recommended

PHSC102L PHYSICALSCIENCELAB I

O 201

The second semester of a two-semester sequence is a
laboratory course covering selected experiments primarily
from electricity, magnetism and chemistry. This course is not
intended for students who plan to major in one of the
physical sciences and cannot be substituted for the basic
laboratory course in any of these fields.

Prerequisites;  PHSC 1071L
Co-requisites; - Credit or registration in PHSC 102

PHYS 110 INTRODUCTION TO PHYSICS

i) S5

An introduction to the principles of physics and the
techniques of problem solving. Emphasis on units of
measure, three dimensional vectors and trigonometry,
kinematics, graphical analysis and equivalent methods in
calculus, Newton's laws of motion, work and energy, and
oscillating systems.

Prerequisites:  MATH 101 {or MATH 110} and MATH-
111 {or MATH 120) or advanced placement to higher
level (than MATH-120) math course.

Co-requisites:  Registration (or credit) in MATH-210

PHYS 121 GENERALPHYSICS FORPHYSICS
MAJORS |

4 0 4

The first semester in a two-semester sequence in a primary
classical physics for students intending to major in physics or
astronomy. Vector operations with calculus and analytical
geometry; kinematics and dynamics of particles and rigid
bodies; Newton’s laws of motion for translational and

Class Lab Cradit

rotational motion, work, energy, and conservation of energy;
static equilibrium and elasticity; mechanics of fluids;
oscillating systems, waves and sound; gravitation; kinetic
theory of gasses; thermodynamics and heatengines.
Prerequisites:  PHYS 110 or placement by examination.
MATH 210, {minimum of 4 semester-hours credit).
Co-requisites:  Registration (or credit) in MATH 211
{minimum 4 semester-hours credit).

PHYS 122 GENERALPHYSICS FORPHYSICS
MAJORS I

4 0 4

The second of a two-semester sequence in a primary classical

physicsfor students intending to major in physics or

astronomy. Vector operations with calculus and analytic

geometry; electric energy and power; dc and ac circuites;

electromagnetic waves; geometric optics; physical optics;

structure of the atom; quantization of energy and

momentum; wave-paricle duality; special relativity;

introduction to cosmology.

Prerequisites:  PHYS 121. MATH 211 (minimum 4

semester-hours credit).

Co-requisites:  None

PHY5201 GENERALPHYSICSI

3 O 3

The first semester of a two-semester sequence is an overview
of basic concepts and principles of mechanics, heat, and
sound. This course is appropriate for students studying
biology, earth and environmental sciences, pre-med,
nursing, construction and other disciplines.

Prerequisites: ~ MATH 111 or MATH 120, or equiva-
lent '

Co-requisites:  None. PHYS 210L is strongly recom-
mended.

PHYS202 GENERALPHYSICSII

£l () e

The second semester of a two-semester sequence for students
studying biology, (pre) medicine, architecture, technology,
earth and environmental sciences, and other disciplines. The
second semester will introduce the basic concepts and
principles of optics, electricity, magnetism and topics in
modern physics.

Prerequisites:  PHYS 201
Co-requisites:  None. PHYS 211L strongly recom-
mended

PHYS210 PHYSICS FORTECHNICALSTUDENTSI
34.,0:.:3

The first semester of a two-semester sequence in primarily
classical physics for students in engineering or other
technical disciplines. Vector operations with calculus and
analytic geometry; kinematics and dynamics of particles and
rigid bodies; Newton's laws of motion for translational and
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rotational motion; work, energy, and conservation of energy;
static equilibrium and elasticity; mechanics of fluids;
oscillating systems, waves and sound; gravitation; kinetic
theory of gasses; thermodynamics and heat engines.
Prerequisites:  PHYS 110 or placement by examination.
MATH 210 (min. of 4 semester-hours credit)
Co-requisites:  Registration (or credit) in MATH 211
(min. of 4 semester-hours credit

PHYS 210L GENERALPHYSICS LABORATORY |

OF2e 1

The first semester of a two-semester sequence is a labora-
tory course in which students will perform selected
experiments in mechanics, heat, and sound. This labora-
tory course is designed for both students enrolled in PHYS
201 and PHYS 210.

Co-requisites:  Credit or registration in PHYS 210 or
PHYS 201
PHYS211 PHYSICS FOR TECHNICALSTUDENTSII

3V 0Nee3

The second semester of a two-semester sequence in primarily
classical physics for students in engineering or other
technical disciplines. Vector operations with calculus and
analytic geometry; electric and magnetic fields; electrical
energy and power; dc and ac circuits; electromagnetic waves;
geometrical optics; physical optics; structure of the atom;
quantization of energy and momentum; wave-particle
duality; special relativity.

Prerequisites:  PHYS 210, MATH 211.
semester hours

Minimum 4

PHYS 211L GENERALPHYSICS LABORATORY Il

Q2 B

The second semester of a two-semester sequence is a
laboratory course in which students will perform selected
experiments dealing with electricity, magnetism, optics, and
modern physics.
Prerequisites;
Co-requisites:

PHYS210L
Credit or registration in PHYS 211

POLI 110 AMERICAN GOVERNMENT

3 RO 3

The principles, institutions, processes, and functions of
government. Emphasis is on the national government, the
development of our constitutional system, and the role of the
citizen in the democratic process.

PSYC200 PSYCHOLOGY OFADJUSTMENT

3F0 N3

Addresses both scientific and applied aspects of the
Psychology of Adjustment. Topics covered include aspects
of personality, stress and coping, social influences on
adjustment, and interpersonal relationships. Designed to
facilitate self-understanding and the exploration of
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alternative behavioral strategies and problem-solving
techniques.

PSYC201
310 a3
A broad overview of the field of psychology, designed to
expose students to major theories, research methods, and
applied areas of psychology.

INTRODUCTIONTO PSYCHOLOGY

PTEC101 INTRODUCTION TO PROCESS
TECHNOLOGY

3 B0 3

This course will provide for discussion of industrial plant
responsibilities, duties, and ethics including drugs, sexual
harassment, shift work, and workplace diversity policies.
There will be a general overview of topics to include: qual-
ity control, safety, hazardous material, and nomenclature of
machinery and equipment typical to the environment in the
petro-chemical industry. A field trip and/or research paper
and subsequent presentations will be required. LEAP credit
available, see advisor.

PTEC 103
20802 583
This applied course will expose students to the terminology
and concepts of instrumentation. Topics will include: con-
trol loops, process measurements, pressure, PH detection,
flow transmitters, transducers, transmission of signals, up-
sets, and an overview of nuclear instrumentation.

INDUSTRIAL INSTRUMENTATION |

Prerequisites:  Placement by department
PTEC 105 PROCESS PLANT EQUIPMENT
2 2503

Students will be exposed to definition and actual applica-
tion of tynes of equipment actually found in processing
plants. This will include the following; valves, piping,
pumps, compressors, steam traps, generators, turbines, mo-
tors, lubricator systems, heat exchangers, furnaces/boilers,
drums, separators, reactors, evaporators, and relief devices.
Prerequisites:  Placement by department

PTEC 107
20807 A3
A continuation of Instrumentation |. Topics will include
theory of automatic control, error, reset and rate responses,
tuning, ratio and cascade controllers. Actual application
will be with a simulated or real demonstration unit.

Prerequisites:  PTEC 103 and MATH 110 or MATH 101

INDUSTRIAL INSTRUMENTATION I

PTEC 109 PROCESS TECHNOLOGY INTERNSHIP

£] o)t ]

Work program during the semester. The student will have
the option of developing an employment situation (mini-
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mum of 135 supervised hours), with a local plant, or taking
another approved course.

Prerequisites:  PTEC 103, PTEC 105, and PTEC 107 and
department approval

PTEC 201
20 N3
This applied course will address fluids, the types, chemical
and physical natures, and factors affecting them while in
motion. Basic calculations relative to flow and volume
will be reviewed, Other topics such as laminar/turbulent
flow, viscosity, and Reynolds number will be discussed.
Prerequisites:  PTEC 105 & 107

FLUID MECHANICS

PTEC203 INDUSTRIAL SAFETY, HEALTH, AND
ENVIRONMENT

28 3

This course will address many safety and environmental is-
sues typical of today’s industrial environment and regula-
tory issues. It will also include personal safety concerns
such as fatigue and ergonomics as well as emergency re-

sponse.

Prerequisites:  PTEC 101 and PTEC 105
PTEC205 UNIT OPERATIONS
200 2KA3

This applied course is designed to present the student with
the overall concept of unit (plant) operations. The student
will develop a thorough working knowledge of process con-
trol terminology and the application of these processes.
Prerequisites:  PTEC 105, PTEC 107, CHEM 101, CHEM
101L  Co-requisites: PTEC 201

PTEC 207
3083
The content of this course will be a continuously evolving
study of the most current trends, equipment, and develop-
ments in the field. Guest lecturers who are currentin issues
will be invited to present, and students will be encouraged
to actively participate. A research paper, or presentation
will be required. With departmental approval, this course
may be repeated for credit.

