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ACCREDITED
w

The Region Il Campuses of Louisiana Technical College are accredited by the
Accrediting Commission of the Council on Occupational Education (COE). This
accreditation means that, nationwide, this college will be recognized as meeting
standards of training acceptable for accreditation.

Any student who wishes to contact the Council on Occupational Education may do so at
the following address:

Commission on Occupational Education
41 Perimeter Center East, NE
Suite 640
Atlanta, GA 30346
Telephone: 770.396.3898
Website: www.council.org

EQUAL OPPORTUNITY STATEMENT

In compliance with Title VI of the Civil Rights Act of 1964, Title IX of the Education Amendments of
1972, and Section 504 of the Rehabilitation Act of 1973, Louisiana Technical College, Region Il
Campuses uphold the following policy:

LTC Region Il assures equal opportunity for all qualified persons without regard to race, religion,
sex, national origin, age, handicap, marital status or veteran’s status in admission to, participation in, or
employment in the program and activities of this campus. The campuses welcome handicapped
individuals and have buildings accessible to them. Anyone with questions regarding this policy may
contact the Regional Director.




Louisiana Technical College Region II

BR Tech Campus
3250 North Acadian Thruway East
Baton Rouge, Louisiana 70805
(225) 359-9201 Phone
(225) 359-9354 Fax

J. M. Frazier Extension Campus
555 Julia Street
Baton Rouge, LA 70802
(225) 342-5850 Phone
(225) 342-7975 Fax

Port Allen Extension Campus
3233 Rosedale Road
Port Allen, LA 70767
(225) 342-5061 Phone
(225) 342-0365 Fax

Folkes Branch Campus
3337 Highway 10, East
Jackson, LA 70748
(225) 342-6661 Phone
(225) 634-4225 Fax

Jumonville Branch Campus
605 Hospital Road
New Roads, LA 70760
(225) 638-8613 Phone
(225) 618-0157 Fax

Westside Branch Campus
59125 Bayou Road
Plaquemine, LA 70764
(225) 687-6392 Phone
(225) 342-8229 Fax

Louisiana State Penitentiary
17544 Tunica Hills
Angola, LA 70712

(225) 655-4411 Phone
(225) 655-2236 Fax

Hunt Correctional Center
Highway 76
St. Gabriel, LA 70776
(225) 642-3306 Phone
(225) 319-4596 Fax

Dixon Correctional Institute
5568 Highway 68
Jackson, LA 70748
(225) 634-1200 Phone
(225) 634-4225 Fax

Louisiana Correctional Institute for Women
Highway 76
St. Gabriel, LA 70776
(225) 642-5529 Phone
(225) 319-2757 Fax
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CATALOG POLICY

The catalog is published periodically. The provisions of this catalog do not constitute a
contract between Louisiana Technical College and the students. Any tuition, charges, or costs
required by a program are subject to change at any time without notice. All courses,
programs, and activities described in this catalog are subject to cancellation or termination by
the campus of the Louisiana Community and Technical College Board. The academic
regulations and degree requirements are subject to revision during the effective period of this
catalog to reflect changes in Board policies, occupational and licensure requirements, and
other changes related to the quality of the program.

The faculty listed in the catalog is the regular, full-time faculty of this region. Other faculty
may be appointed, depending on the instructional needs of the region.

Louisiana Technical College hereby expressly disclaims any warranty or representation
that any course or program completed by a student will enable the student to successfully
complete or pass any specific examinations for any course, degree, or occupational license.

MISSION OF LTC

Louisiana Technical College (LTC) delivers instructional programs, which provide
skilled employees for business, industry, and labor that contribute to the overall economic
development and workforce needs of the state. LTC provides individuals with quality and
relevant learning opportunities consistent with identified students and business, industry,
and labor needs within a lifelong learning environment.
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Welcome from the

2 egional Director

Dr. Kay McDaniel, Regional Director

Welcomel!

The Louisiana Community and
Technical College System was
established by the Louisiana legislature
in 1999. LTC - Region II is a member of
the new system and is recognized for
preparing students for workforce
success through continual education
and training.

LTC will afford you an opportunity to earn
a degree, diploma, or certificate in an area of
study. If you want to take only a few classes
to learn a specific skill that will assist you in
obtaining a promotion or better job, we are
here for you.

LTC Region II provides students with many educational and training choices. Its
affordable tuition, small class size, highly qualified faculty, personal attention, great job
placement rate, convenient class times and locations, beautiful campuses, and a wide
variety of student services combine to make the LTC experience one that works for

students.