Prerequisites:  PTEC 109 or department approval

PROCESS TECHNOLOGY PARADIGMS

PTEC215 PROCESS TECHNOLOGY CAPSTONE
PROJECT

JID S

Capstone Project - this course will challenge and apply a
measure to the overall level of competency developed by
the student. It may take the form of an individual or team
type project directed at solving a real or simulated typical
problem from an industrial plant environment. A final re-
port will be required.

Prerequisites:  Department approval

49

Class Lab Craedit

REAL 101
£l (1) £
This course is an overview of the entire career field. it in-
cludes study relative to closing costs, economics, financing,
land, marketing, and written instruments. There will also
be discussion of terminology and the career ladder in this
industry.

INTRODUCTION TO REAL ESTATE

SEMN 110
TER 0%
This course is designed to introduce beginning students to
Baton Rouge Community College (BRCC) and to higher
education in general. Seminar 110 focuses on study skills,
the use of technology, and BRCC student support systems.
Instruction is delivered via faculty and/or community pro-
fessionals.

INTRODUCTION TO BRCC

SEMN 111 CAREER PLANNING

TR {1

This course focuses upon the total immersion and/or accli-
mation of beginning students into the college environment.
Seminar 111 emphasizes personal, academic, and career
growth and development. Instruction will be delivered via
faculty and community professionals.

SEMN 112 SEMINAR IN MATH/SCIENCE ANXIETY

T 0 1

This course is designed for students who avoid mathematics
and science courses because they have experienced anxiety
(stress) in mathematics and/or science classes. Many stu-
dents avoid careers in the sciences because of the math-
ematics requirements; this course addresses that problem.

SEMN 113A
TR0
This course studies the process by which one develops and
supports one’s beliefs with clear, unambiguous arguments
and evaluates the strength of the arguments of others in real
life situations. The course includes practice in inductive
and deductive reasoning, presentation of arguments in oral
and written form, and analysis of the use of language to
influence thought. Applies the reasoning process in fields
such as business, law, science, and the arts.

CRITICALTHINKING |

SEMN 113B
1850 i1

This course (an extension of Critical Thinking I} studies the
process by which one develops and supports one’s beliefs
with clear, unambiguous arguments and evaluates the strength
of the arguments of others in everyday situations. Activities
include practice in inductive and deductive reasoning, pre-
sentation of arguments in oral and written form, and analy-
sis of the use of language to influence thought. The reason-
ing process will be applied to various disciplines of study.

CRITICALTHINKING Il
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SEMN 114 ORIENTATION TO CAMPUS RESOURCES

T O i1

This course will consist of learning how to use the elec-
tronic resources of the open computer lab, the library, and
the other computer-based resources available on campus.

SEMN 120 WORKPLACE ETHICS

1T 0 1

This course will explore the workplace responsibilities of an
employee. Discussion will include: employer/employee
relationships, expectations, dress, demeanor, and presenta-
tion.

SOCL 200
IR ) B3
As an introduction to the discipline of sociology, this course
surveys and provides students with an understanding of
human society and social life. It introduces students to the
major subject areas of sociology, including the major
theoretical perspectives and theorists; logic and techniques
of research; social organization, institutions, and inequality;
and social change.

INTRODUCTION TO SOCIOLOGY

SOCL205 CONTEMPORARY SOCIALPROBLEMS
JRCE 3

A description and sociological analysis of major,
contemporary social problems in American society. The
focus is on both the individual and societal levels (thus, on
both social action and social structure) and on the reciprocal
relationship between them.

SPAN 101
SENO83
An introduction to Spanish language and culture, which
explores the basic grammatical structures of the Spanish
language. Students will develop writing, reading, and
speaking skills. Supplementary work will be done in the
language laboratory.

ELEMENTARY SPANISH |

SPAN 102 ELEMENTARY SPANISH1I

SEROEN 3

A continuation of SPAN 101. It will extend students’
elementary knowledge of the basic grammatical structures of
the Spanish language. Students continue to develop reading,
writing, and speaking skills. Additional work will be done
inthelanguage laboratory.

Prerequisites:  SPAN 101

SPAN 201
]\ )&
A course designed to build upon elementary knowledge of
the Spanish culture and language with increasing emphasis
on speaking, listening, reading and writing.

Prerequisites:  SPAN 102 or its equivalent

INTERMEDIATE SPANISH |
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SPAN 202 INTERMEDIATE SPANISH Il

& ) &

A course designed to build upon and extend intermediate
knowledge of the Spanish culture and language with
increasing emphasis on speaking, listening, reading and

writing.

Prerequisites:  SPAN 201 or its equivalent
SPCH101 FUNDAMENTALS OF SPEECH
JER0 3

The course develops an awareness and appreciation of the
history and traditions of speech communication as a field of
academic study. Students learn fundamental codes,
functions, and processes of oral communication. Public
speaking assignments are included.

SPCH 120 TECHNIQUES OF SPEECH

3RO B

The course is designed to teach students basic public
presentation principles and skills. Students complete a
speech of introduction, an informative speech, a
demonstration speech, a persuasive speech, and a special
occasion speech. The ethics of public speaking are also
considered.

SPCH 210
3 Ll O i3
The course introduces basic principles and theories of
interpersonal communication. Students also learn practical
skills for enhancing everyday relational communicationina
variety of social and professional settings.

INTERPERSONAL COMMUNICATION

SPCH220 COMMUNICATION FOR BUSINESS
PROFESSIONALS

3wkl Ot 3

The course is designed to assist students in business related
presentations. Students complete one information-seeking
interview, and two {4-6) minute presentations, one of which
occurs as part of a group presentation. General theories and
principles of organizational communication are also
examined.

SPCH240 PERFORMANCEOFLITERATURE

3 a0 3

This course is designed to introduce students to the study of
literature through performance. Poetry, prose, and dramatic
literature are considered. Students prepare texts for
performance, study various methods of performing texts, and
write about literary texts, performances and performing.
Requirements include in-class performances and written
assignments,
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SPCH263 ARGUMENTATION AND DEBATE

3B ) B 3

Students learn the fundamentals of argumentation and
debate: analysis, brief-construction, evidence, reasoning,
and refutation. Vital questions of the day are debated.
Prerequisites:  SPCH 101, SPCH 120 or its equivalent
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STUDENT HANDBOOK

The Dean of Student Services administers disciplinary

procedures governing students. The Dean may refer disci-
plinary problems to a student, faculty and staff committee
appointed by the Chancellor of the college.

Baton Rouge Community College expects all students

to adhere and abide by the student disciplinary procedures.
In case of student misconduct, the following procedures
apply:

1.

Initial Report:

A report is made in writing to the Dean of Student Ser-
vices within forty-eight hours of the oecurrence or knowl-
edge of a violation of one or more of the enumerated
student responsibilities.

Dismissal or Further Investigation:

The Dean of Student Services or a designee will deter-
mine whether the report alleges facts that set forth a
violation of one or more of the enumerated student re-
sponsibilities. If it does not, the report is dismissed. If
it does, the Dean of Student Services investigates the
matter to include, but not limited, to one or more face
to face interviews of the accused violator(s), or wit-
nesses for and against the accused violator(s) and the
receiving of evidence relevant to the investigation.

Sanctions:

If an investigation indicates to the Dean of Student Ser-
vices or a designee that a violation of one or more of
the student responsibilities have occurred, the Dean of
Student Services or a designee may impose a sanction
on the accused violator(s). In the event that a sanction(s)
is imposed, the accused violator(s) will be notified by
certified mail of the decision to impose a sanction, the
nature of the sanction, the reasons for the impaosition of
sanction and the specific item(s) of evidence relied upon
in reaching the decision.

Right of Appeal:

Each accused violator has the right to “appeal” any por-
tion of the decision rendered by the Dean of Student
Services or a designee by notifying in writing the Dean
of Student Services or a designee of the intent to “ap-
peal.” The notice of intent to appeal must be received
by the Dean of Student Services or a designee within
seventy-two hours from the date of receipt of the No-
tice of Decision or the right of appeal is lost.

Appellate Procedure:

Upon receipt of a timely notice of appeal, the Dean of
Student Services or a designee shall convene an Appel-
late Review Pane! comprised of three members of the
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current Student Disciplinary Committee (as selected by
the chairperson of the Student Discipline Committee)
and two students appointed by the SGA Executive Com-
mittee.

A. Right to Counsel:
Accused violators enjoy the right to have counsel
present at:any proceedings of the Review Panel for
the sole purpose of advising the accused violator.
The proceedings are informal by nature and do not
permit counsel to participate in any other fashion.
Neither the Rules of Evidence, or of Civil or Crimi-
nal Procedure, are applicable to these proceedings.

B. Scope of Review and Disposition:

The Review Panel is empowered to convene hear-
ings, call witnesses, weigh evidence and take all
necessary steps to review the appropriateness of the
decisions made by the Dean of Student Services or
a designee with respect to the violations alleged,
sanctions imposed, reasons for the decision and
the evidence relied upon or any other matter deemed
relevant by the Panel.

The Review Panel is likewise empowered to affirm
or reverse, wholly or in part, the decision of the
Dean of Student Services or a designee. The Re-
view Panel is likewise empowered to conduct fur-
ther investigation by calling other witnesses and/or
receiving additional evidence if it deems it neces-
sary. The Review Panel may adjourn and continue
its proceedings, as it deems necessary.