We are proud of this college. We are about education and training for a lifetime—
providing individuals an opportunity for skilled training, enriched knowledge, and a new
outlook on their lives. We are YOUR technical college. Our goal is to assist you in being
the best you can be in whatever area of study you select.

LTC Region II, the People’s College—Opportunity begins here!




Governance

1 ouisiana

Board of Regents

Members
Pat A. Strong, Chairman .............uiiiiiii e Franklin, LA
Scott O. Brame, ViCe Chail ..........cooiiiiiiiiiiiiiiieee e Alexandria, LA
Artis L. Terrell, Ir., SECretary ........ccceiieeeeiiiieeiie e Shreveport, LA
William “Billy” BIAKE........cceiiieieie i Lake Charles, LA
Richard E. D’ AQUIN........o et e e e e eens Lafayette, LA
Frances T. HENIY ... e Baton Rouge, LA
[T [0 I I = o - | SRR New Orleans, LA
(] 01T Y I Ruston, LA
W. Clinton “Bubba” Rasberry, Jr. ........ccooiiiiiiiiiiiii e Shreveport, LA
Mary ENEN ROY......uuiiiiiiiiiiiiiiiiiiiiii e New Orleans, LA
William Clfford SmMith......coeei e e Houma, LA
[ F= L0 (o Y TR (0] = Metairie, LA
ROIANA M. TOUPS. ...ttt Baton Rouge, LA
Terry Landry, Student MEMDET .........cooviiiiiiieee e Baton Rouge, LA
Dr. E. Joseph Savoie, Commissioner of Higher Education..................... Baton Rouge, LA




Governance

1 ouisiana

Community and Technical College System Board

Members
Brett Mellington, Chail.........coooo i e eeanens Lafahyette, LA
Stephen C. Smith, First Vice Chair...........ccooovviiiiiiiii e, Shriever, LA
Sean Reilly, Second Vice Chair ........ccccooeeiiiiiiiiiiiii e, Baton Rouge, LA
E. EAWards Barlam .........oovuiiiii e Oak Ridge, LA
Helen Bridges Carter.........oouviiiiiiiiiiiiiiiiiiieieeeeeeeeeeeeeeeeeeeeee et Greensburg, LA
E 7= I L= [ SRR Marrero, LA
JONN E. DELANEY ......iiiiieiieeeeee et Baton Rouge, LA
Carl H. Franklin ... Shreveport, LA
Kathy Sellers JONNSON.........oiiii i Alexandria, LA
ANN KNAPP e Lake Charles, LA
Michael J. MUIPRY ..o e e e e eeaaees Bogalusa, LA
DaAN PACKET ... New Orleans, LA
F. “MIKE” STONE... ... New Orleans, LA
ViINNeY St BIAaNC, ... e Franklin, LA
Joan MCHENIY ... Technical College Student Representative
(O3 1=To N NN (o] ¢ 1 TN Community College Student Representative
Dr. Joe May, LCTCS System President ..........ccouvvvviviiiiiiiiiiiiiiieiieeeeeeeen, Baton Rouge, LA
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Mission of LTC

Louisiana Technical College (LTC) delivers
instructional programs, which provide skilled
employees for business, industry, and labor that
contribute to the overall economic development
and workforce needs of the state. LTC provides
individuals with quality and relevant learning
opportunities consistent with identified students
and business, industry, and labor needs within a
lifelong learning environment.

History of the Technical College System

Louisiana’s post-secondary technical
education system was established in 1999 by a
Constitutional Amendment. It is constitutionally
governed by the Louisiana Community and
Technical College System Board of Supervisors
(LCTCS Board), which was appointed by the
Governor. Prior to 1999, the Technical College
System was governed by the State Board of
Elementary and Secondary Education/Board of
Vocational Education.

Since the 1930s, vocational education has
been afforded to the citizens of Louisiana through
a system of post-secondary technical education,
which also provides technical training to
secondary high school students. In 1973, the
Legislature passed Acts 208 and 209. Act 208
provided for the reorganization of the state trade
schools and increased their number from 33 to
53. This act placed a vocational-technical school
within a 25-mile driving distance for any citizen
requiring vocational training. Act 209 was a
companion bill, which provided funds for the
expansion of post-secondary vocational-technical
education that was authorized in Act 208.

An initial $100 million in capital outlay
investment in Louisiana’s technical training
opportunities established Louisiana as a national
leader in workforce preparation through post-
secondary technical education in up-to-date
facilities.