C. Recording of Proceedings:
All proceedings of the Appellate Review Panel will
be electronically recorded and, in the event of a
further appeal, transcribed at the request of any

party.

D. judgment of the Panel:
The Review Panel’s Judgment is reached by a voice
vote of its members. The Judgment shall be ren-
dered in written form and shall include the reasons
for the decision.

Further Appeal:

Accused violators may appeal the judgment of the Ap-
pellate Review Panel to the College Chancellor by noti-
fying him or her within seventy-two hours of receipt of
the judgment of the Appellate Review Panel. Thejudg-
ment of the Chancellor constitutes a final judgment at
the institutional level. The student may appeal the de-
cision of the Chancellor to the Baton Rouge Commu-
nity College Management Council. The appeal must be




perfected within thirty calendar days of knowledge or
receipt of the Chancellor’s decision. Written procedures
applicable to the filing of this appeal to the Manage-
ment Council are maintained in Student Services and
are available to all students upon request.

STUDENT ORGANIZATIONS

Operating on the basis of voluntary participation and
self-government, organizations are an integral part of the
community. They are obligated to contribute to the scholas-
tic attainment and general development of the individual.
Skills and experiences obtained through membership in an
organization serve as a valuable supplement to the formal
curricula.

GENERAL POLICY

When groups of students wish to have a continuous
association, intended to last beyond the term of those im-
mediately involved, causing them to congregate for activi-
ties on the campus requiring the use of college facilities and
advertising them to the general public as a group centered
on the campus, it is proper that they be required to register
with the college. All registered associations should be ac-
corded the same privileges and bound by the same obliga-
tions. No student organization may carry on any activity on
college property unless it has been registered under the pro-
cedures herein outlined.

REGULATIONS FOR RECOGNIZED ORGANIZATIONS

BRCC recognizes the right of groups to freely assemble,
but also accepts the responsibility to protect the rights of
the members of the campus community from organizations,
which infringe upon the purposes of the institution.

An organization shall be open to all students of Baton
Rouge Community College who otherwise meet member-
ship requirements. An organization may not deny member-
ship on the basis of race, national origin, gender, age, reli-
gion, sexual orientation, disability, or status as a veteran.
(*Exclusion based on gender is applicable based on Title IX
Education Amendments.)

Membership in the organization shall be limited to cur-
rently enrolled students.

Individuals and groups are responsible or conducting
activities in accordance with the rules, regulations, stan-
dards and BRCC Code of Student Conduct.

Organizations shall not require of its members any ac-
tivity incompatible with scholastic attainment or accept-
able general development of the individual.
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To serve as an officer of an organization or in any elected
or appointed position, a student must be in good standing
with the college and maintain both a cumulative and previ-
ous semester grade point averages of 2.0.

All organizations must maintain one faculty/staff advi-
sor. All persons who hold the rank of professor, associate
professor, instructor, adjunct instructor, and/or staff mem-
ber, shall be considered eligible to serve as advisors of orga-
nizations. The advisor must be notified of, and encouraged
to attend, meetings and functions of the organization and to
assume partial responsibilities for its activities.

Every organization must furnish a complete list of offic-
ers and any members of the organization who are autho-
rized to receive official notices, directives, or information
from the College. Such lists shall be kept current and accu-
rate throughout the year by the organization and it shall be
presumed that officers and members whose names appear
on the list most recently filed are authorized to speak for
and represent the organization in its relations with the col-
lege.

SPECIAL PRIVILEGES

A registered organization is entitled:
* ' To use the name of Baton Rouge Community College
in connection with organizational activities.
To be listed as a student organization.
To reserve the use of facilities.
To post signs and distribute literature in accordance with
college regulations.
To use campus mail services.
To request advertising in and news coverage in campus
publications normally open to organizational interests.
* To nominate in Student Government Association elec-
tions as provided in the SGA Election Code.

REGISTRATION OF NEW ORGANIZATIONS

A group of students wishing to register an organization
at BRCC should consult with the Office of Student Pro-
grams and Resources (SPAR). Those students wishing to
form a social organization should request so from the SPAR
Office. A petitioning group must meet all the regulations
for student organizations and provide the following docu-
ments:

{1) A Prospective Student Organization Application

{2) The Proposed Constitution and Bylaws of the organiza-
tion which clearly contains the following:
e the name and purpose of the group
¢ rules of membership in the organization
e terms and methods of membership selection, offic-
ers, and duties
e proposed nature and frequency of meetings




» proposed activities

financial plans of the organization including pro-
posed fees, dues and assessments and provisions
for the distribution of all funds and assets in the

event of dissolution.

New organizations may be denied registration when their
purposes are within the scope of a current organization.
Once all information submitted by a proposed organization
is in order, and the college Director approves the request for
recognition, they will be allowed to register as a student
organization at BRCC. The SPAR Office will send notifica-
tion,

An organization need only follow the preceding steps
one tirme. To maintain active status (and thereby continued
recognition), a Renewal Card for registered organizations
must be completed each fall semester and filed with the
SPAR Office. A group not maintaining active status cannot
be approved to execute programs and activities on campus.

SANCTIONS FOR ORGANIZATIONAL MISCONDUCT
AND WITHDRAWAL OF REGISTRATION

A student club or organization that fails to comply with
BRCC's Code of Student Conduct or the policies and proce-
dures established by the college or if it fails to function
within its prescribed purpose, shall be subject to sanction(s).
Sanctions may be imposed following procedures outlined
in the Code of Student Conduct. A sanction may be im-
posed alone or in conjunction with one or more additional
sanctions. The sanctions for Organizational Misconduct
and Withdrawal of Registration can be found in Article VI,
Section 3 of the college Code of Student Conduct.

APPEALS PROCEDURES

An organization may appeal a decision, which results
in the organization receiving the sanction of disciplinary
probation, suspension or expulsion from the college. The
organization shall submit a written receipt within five class
days of notice of such sanction. Appeals procedures shall
follow BRCC’s Code of Student Conduct.

CODE OF STUDENT OF CONDUCT

By issue of this Code of Student Conduct, BRCC here-
by established the standards and procedures, which shall
govern the conduct of students on college property in col-
lege facilities and while attending official functions away
from the college campus. Students and student organiza-
tions will be expected to become familiar with this Code
and assure the Code's successful implementation by their
observance of the provisions and their support of the objec-
tives stated herein.
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ARTICLE 1. INTRODUCTION

Baton Rouge Community College of Louisiana is an
institution with an educational mission, which is carried
out by means of programs, and activities devoted to the
pursuit of knowledge, through instruction, research and ser-
vice. The College exists as a community of students, fac-
ulty, administrators, and staff who provide, participate in
and support these activities and programs. The College cam-
pus, facilities, properties and other resources exist to facili-
tate this educational mission.

The college has an inherent interest in developing poli-
cies to preserve and enhance the college’s ability to func-
tion effectively and efficiently as an academic institution.
These policies entail recognition of both rights and respon-
sibilities for all members of the college community. These
considerations make student conduct a legitimate concern
of the college.

As a member of the college community, a student is
entitled to the freedoms and rights guaranteed to students
by the Constitutions of the United States and Louisiana. A
student has a right to the opportunity to learn and benefit
from an intellectual environment free of distractions.

Accompanying these rights are certain responsibilities.
A student must abide by federal, state and local laws. A
student is obliged to respect the rights of others. A student
shall comply with valid institutional regulations, contribute
to the order of the college’s academic and administrative
processes and uphold standards of decency and honor in al
conduct. Only when individuals are responsible can their
rights be assured. Freedom must be exercised responsibly in
the context of recognized interest of others and the institu-
tion.

The policies and procedures in this Code are established
to secure these ends. Such policies and procedures are fun-
damentally designed to help maintain a campus environ-
ment conducive to learning and other educational pursuits.
This Code is intended to ensure the enjoyment of students
of all proper rights, without undue infringement by others.
This Code is a means to, the attainment of the college’s
educational mission by protecting the institution’s processes,
resources and constituent community,

The State of Louisiana, College Management Board, del-
egates general authority in the governance of students en-
rolled at BRCC to the Chancellor. Within the scope of this
authority delegated the Chancellor, and pursuant to further
delegation to the Dean of Student Services, this Code of
Student Conduct is promulgated for BRCC.

This Code shall be published and made available by
reasonable means, to students attending the college, and
shall be applicable to all students. Upon enrollment a stu-




dent shall be deemed to have accepted the conditions and
obligations stated herein and to have agreed to be bound
hereby, in addition to all other applicable college regula-
tions which any have been or may in the future be issued and
published by proper authority. This Code shall likewise ap-
ply to all student groups, whether formally or informally
organized and whether recognized by the college or not. Off
campus conduct and conduct on college property shall be
within the scope of this Code. The fact that criminal or civil
proceedings may be instituted against a student shall not bar
commencement of the disciplinary process involving such
student under this Code, nor shall the college be bound by
the outcome of such proceedings in the college’s determina-
tion of whether misconduct did or did not occur or in the
selection of an appropriate sanction. In regard to conduct by
a student which may be the subject of such a criminal or
civil action, the college shall have the discretionary right to
proceed under this Code against the student before, during
the pendency of, or after the final disposition of such action,
or even in the absence thereof.

ARTICLEIl. DEFINITIONS

To enhance the understanding of this Code and protect
the due process right of students, the terms and phrases of
this Code are herein defined.

Articlell:  Section 1. TERMS

A. Attorney: An attorney licensed to practice law in the
state of Louisiana.

B. Conference: Meeting conducted by the Dean of Student
Services at which time a student is verbally informed of
an allegation(s), that the student has committed an
infraction(s) of this Code and the student is provided an
opportunity to respond.

C. Counsel: College faculty, staff or students selected to
advise a student during a hearing.

D. Record: A written or electronic transcript of the pro-
ceedings of an administrative or appeals hearing.

E. Student: Any person who is registered for classies) in
the college.

F. College: Baton Rouge Community College of Louisi-
ana.

G. Dean of Student Services: College employee {or desig-
nee) empowered by the Chancellor to implement this
Code and perform other assigned duties.

Article ll:  Section 2. PHRASES

A. Administrative Hearing: A formal hearing conducted
by the Dean of Student Services in which allegations of
misconduct be substantiated, the alleged student viola-
tor is subject to the sanction of probation, suspension or
expulsion.

B. Appeals Hearing: A formal hearing conducted by a com-
mittee to hear an appeal of the sanction of probation,
suspension or expulsion imposed on the student appel-
lant by the Dean of Student Services.

C. Class Day: A day on which classes or final exams are
scheduled.

D. Normal College Communication Channels: The use of
college personnel to deliver a written or oral notifica-
tion to a student.

E. Preponderance of Evidence: Evidence more probable than
not.

F. College Personnel: Any person employed by the col-
lege for any purpose.

G. CollegeProperty:  All land, buildings, equipment,
and facilities owned, leased or controlled by the col-
lege.

ARTICLEII). STUDENT RIGHTS AND RESPONSIBILITIES

As a means of giving greater content and definition to
the important notion of student rights and irresponsibility,
those identified below shall be recognized as belonging to
students of this institution. This enumeration is not intended
to be exhaustive, however, nor shall it in any way prevent
recognition of additional, different or modified rights and
obligations for students through supplementation to this Code,
issuance of other college policy, or any alternative appropri-
ate means provided a legitimate reason exists for such addi-
tions.

Article lll: Section 1. COLLEGE COMMUNITY

A. The college has the right and the responsibility to for-
mulate and disseminate policies to promote the general
welfare of the college community. Students have the
responsibility to know such policies of the college.

B. Students shall be represented through the Student Gov-
ernment Association, in those affairs of the college that
concerns student welfare.

C. Students shall conduct themselves in a manner, which
recognizes the rights of others and promotes the welfare
of the college community.
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Article 111: Section 2. ACADEMIC FREEDOMS AND RE-
SPONSIBILITIES

A. In academic matters students have a right to be gov-
erned by justifiable regulations.

B. Students have a right to an environment conducive to
learning and free from distraction. Students are respon-
sible for behavior, which is conducive to the teaching/
learning process.

C. Studentsshall be free to take reasoned exception to data
and views offered in the classroom, provided such ex-
ception does not hinder the learning process.

D. Students have a right to grades that represent the
instructor’s fair and objective evaluation.

E. Students have a right to accurately and clearly stated
information, which would enable them to determine:

1. The general requirements for establishing and
maintaining an acceptable academic standing.

2. Their own academic/admission status with the
college and any special conditions which ap-
ply.

3. The graduation requirements of any particular
degree program.

F. Students have a right to be informed of the content and
objectives of a course, the method of evaluation and
the relative importance of each test, paper, etc., com-
prising the total evaluation for the course.

G. Students are responsible for meeting the requirements
of a course according to the standards of performance
established by the instructar.

H. Students have a right to protection against improper dis-
closure of information acquired by instructors related
to the student’s grades, views, beliefs, health or charac-
ter.

I.  Students have a right to seek assistance from an instruc-
tor during the instructor’s scheduled office hours.

). Students have the right to refrain from activities that
involve unreasonable risk to the student’s physical and
mental health.

ArticleItl: Section 3. EDUCATIONAL RECORDS

A. Astudent’s right of confidentiality in and access to stu-
dent educational records shall be stated in college policy.
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B. A student’s academic transcript and disciplinary records
shal! be separately maintained. A student’s transcript
shall only contain information concerning a student’s
academic standing.

Article lil:
PRESSION

Section 4. FREEDOM OF INQUIRY AND EX-

A. Students shall be free to examine and to discuss all ques-
tions of interest and express opinions.

B. Students shall be free to support any causes by lawful
means. At the same time, it shall be made known that
public expression or demonstration of students or stu-
dent organizations represents only the views of those
making the statement and not the college community.

C. Discussion and expression of all lawful views is permit-
ted within the institution in public places subject to
reasonable time, manner and place required for mainte-
nance of order and to applicable state, federal and local
laws. The college retains the right to provide for the
safety of individuals, the protection of property, and the
community of the educational process in maintaining
order.

D. Recognized student organizations may invite and hear
any persons of their own choosing, subject to require-
ments for use of institutional facilities and subject to
the college speakers policy stated in 4.3 above.

E. Students have a right to express opinions through stu-
dent media and they have a responsibility to adhere to
the canons of professional journalism.

Articlelll: Section 5. STUDENT LIFE

A. Students shall be free to organize and associate to pro-,
mote their common interests.

B. Studentorganizations are required to make public infor-
mation concerning purpose, criteria for membership and
a current list of officers.

Recognized student groups may use college facilities, if

available, in accordance with normal scheduling policies.

Article I1):  Section 6. REDRESS OF GRIEVANCES

A. Inanyinstance a student’s rights as outlined herein are
contravened, the student shall have the right to petition

for redress of such a grievance through procedures found
in Appendix 1 of this document.




ARTICLE V. INFRACTIONS

Every student and student group shall be required to act
lawfully and in such a way as not to adversely affect the
educational processes of the college or the rights of others.
Violation of this general standard shall be considered an
infraction of this code. The following types of conduct are
prohibited and individuals found to have committed such
infractions by the procedures set forth in this code shall be
subject to sanctions being imposed including the sanction
of suspension or expulsion from the college. The following
list is non-exclusive:

Article {V: Section 1. ACADEMIC INFRACTIONS

A. Collaborating, conspiring or cooperating during an ex-
amination with any other person by giving or receiving
information without authority.

B. Copying or obtaining information from another student’s
examination paper.

C. “Duplicity” defined as the offering for credit identical
or substantially unchanged work in two or more courses
without approval in advance by the instructor(s).

D. “Plagiarism,” defined as the use of any other person’s
work and the unacknowledged incorporation of that work
in one’s own work in fulfillment of academic require-
ments.

E. Requesting, bribing, blackmailing or in any other way
causing any other persons to obtain an unadministered
examination or examination in the process of being ad-
ministered.

F. Selling or giving away all or part of an unadministered
examination.

G. Selling, giving or otherwise supplying to another stu-
dent for use in fulfilling academic requirements any
theme, report, term paper, essay, other written work
painting, drawing, sculpture, or other art work.

H. Stealing, buying or otherwise obtaining all or part of an
unadministered examination.

. Submitting as one’s own, in fulfillment of academic
requirements, any theme, report, term paper, essay, other
written work, painting, drawing, sculpture, or other art
work of another person.

1. Substitute for another person or permit another per-
son to substitute for one’s self to take an examina-
tion.

2. Using material not authorized by the person ad-
ministering the examination during the examina-
tion.

Article IV: Section 2. FINANCIAL INFRACTIONS

A. Failure to promptly meet college related financial obli-
gations.

B. lssuance of worthless checks for college related finan-
cial obligations.

Article IV:  Section 3. HEALTH AND SAFETY INFRAC-
TIONS

Baton Rouge Community College is a gun-free campus.
Health and safety infractions are as follows:

A. Unauthorized possession of firearms, ammunition, explo-
sives, fireworks or other dangerous weapons (any instru-
ment, which may be used to inflict bodily harm}, sub-
stance or materials of any kind on college property or at
any college approved activity or in college buildings or
any college-approved activity.

B. Setting a fire or attempting to set a fire on college prop-
erty without property authorization.

C. Unauthorized use, possession, or alteration of fire fight-
ing equipment, alarm devices, security systems, or other
emergency or safety equipment.

D. The making of a false report of a bomb, fire, or other
emergency on college property by means of activating
an alarm or any other method. Conduct which threat-
ens or endangers the health and safety of another person.

Article IV: Section 4. INFORMATIONAL INFRACTIONS

A. Fabricating, forging, altering, or misusing any college
document, record, instrument of identification, etc.

B. Furnishing false information to the college with the in-
tent to deceive.

C. Obtaining any service or thing of value from the college
by false pretense.

D. Providing false identification to duly authorized college
personnel.

E. Unauthorized use of or access to information, in any
forms proprietary to the college.

F. Unauthorized uses, access to, manipulation of, tamper-
ing with, or duplication of any University computer hard-
ware, software programs, and/or associated documenta-
tion.
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Article IV: Section 5. ORGANIZATIONAL INFRACT IONS

A,

A student group or organization shall be deemed respon-
sible for infractions committed by individuals where such
acts:

1. Aremandated, sponsored, approved, or encouraged
by the group or organization, whether explicit or
implicit.

2. Take place in the context of a tradition, custom or
past practice of the group or organization.

3. Arereasonably foreseeable as a result of an activity
carried on by the group or organization.

Article [V: Section 6. PERSONAL CONDUCT INFRAC-
TION

A,

Disorderly conduct, which disturbs the orderly functions
and processes of the college and/or infringes on the rights
of others as defined by this code.