The Louisiana vocational-technical education
system originally began as “trade schools” in the

thirties and has evolved to vocational schools —
vocational-technical schools — vocational-technical
institutes — and at present, technical college, as a
result of a redesigned curriculum, which blends
technical and applied academics ultimately
leading to certificate, diploma, and/or the
associate of applied science degree, the credential
of preference by many business, industry, and
labor interests. The LCTCS Board established one
technical college comprised of 40 campuses which
offer training programs to approximately 50,000
students. The name change to technical college is
reflective of the blending of technical and applied
academic education. The system is presently
providing for a standardized curriculum for
careers ranging from automotive technology to
biomedical technology, which affords students the
ability of full transfer of credits from one LTC
campus to another.

Campus History

LTC Region II serves approximately 2,400
students per semester. The region is comprised of
one main campus, three branches, two
extensions, and four prisons.

The campuses were first accredited by the
Southern  Association of  Colleges and
Schools/Commission on Occupational Education
Institutions (SACS/COEI). The campuses were
accredited by SACS/COEI through December
1995. COEI division withdrew from SACS in
December 1995 and was reorganized as the
Council on Ocupational Education (COE). The
campuses have been accredited by COE from
January 1996 to the present.

In addition to full-time career preparation
programs, employed men and women may take
continuing education extension classes. Special
programs, including apprenticeship classes, can
be arranged to meet the needs of any employed
group.




GENERAL INFORMATION

Campus Facilities

BR Tech serves as the main campus for
LTC Region II. It is located in north Baton
Rouge at 3250 N. Acadian Thruway East on
11 acres of land. Seven buildings house
classrooms, shops and labs for various
programs, a student activity center,
conference rooms, faculty and administrative
offices, and storage facilities.

The two extension campuses are within a
nine-mile radius. The Frazier extension
campus at 555 Julia Street in south Baton
Rouge offers Barber-Styling and Cosmetology.
The Port Allen extension campus at 3233
Rosedale Road across the river in West Baton
Rouge Parish offers Welding, Automotive
Technology, and Certified Nurse Assistant.
The main campus and extension campuses all
serve residents of East Baton Rouge and
surrounding parishes.

Institutional facilities for educational use at the
Folkes branch campus located at 3337 Highway 10
in Jackson, approximately 30 miles from the main
campus, include adequately equipped classroms in
the main administrative building. The shop
programs are located in a separate building and are
adequately equipped to train students. Classroom
and instructor offices for shop programs are also
available. The school is equipped to receive
teleconference/educational programs via a national
satellite downlink system. The campus serves the
citizens of East Feliciana, West Feliciana, and
sections of East Baton Rouge Parish.

The Westside branch campus is located in
Iberville Parish at 59125 Bayou Road approximately
20 miles from the main campus. The facility
consists of five one-story buildings on four acres of
land, all of which are easily accessible to the
handicapped.  Technical training is provided
through state of the art equipment to the citizens of
Ascension, Assumption, St. James, Iberville, Pointe
Coupe, East Baton Rouge, and West Baton Rouge
parishes.

The Jumonville branch campus is located
on 5.5 acres of land at 605 Hospital Road in
New Roads which is about 35 miles west of
Baton Rouge. The school is located in
historical Pointe Coupee Parish and has been
serving the local and surrounding parishes
since 1952. Five buildings house various
occupational programs. The campus also
houses a GED program which offers day and
night classes. The campus has grown
significantly over the past three years and was
listed in the December 2006 Community
College Week magazine as one of the fastest
growing two-year public institutions ranking
9th in the nation in the category of institutions
with fewer than 2500 students.

Louisiana State Penitentiary in Angola,
Hunt Correctional Center in St. Gabriel, Dixon
Correctional Institute in Jackson, and
Louisiana Correctional Institute for Women in
St. Gabriel are prison facilities which offer
programs to inmates only.

Jumonville Branch Campus

Westside Branch Campus
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ollege (Y alendar 2006-07

Fall Semester 2006
August 21 — December 12

N Lo [0 1= U R Registration Days
1 o [ 1= A S Classes Begin
AUGUSE 22 ..t Last Day for Adding Classes
SEPLEMDET 4 ...ttt n e Labor Day Holiday
SEPLEMDET B.....eiiieece e e 14" Day Enrollment Census
(@ Tox (0] o 1= g G O PPN MidSemester Week
NOVEMDET 3. . Last Day to Drop Classes with W
NOVEMDEE 20-24..... .o e e e et e e e e e e e aaenes Thanksgiving Holidays
DEeCEMDBEr 4 ... Last Instructional Day of Semester
1= Tot =1 o o] o =] g Tt It PP Exam Week
1= Tot =1 o o] o =] 2P Grades Due