Intentional interference with the right to access college
facilities.

Intentional obstruction or disruption of teaching, research,
administration, disciplinary procedures, or college au-
thorized activities and events.

intentional interference with the lawful rights of any
Person on campus.

Disrespect or inappropriate behavior at any time when
dealing with other students and/or college employees.

Public profanity, loud, indecent or obscene language and/
or conduct on the college campus or while representing
the college or any conduct not specifically stated herein
which disrupts the educational processes of the college
or the rights of members of the college community or
others.

Physical abuse or threat thereof against any person on
campus or at any college authorized event.

Article IV: Section 7. UNLAWFUL ACTS AND POLICY
INFRACTIONS

A.

Failure to comply with written The Management Board
or college regulations including those related to opera-
tion of motor vehicles on college property.

Conduct in violation of federal or state statutes or [ocal
ordinances on the college campus or an official college-
sponsored event.

Article IV: Section 8. PROPERTY INFRACTIONS

A. Vandalism, destruction, damage, defacement, abuse, or
misuse of public or personal property, whether inten-
tional or by negligence.

B. Theft, embezzlement, misappropriation, or the unautho-
rized temporary taking of the property of another, in-
cluding the property of the college.

C. Littering on college property.

D. Unauthorized occupation of, entry on or into college
property.

E. Unauthorized use, possession, duplication, and/or dis-
tribution of one or more keys to college property.

Article IV: Section 9. SUBSTANCE INFRACTIONS

A. Possession or consumption of alcoholic beverages on
college property, during any trip sponsored by the col-
lege or college affiliated organization except as provided
in college policy.

B. Unauthorized or illegal possession, use, sale, manufac-
ture, or transportation of narcotics, stimulants, depres-
sants, hallucinogenic, or other controlled substances as
defined by state statute.
C. Public intoxication and/or operation of motor vehicle or
water craft while intoxicated. |

Article IV: Section 10 OTHER INFRACTIONS

A. Failure to comply with a lawful order, direction, request
of a college employee made by the employee in the per-
formance of the employee’s duties.

B. Any conduct not specifically stated herein which dis-
rupts the educational processes of the college or the rights
of members of the college community or others.

C. Aiding or inciting others to commit any infraction in
this code.

D. Hazingin any form, including any action taken or situa-
tions intentionally created which may bring to an indi-
vidual undue attention that may be degrading, demean-
ing or cause physical discomfort, emotional ridicule or
harassment.

E. Visitation on other college or university campuses or
industrial sites, or any property for the purpose of defac-
ing or destroying said property, or of disrupting normal
activities of such institutions or property.
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ARTICLE V. ADMINISTRATION OF THE CODE OF STU-
DENT CONDUCT

The Dean of Student Services is responsible for adminis-
tration of this Code of Student Conduct in a fair and impar-
tial manner. Itshall be the responsibility of the Dean to see
that this code is available to all students and that students
subject to actions prescribed in this code understand their
right to due process.

Article V:  Section 1. FILING COMPLAINT

A. A complaint alleging a student or an organization com-
mitted an infractions of this code may be filed by any
member of the college community having knowledge of
the infractions based on personal observation or other
reliable information.

B. Complaints must be in writing.

C. The complaint shall identify the alleged infraction(s),
the facts upon which the allegation is based, and shall
be signed by the person filing the complaint.

D. Filing the complaint shall be accomplished by submit-
ting the signed complaint to the Dean of Student Ser-
vices.

Article V:  Section 2. PRELIMINARY INVESTIGATION

A. Upon receipt of a complaint that a student has allegedly
committed an infraction(s) of this code, the Dean shall
conduct a preliminary investigation.

B. If the preliminary investigation indicates the allegation
to be unsubstantiated, the Dean shall dismiss the com-
plaint.

C. |f the allegation is found to have substance, the Dean
shall summon and inform the student of the specific
allegation(s}.

D. The student may choose during the conference to:

1. Admit knowingly and willingly to the allegation(s)
in writing and waive all further hearings and right to
appeal and agree to accept the Dean of Student Ser-
vices disposition of the matter.

2. Deny the allegation(s) in writing and agree to ac-
cept the Dean of Student Services disposition of the
matter without benefit of an administrative hearing
or right to appeal.

3. Deny the allegation(s) and request an administra-
tive hearing.

E. Following the conference, the Dean shall dismiss the
complaint as unsubstantiated, administer appropriate
sanctions, or schedule an administrative hearing.

Article V:  Section 3. ADMINISTRATIVE HEARING

A. Notice of an administrative hearing shall be in writing
through normal college channels or certified mail return
receipt requested. The notice shall state the alleged act(s}
of the student, the infraction(s) of the code allegedly
committed, and the date, item and place of the hearing.

B. The notice of the hearing shall advise the student of his/
her student’s right to counsel (as defined in Article I,
Section 1.3) during the hearing and the right to view
evidence prior to the hearing.

C. Legal rules of evidence do not apply in an administrative
hearing, but the Dean may use and give probative effect
to evidence that possesses probative value and is com-
monly accepted by a reasonable person.

D. An administrative hearing shall be scheduled at a rea-
sonable time to allow the student to prepare proper de-
fense.

E. The Dean shall set the date, time, place and make nec-
essary arrangements for the administrative hearing,

F. The Dean, for good cause, may reschedule the hearing.
G. The hearing procedure shall be informal and provide rea-
sonable opportunity for the student to present a defense

and for witnesses to be heard.

1. The hearing shall be closed only to those per-
sons directly involved.

2. The Dean shall present the college’s evidence
and call such witnesses as required.

3. The student shall present any evidence or call
such witnesses to present a defense.

4, The Dean of Student Services may question all
witnesses.
5. The student is given an opportunity to make a

final statement.

H. Within three class days of the conclusion of the admin-
istrative hearing, the Dean may dismiss the allegations
as unsubstantiated or impose appropriate sanctions. The
notice of decision shall be delivered by normal college
communication channels or certified mail return receipt
requested. The notice shall include proper appeals pro-
cedures.
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ARTICLE V1. APPEALS PROCEDURES

A student may appeal a decision of the Dean of Student
Services which results in the student receiving the sanction
of disciplinary probation, suspension or expulsion from the
college. The student shall submit a written appeal to the
Dean of Student Services within five class days of receipt of
notice of such sanction.

Article VI: Section 1. APPEALS COMMITTEE

A. The appeals committee shall consist of eleven members,
four faculty or staff members and two students appointed
by the Chancellor, and two faculty or staff members and
three students recommended by the Student Government

Association and appointed by the Chancellor.

B. The chairperson shall be appointed by the Chancellor.
In the absence of the appointed chairperson, a tempo-
rary chairperson shall be elected by the committee.

C. A quorum shall consist of six members, two of which
must be student members.

D. Faculty or staff members shall serve staggered terms of
four years, student members shall serve for their tenure
as a full-time student in good standing with the college.

E. A member unable to serve shall submit a written resig-
nation to the chairperson.

F. Thecommittee may remove a member by simple major-
ity vote for malfeasance, nonfeasance or misfeasance of
the committee’s responsibilities.

G. [f a quorum of the committee cannot be assembled in
order to meet time lines required by this code, the Chan-
cellor shall make the necessary tempaorary appointments
to provide a quorum.

Article VI: Section 2. CHAIRPERSON'S RESPONSIBILITIES

A. The chairperson shall instruct the committee on this code
and hearing procedures. The hearing shall be conducted

in the spirit of fair play. Rulings of the chair may be
overruled by a two-thirds vote of the members present.

B. Thechairperson presides over the hearing

C. Thechairperson ascertains that the Dean of Student Ser-
vices and the student have performed their responsibili-
ties.

D. The chairperson rules on the admissibility of evidence,
motions, objections and recognizes committee mem-
bers for the purpose of questioning.

Article VI:  Section 3. DEAN OF STUDENT SERVICES
RESPONSIBILITIES

A. The Dean of Student Services, with the concurrence of
the chairperson shall establish the date, time, place and
provide notice of hearing to all involved persons.

B. The Dean of Student Services shall provide the student
with a transcript of the administrative hearing if requested
by the student. New evidence and/or names of wit-
nesses, which were unobtainable or unavailable for the
administrative hearing, shall also be provided to the stu-
dent.

C. The Dean of Student Services summons students and/ar
college personnel to serve as witnesses and insures that
evidence and/or witnesses requested by the student and/
or committees are available for the hearing.

D. The Dean of Student Services reports noncompliance with
a summons by college personnel to the Chancellor.

E. The Dean of Student Services makes necessary arrange-
ments for the hearing, including the recording of the
proceedings.

F. The Dean of Student Services shall present the case on
behalf of the college.
Article VI:  Section 4. STUDENT'S RESPONSIBILITIES

A. The student shall appear for the hearing on the sched-
uled date at the prescribed time.

B. Thestudent shall notify the Dean of Student Services in
writing three days prior to the hearing of any documents
or witnesses the student wishes summoned on the
student’s behalf.

C. Atleastthree class days prior to the hearing, the student
shall notify the Dean of Student Services if the student is
to be advised by an attorney during the hearing.

Article Vi: Section 5. NOTICE OF HEARING

A. Notification of the hearing shall be in writing through
normal college communication channels or by certified
mail addressed to the student at the address appearingin
the registrar’s records. If the student is a minor, a copy

of the letter shall be mailed to the student’s parents or
guardian.

B. The notice shall specify the date, time and place of the
hearing. The hearing shall not be less than seven nor
more than ten class days after the date of receipt of noti-
fication. The chairperson, for good cause, may post-
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pone the hearing and request the Dean of Student Ser-
vices to notify involved persons of the new hearing date.

The notice shall direct the student to appear and inform
the student that failure to do so without good cause will
result in the student’s forfeiture of the right to appeal.

The notice shall advise the student that the hearing shall
be closed. The student’s right to be advised by counsel
or attorney and right to present evidence and question
witnesses. The notice shall also advise the student of
the right to appeal to the Chancellor the decision of the
committee.

Article VI: Section 6. HEARING PROCEDURES

A,

The hearing procedures shall be informal in nature and
provide reasonable opportunities for witnesses to be
heard.

The hearing shall be closed. Persons present shall be
limited to the Dean of Student Services and appropriate
staff, members of the students’ immediate family, attor-
neys or counse! for the student and college, and the com-
mittee members. Witnesses shall be sequestered.

The standard of review shall be that of arbitrary and ca-
pricious. The committee shall ascertain whether or not
valid reasons for the sanctions were substantiated and
the procedures followed were consistent in their appli-
cation.

The committee shall follow the procedures outlined
herein:

1. The Dean of Student Services presents the proce-
dures and evidence used to reach the decision.

2. The members of the committee shall have an op-
portunity to question the Dean of Student services
for points of clarification.

3. The student shall have an opportunity to explain
irregularities or inconsistencies in the procedures and/
or application of the rules and regulations.

4. The members of the committee will have an oppor-
tunity to question the student for point of clarifica-
tion.

5. New evidence may be presented by the college or
the student. Such evidence must have been un-
available for the administrative hearing.

6. The Dean of Student Services shall present the
college’s final closing remarks.

7. The student shall make closing remarks.

8. Succinct final remarks shall be made by the Dean of
Student Services.

9. All involved parties including the Dean of Student
Services shall be excused and the committee shall
commence sequestered deliberations.

E. The committee can uphold the decision of the Dean of
Student Services, reduce the sanctions imposed by the
Dean of Student Services, vacate the decision of the Dean
of Student Services due to irregularities in procedures or
remand the matter for rehearing to cure procedural ir-
regularities.

F. The student shall be notified in writing by normal col-
lege communication channels or certified mail return
receipt requested of the committee’s decision within
three class days following the hearing. The notice of
decision shall inform the student of the student’s right
to appeal, in writing, the committee’s decision within
five class days to the Chancellor.

ARTICLE VII. SANCTIONS

An individual or student organization committing an
infraction(s) of this Code shall be subject to sanctions out-
lined in this article. A sanction may be imposed alone or in
conjunction with one or more additional sanctions. Sanc-
tions shall be categorized as sanctions for disciplinary mis-
conduct, academic misconduct and organization misconduct.

Article VII: Section 1. SANCTIONS FOR DISCIPLINARY
MISCONDUCT

A. Expulsion: Permanent, involuntary forced withdrawal from
the college.

B. Suspension: Involuntary forced withdrawal from the col-
lege for a specified period of time determined on an
individual case basis.

C. Probation: Placement of that student in a probationary
status for a specified period of time. Restrictions, which
accompany probation, shall be determined on a case by
case basis. Probation shall also indicate that further
infractions of the Code may result in suspension.or ex-
pulsion from the college.

D. Restriction of Privileges: Denial withdrawal or
limitation of one or more privileges made available for
students by the college for a specified period of time.

E. Work Reparatian; An option, which can be used in lieu
of restitution, probation or fine.
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F. Fine: An order that the student pay the college a desig-
nated sum of money in view of the type of offense.

G. Restitution: An order that the student make a compensa-
tory payment to an appropriate party for damages tc prop-
erty, loss of funds, or medical bills as a result of the act
of battery.

H. Educational Alternative: An order or option that the stu-
dent issue an apology, carry out research, participate in
counseling, attend a seminar, or perform any other rea-
sonable assignment intended to have an educational ef-
fect.

I. Censure: An official, written reprimand, which includes
a notification that further instances of misconduct within
a stated or indefinite period of time may result in more
severe disciplinary action.

J. Warning: A written or oral notice to the student that a
continuation or repetition of a specific conduct may be
cause for further and more severe disciplinary action.

K. Bar Against Readmission: Imposed on a student who
has left the college and has action pending on allegation
of disciplinary misconduct. Sanction terminates on reso-
lution of the matter of disciplinary misconduct.

Article VII: Section 2. SANCTIONS FOR ACADEMIC
MISCONDUCT

A. Expulsion: Permanent, involuntary forced withdrawal from
the college.

B. Suspension: Involuntary forced withdrawal from the
College for a specified period of time determined on an
individual case basis.

C. Voluntary Withdrawal: Option offered to a student to
voluntarily withdraw from the college upon the condi-
tion that readmission not be sought for a specified pe-
riod of time.

D. Forced Withdrawal From Course: involuntary forced
withdrawal from the course in which the offense oc-
curred without credit for the course.

E. Voluntary Withdrawal from Course: Option offered to
a student to voluntarily withdraw from the course in
which the offense occurred without credit for the course.

F. Probation: Placement of the student in a probationary
status for a period of time. Restrictions, which accom-
pany probation, shall be determined on a case by case
basis. Probation shall also indicate that further infrac-
tions of the code may result in suspension or expulsion
from the college.
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G. Change in Course Grade: Change in grade of the course
in which the infraction occurred. Required approval of
the Dean of Academic Affairs.

H. Change in Assignment Grade: Change of grade for the
theme, report, term paper, essay, the written work, paint-
ing, drawing, sculpture, or other art work in which the
infraction occurred.

I.  Censure: An official, written reprimand, which includes
a notification that further instances of misconduct
within a stated or indefinite period of time may result
in more severe disciplinary action.

J. Warning: A written or oral notice to the student that a
continuation or repetition of a specific conduct maybe
cause for further and more severe disciplinary action.

K. Bar Against Readmission: Imposed on a student who
has left the college and has action pending on allega-
tions of disciplinary misconduct. Sanction terminates
on resolution of the matter of disciplinary misconduct.

Article VII: Section 3. SANCTIONS ORGANIZATIONAL
MISCONDUCT

A. Expulsion: Termination of college recognition of the
organization permanently or for an indefinite period of
time. Reapplication for an organization expelled for
an indefinite period of time shall not be permitted within
two calendar years from the date of expulsion.

B. Suspension: Denial to the organization of access to
college facilities, services, and any other privileges
granted to organizations recognized by the college fora
specified period of time not to exceed two years.

C. Probation: Placement of the organization in a proba-
tionary status for a designated period of time. Restric-
tions, which accompany probation, shall be determined
on an individual basis. Probation shall also carry with
it a warning that further infractions of the Code may
result in suspension or expulsion.

D. Restriction of Privileges: Denial, withdrawal or limita-
tions of one or more privileges made available by the
college to organizations for a designated period of time.

E. Fine: An order that the organization pay the college a
designated sum of money.

F. Work Reparation: An option offered to the organiza-
tion, usually in instances in which restitution to the
college is an appropriate sanction, and members of the
organization perform work for the college without pay.
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G. Restitution: An order that the organization make a com-
pensatory payment to an appropriate party for damage to
property or loss of funds. In the case of property dam-
age, restitution shall be limited to the actual cost of
repairs or replacement.

H. Educational Alternative: An order or option that the
organization participate in a workshop or carry out any
other reasonable assignment intended to have an educa-
tional effect.

I. Censure:  An official, written reprimand, which in-
cludes a notification that further instances of miscon-
duct within a stated or indefinite period of time may
result in more severe disciplinary action.

J. Warning: A written or oral notice to the organization that
a continuation or repetition of a specific conduct maybe
cause for further and more severe disciplinary action.

ARTICLE Vill, INTERIM SUSPENSION

Under certain exigent circumstances, expedited, tempo-
rary suspension of a student may be necessary or appropriate.
The following policies and procedures shall govern such sus-
pensions.

Article VII: Section 1. CIRCUMSTANCES FOR USE

A. A student may be suspended on an interim basis with-
out benefit of due process procedures as previously out-
lined in Article V of this Code where the student’s con-
tinued presence is a threat to the safety of other mem-
bers of the college community and/or substantially in-
terferes with the college’s educational processes.

B. A student may be suspended on an interim basis with-
out benefit of due process procedures as previously out-
lined in Article V of this Code where the student’s con-
tinued presence is a threat to the student.

C. A student may be suspended on an interim basis with-
out benefit of due process procedures as previously out-
lined in Article V of this Code where the student present
imminent danger to himself, other students, and to other
individuals.

Article VIII: Section 2. PROCEDURES
A. A hearing will be held immediately, within 48 to 72
hours, where the student presents imminent danger to

himself, others students, and to other individuals.

B. An interim suspension may be imposed only by the Dean
of Student Services.

C. The student shall be given written notice of the immi-
nent possibility of suspension and opportunity to appear
before the Dean.

D. The Dean shall provide the Chancellor with a written
rationale for the need to suspend a student on an interim
basis and provide the student with a copy of such ratic-
nale.

Article VIII: Section 3. LENGTH OF INTERIM SUSPENSION

A. An interim suspension shall remain in effect pending
completion of the normal disciplinary process.

B. The Dean of Student Services shall have the authority to
modify the terms of an interim suspension.

Article VIll: Section 4. OTHER INTERIM SANCTIONS

A. The Dean of Student Services shall have the authority to
impose any lesser sanction on an interim in accordance
with these procedures.

B. A student organization shall be subject to interim sanc-
tions under the same circumstances and procedures as
an individual student.

APPENDIX I : STUDENT GRIEVANCE PROCEDURE

Resolution of a student's grievance, unless otherwise
specified, shall begin with the person whose decisions is
being appealed. If the problem cannot be resolved at this
level, the matter may be pursued through the appropriate
administrative chain, the immediate supervisor of the person
rendering the last decision. Appeals are to be submitted in
written form.

At each level of appeal above the initial level, the stu-
dent shall provide the appropriate person a written statement
of grievance, setting forth the nature of the grievance, the
pertinent facts, and the remedial action desired; any other
relevant material shall also be presented. The student shall
receive a written response from such person within five class
days of the latter’s receipt of the grievance statement. The
response shall be one of the following;

a. Adecision in favor of the student.

b. A decision supporting the previous action.

¢. A statement of compromise agreed to in a
discussion with the parties involved and signed by
them.

d. Arecommendation to the challenged person’s
immediate supervisor, with a copy to the student;
or

An explanation for delaying the decision for an additional
five class days, followed by a response as in {a) - (d) above by
the end of the additional five class days.
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If at any level, a student does not receive a response in
the manner stated above, the student may, within five class
days submit grievance to the person at the next level. The
procedure there will be the same as described above. The
failure of a person to respond will therefore not preclude a
student addressing the grievance to the next level.

If the student believes that a satisfactory resolution of
the grievance has been reached at any level, the process shall
be concluded and no further action taken by any party. If
after exhausting the administrative chain, a student still be-
lieves that there is just cause for grievance, the student may
seek redress from the Chancellor. When the matter is pre-
sented in writing to the Chancellor, he shall request the Col-
lege Appeals Committee to conduct a hearing on the matter
and forward to the Chancellor a recommendation as to the
disposition of the matter. The Chancellor shall render a
final decision within fifteen class days of receipt of the griev-
ance.

APPENDIX Il : INVOLUNTARY WITHDRAWAL

BRCC is committed to offering educational oppartuni-
ties to all students. However, when a student constitutes a
threat to the health, safety and welfare of the student, or
others, or to college property, or is unable to effectively pur-
sue academic studies because of maladaptive behavior which
is disruptive to the educational process of the college, the
student may be withdrawn from the college. Such with-
drawal should follow the procedures prescribed herein.

Involuntary withdrawal for medical reasons will be un-
dertaken when the student exhibits behavior resulting from
severe psychological disturbance as documented by a licensed
psychalogist or counselor, which is not attributable to vol-
untary conduct subject to sanctions under the college Code
of Student Conduct. Such behavior shall include but not be
limited to:

* Posing a significant threat of danger or physical harm to
the student, or other members of the college community
or property.

* Interfering with the rights of other members of the col-
lege.

¢ Lacking the capacity to respond to institutional charges
or understand the nature and quality of the act(s).

* Subsequent to the determination of the existence of cir-
cumstances cited above, the following procedures shall
apply where involuntary withdrawal is being considered.

A. A student shall be summoned in writing to attend a
conference with the Dean of Student Services and any
person the Dean requests as a consultant. The notice
shall include:

1. A statement of the reasons for the conference.

2. A statement that if the appropriate professional staff
and/or consultant recommends the student to be
involuntarily withdrawn from the college, the stu-
dent has the option to voluntarily withdraw from
the college while waiving any rights to a hearing or
to request a hearing.

3. A statement advising the student that the election
of a hearing waives the student’s confidentiality rights
to medical and psychological records for the pur-
pose of the hearing.

4. A statement outlining the rights of the student as
provided herein.

B. The purposes of the conference with the Dean of Stu-
dent Services are:

* To review with the students the incidents.
To assess the degree of the problem.
To determine whether the individual will be referred
immediately to the appropriate professional staff or con-
sultant for an interview and, if so, advise the student
that refusal to participate in the interview will subject
the student to suspension from the college.

* To review the rights of the student as cited herein.
To afford the student the right to choose voluntary with-
drawal from the college or request a hearing before the
Committee on Involuntary Withdrawal.

C. If an administrative referral is made, the following pro-
cedures shall be used:

Whenever possible, the student will be accompanied to
the interview by an appropriate professional staff member.

The professional staff member or consultant conducting
the interview shall make a determination concerning the de-
gree of psychological disturbance and advise the Dean of
Student Services of the appropriate action.

D. Thesstudentshall be afforded the following rights when
a hearing is requested before the Committee on Involun-
tary Withdrawal:

A written letter of the time and place of the hearing at
least three class days prior to the hearing. The letter will also
advise the student of the student’s right to attorney as de-
fined in the college Code of Student Conduct and inform the
student that if the student chooses to have an attorney present
during the hearing, the student is required to notify the Dean
of Student Services at |east two days prior to the hearing.
Additionally, the letter shall inform the student that the stu-
dent’s representative shall be limited to advising the student
during the proceedings.

The right to present witnesses and evidence on behalf of
the student and to question witnesses and challenge evidence
presented by the college.
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The right to appeal the decision of the committee to the
Chancellor within five class days of receipt of the committee’s
decision. The appeal is [imited to grounds of prejudicial
procedural error or actions, which are arbitrary and capri-
cious. The decision to appeal will not stay initiation of the
withdrawal. The Chancellor shall notify the Dean of Stu-
dent Services and the student within five days of receipt of
the appeal.

If a hearing is requested before the Committee on invol-
untary Withdrawal, a hearing shall be arranged within five
class days. The committee is appointed by the Chancellor
and includes but is not limited to a staff counselor, faculty
member from the social science department and the Dean of
Student Services shall serve in an ex-officio capacity. The
committee shall determine by substantial weight of the evi-
dence:

Whether the student exhibits behavior cited herein.
Whether the student should be involuntarily withdrawn.

On determination that involuntary withdrawal is neces-
sary, and in turn carried out, the conditions for readmission
are specified and depend on a psychological evaluation by a
psychiatrist and a medical clearance being submitted for re-
view by appropriate college professional staff and/or con-
sultant. A student may be removed immediately from col-
lege property as provided in Article VIl of the college Code
of Student Conduct pending initiation of the above proce-
dures,

* |fany college employee, student, staff member, faculty
member, administrator, Dean, or Chancellor, Fiscal Of-
ficer or Controller does not satisfactorily resolve the
matter, the Complainant may file a written grievance
form. Employee Complainants can obtain this form from
the Human Resources Office.

* Ifstudent Complainants want to proceed with their com-
plaints, the Dean of Student Services will assist the stu-
dent in initiating the formal grievance process. ( See
Appendix [II.)

SEXUAL HARASSMENT

No student or employee shall be subjected to unsolic-
ited and unwelcome sexual conduct, either verbal or physi-
cal. Sexual harassment violates college policy as well as
state and federal laws and is specifically prohibited. Baton
Rouge Community College will neither permit nor condone
this type of behavior.

Sexual harassment has been defined by the Equal Em-
ployment Opportunity Commission as unwelcome sexual
advances, including requests for sexual favors and other ver-
bal or physical conduct of a sexual nature, when:

e Submission to or rejection of such conduct by an indi-
vidual is used as the basis for academic or employment
decisions affecting the individual; or living environment,
or adversely affect any student.

® Such conduct has the purpose or effect of substantially
interfering with an individual’s academic or professional
performance or creating an intimidating, hostile, or of-
fensive employment, educational, or living environment,
or adversely affecting any student.

¢ If any college employee, student, staff member, faculty
member, administrator, Dean, or Ghancellor, Fiscal Of-
ficer or Controller does not satisfactorily resolve the
matter, the Complainant may file a written grievance
form. Employee Complainants can obtain this form from
the Human Resources Office.

¢ [fstudent Complainants want to proceed with their com-
plaints, the Dean of Student Services will assist the stu-
dent in initiating the formal grievance process. ( See
Appendix ill.)

FORMAL GRIEVANCE PROCEDURES

If the informal proceedings are deemed inappropriate,
for whatever reason, by either party, or if the matter is not
resolved through the informal process, the Complainant may
initiate the formal grievance procedure.

1. Student Complainants should follow the grievance pro-
cedure as outlined in the Code of Conduct.

2. Staff member Complainants are directed to the Director
of Human Resources for the grievance procedure, which
should be followed.

CONFIDENTIALITY

To the extent possible and as required by law, confiden-
tiality will be maintained to protect the privacy of all indi-
viduals involved. Only those individuals involved in the
resolution of such a case will be given access to information
about the case. However, Complainants are advised that
confidentiality can only be respected insofar as it does not
interfere with the College’s obligation to investigate allega-
tions of misconduct which, when brought to the College’s
attention, requires it to take corrective action.

BRCC'S POSITION STATEMENT ON SEXUAL HARASSMENT

Unprofessional Conduct and Sexual Harassment

Members of the college community—students, staff, fac-
ulty, and administrators—are entitled to a professional work-
ing environment, free of harassment or interference for rea-
sons unrelated to the performance of their duties. Since some
members of the community hold positions of authority that
may involve the legitimate exercise of power over others, it
is their responsibility to be sensitive to that power, 50 as to
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avoid actions that are abusive or unprofessional. Faculty and
supervisors, in particular, in their relationships with students
and fellow employees, need to be aware of potential con-
flicts of interest and the possible compromise of their evalu-
ative capacity. Because there is an inherent power difference
in these relationships, the potential exists for the less power-
ful person to perceive a coercive element in suggestions re-
garding activities outside those appropriate to a strictly pro-
fessional relationship. Itis the responsibility of faculty and
supervisors to behave in such a manner that their words or
actions cannot reasonably be perceived as suggestive or coer-
cive. Unprofessional conduct includes, but is not limited to
the following:

1. Unwelcome sexual advances, requests for sexual favors,
or other verbal or physical conduct of a sexual nature
where submission to such conduct is made either ex-
plicitly or implicitly a term or condition of an individu-
als employment or academic status, or submission to or
rejection of such contact by an individual is used as a
basis of employment or academic decisions affecting
such individual;

2. Exploitation of another person for private advantage;
3. Appropriation of another person’s work without credit;

4. Unreasonable and substantial interference with another
person’s work performance;

5. Creating an intimidating, hostile, or offensive envi-
ronment based on sex, race, religion, age, political be-
lief, or national origin;

6. Any conduct severely prejudicial to the college, or which
is detrimental to the college and its working and pro-
cesses.

Students and employees will be provided the use of sepa-
rate grievance procedures. All faculty, staff, and administra-
tors will be held accountable for compliance with this policy.
While each case of unprofessional conduct and/or sexual
harassment and intimidation and harassment are inconsis-
tent with the maintenance of academic freedom en campus;
therefore, nothing contained in this policy shall be construed
either to limit the legitimate exercise of the right of free
speech or to infringe upon the academic freedom of any mem-
ber of the college community.

Any guestions regarding either this policy or a specific
past situation should be addressed to the appropriate college
administrator, affirmative action officer, Dean of Student
Services, Academic Affairs or the Chancellors office.

PROCEDURES FOR RESOLUTION OF SEXUAL HARASS-
MENT COMPLAINTS

BRCC's procedure for handling sexual harassment complaints:
1. A mechanism to resolve complaints informally;

2. Aprocedure to handle formal charges if the first proce-
dure is unsuccessful or if further action is deemed appropri-

ate.

Procedures for Resolving Complaints Informally:

Initial Contact

1. Any employee or student who believes he/she has been
the subject of sexual harassment or sexual intimidation
is encouraged to consult with an appropriate college of-
ficer (Department Head, Dean, Director) to gain an un-
derstanding of both the BRCC Sexual Harassment Policy
and of possible options and resources.

2. Students have the option of consulting with the Dean of
Student Services. Faculty members may select the op-
tion to consult with the Dean for Academic Affairs. Staff
members have the option of consulting with the appro-
priate Dean/Department Head responsible for their par-
ticular college unit.

3. Upon receiving the initial complaint, the college officer
will schedule a preliminary meeting to discuss the
charges, to explain proper procedures, to complete the
Sexual Harassment Complaint Checklist, and to deter-
mine whether further information is needed. Based upon
the outcome of this meeting, the administrator will take
one of the following actions:

1. Ifthe person wants to proceed with the complaint,
the college officer will explain the process and the
procedures.

2. If the person does not want to proceed with the
complaint, the college officer will make a record of
the complaint and take such action as necessary to
protect the interest of the complainant and of the
Coliege.

3. Ifafter the preliminary investigation the college of-
ficer feels that sexual harassment has not occurred,
the officer will advise the person of his/her findings
and will advise the person of his/her options if the
person wishes to proceed further with the complaint.

Informal Resolution

If a person decides to file a sexual harassment complaint,
the following procedure shall be adhered to:
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Every effort should be made to resolve a complaint within
thirty (30) days of the complaint using an informal process.
During this preliminary stage, the complainant will be en-
couraged to provide information contained in the Sexual Ha-
rassment Complaint Checklist. The administrator will use
the Assessment Form to determine appropriate courses of
action. If the college officer decides that the described situ-
ation fits the definition of sexual harassment, hefshe will
request the names of the involved parties and will requestan
agreement to conduct an informal investigation.

The objective of this process will be to provide appro-
priate relief to the aggrieved party, sensitize the alleged ha-
rasser to the effects of such behavior, and resolve the com-
plaint to the mutual satisfaction of both parties. An investi-
gation will minimally include contacting the college officer
responsible for the accused, i.e., if a student makes a com-
plaint to the Dean of Student Services about a faculty mem-
ber, the Dean will notify the faculty rnember’s dean and/or
department head relative to the complaint. Other steps that
may take place in the investigative process are the following:
(I) additional fact-finding; (2) a meeting with the administra-
tive officer of the accused to discuss the grievance; and (3) a
meeting with the complainant and accused separately or to-
gether.

Where a resolution is reached, a dated copy of the terms
of the resolution indicating the nature of the complaint and
the names of the parties shall be recorded and kept in a
separate case file to be located in the appropriate college
office.

Note: The person filing the complaint will be protected against retali-
ation in any form. Words or behavior that punish a person for fiting a
complaint of sexual harassment are illegal. False accusations have a dam-
aging effect on innocent people. False accusations are not condoned and
may lead to disciplinary action.

Coniidentiality

BRCC will make every effort to maintain confidentiality to
the extent legally possible throughout the investigation and
hearing procedures,

Formal Complaint Procedures:

If the informal proceedings are deemed inappropriate
by either party, or if the matter is not resolved, the aggrieved
party may initiate the formal grievance procedure. In ex-
traordinary circumstances, when the continued working or
academic relationship between the aggrieved party and the
accused creates an impossible working/academic environ-
ment, a temporary transfer or reassignment of duties will be
considered. If the aggrieved party decides to proceed with a
formal grievance the following action will take place:

1. A written and signed complaint of sexual harassment
must be submitted to the appropriate college officer by the

aggrieved party within ten (10) working days after the infor-
mal resolution has failed or within sixty (60) calendar days
of the incident cited as sexual harassment. Student com-
plaints should be submitted within ten (10) months of the
incident. The complaint shall state, as clearly and concisely,
the facts, which are the grounds for the proceeding, and the
relief sought. The college officer receiving the written com-
plaintshall inform the appropriate Dean of the complainant
so that a hearing may be set. In special circumstances, time
limits may be waived with the mutual consent of college
officers. All matters will be handled as expeditiously as
possible.

2. Upon receipt of the written complaint, the appropriate
college officer(s) will within five (5) days, contact the person
who allegedly engaged in the sexual harassment, and inform
him/er of the basis of the complaint and the opportunity to
respond.

That person will have five (5) days to respond to the
complaint. The response shall contain full, direct, and spe-
cific responses to each claim in the complaint.

3. Within fifteen (15) days of the aforementioned dead-
ling, the Dean of Student Services will convene the college
advisory committee to establish hearing procedures concern-
ing the complaint.

4. The function of the college advisory committee will be
to hear and consider testimony and other relevant evidence,
to make findings of fact, to determine whether the college’s
policy on sexual harassment has been violated, and if so, to
recommend appropriate relief and disciplinary action(s). A
copy of the Committee’s findings will be made and retained
by the appropriate college officer(s).

5. [fthe college advisory committee determines that sexual
harassment has occurred, it will recommend appropriate cor-
rective action.

The corrective action will reflect the severity of the inci-
dent and any past sexual harassment offenses. Appropriate
corrective action can include but is not limited to the fol-
lowing:

Oral reprimand

Written reprimand

Suspension

Reassignment of duties
Termination

Counseling

Any combination of the above
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6. Within five (5) days following the conclusion of its in-
vestigation and hearing, the college Advisory Committee will
forward its findings and recommendation for action to the
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Chancellor. Within fifteen (15) working days, the Chancel-
lor will review the Committee’s recommendation and de-
termine an appropriate course of action. The decision will
be communicated in writing to the accuser, accused, and
the accused’s appropriate administrative supervisors.

7. Either party may appeal the Committee's recommenda-
tion by submitting a written request to the Chancellor, Re-
quest for an appeal must be made to the Chancellor within
fifteen (15} days after the appealing party receives a copy of
the Committee’s findings. The written ruling of the Chan-
cellor shall constitute the final decision.
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