Spring Semester 2007
January 16 — May 10

JANUANY 8-12 ...t e e e e e e e e e e e ar Registration Days
JANUANY 15, ... e Martin Luther King Holiday
JANUANY L6... .o e e e e e et e e e e e e e e ettt e e e e e e e rar e aaaas Classes Begin
JANUANY L7 . e a e Last Day for Adding Classes
FEDIUAIY 2 ..ottt e e e nnnae e 14" Day Enrollment Census
February 20 ... Mardi Gras Holidays
MAICH L12-16 ... MidSemester Week
MArCH 30 ... Last Day to Drop Classes with W
AP B e Easter Holiday (Good Friday)
Y oL LI o P USPPPPPRRRIN Spring Break
MY 2 e e aaaaaaaae Last Instructinal Day of Semester
VY -0 i e e e e et e e e e e et e e e r e e e e e aenrne Exam Week
Y= N O PSPPI Grades Due

Summer Session 2007
June 4 - July 31

Y 3 I Lo = P Registration Days
VIBLY 28 .ot — e e et e e e e e aaeenrne Memorial Day
B 1 T Classes Begin
JUNE B e Last Day for Adding Classes
JUNE L2 o e 7" Day Enrollment Census
JUNE 25-29 ... MidSemester Week
JUIY 4ottt e e et e e e eataeareea 4" of July Holiday
JUIY L e Last day to Drop Classes with W
JUIY 23 e Last Instructional Day of Semester
B8 e Exam Week
B8 31 Grades Due
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ollege ealendar 2007-08

Fall Semester 2007
August 20 — December 11

AUGUSE 15-17 Lot e e e e e e e e e e e e nn e e e e e ennne Registration Days
0 [0 [ 13 22 O PSSP Classes Begin
U [0 [ 1= 2 Last Day for Adding Classes
S P MDY 3 Labor Day Holiday
S P MDD 7 14" Day Enrollment Census
O CTODEE L15-19 .. i MidSemester Week
NOVEMDBEE 2 ... e Last Day to Drop Classes with W
NOVEMDET 19-23 ..ot Thanksgiving Holidays
DeCemMbBEr 3 ... Last Instructional Day of Semester
(D =Tod =T 0 o] o= g e O PP Exam Week
[T ot =1 o] o =] i I R Grades Due

Spring Semester 2008
January 14 — May 8

JANUANY 9-L11 ..o e e e e e e e e e e r e Registration Days
JANUANY L4 ..ot e e e et e e e e e e et e e et e e e e e e e e e at e aaaaaaanan Classes Begin
JANUANY 15 .. e Last Day for Adding Classes
JANUANY 21 .. Martin Luther King Holiday
FEDIUANY L .ooeee et e e e e e eaaees 14" Day Enrollment Census
FEDIUAry 4-5 ..o Mardi Gras Holidays
1Y/ F= T od o T 0t MidSemester Week
MAICR 2.t a e aaae Easter Holiday (Good Friday)
MAICIN 20-26......ceiiiieeiiieieee ettt Spring Break
ARNT 7 o Last Day to Drop Classes with W
APFITB0 e Last Instructinal Day of Semester
Y= N USSR Exam Week
= R S PP PP RO PUPPPTPPTTR Grades Due

Summer Session 2008
June 2 - July 29

MY 29-30 ..ttt e et e e e e e e e e e e e e e et aeaaeaearrt e aaaaaarrnes Registration Days
Y= 2 PSP Memorial Day
JUNIE 2 e e e e e et a b e e e e e ennae Classes Begin
B [ T Last Day for Adding Classes
B 1 T O 7" Day Enrollment Census
JUNE 2327 et a e MidSemester Week
JULY 4 ettt a e e et aaennreas 4" of July Holiday
JUIY L e Last day to Drop Classes with W
JUIY 20 Last Instructional Day of Semester
JUIY 21-28 .. Exam Week
JUIY 20 e e e e e e e r et aaraan Grades Due

12



%dmissions

Policies & Procedures

Admissions Procedures

Students are accepted without regard to
race, religion, sex, national origin, age,
physical disability, marital or veteran status.
The college has an open-door admissions
policy and serves persons on an equal priority
basis, including but not limited to adults,
veterans, high school students, persons who
have dropped out of high school, and minority
ethnic groups.

Individuals who are 16 years of age or older
are eligible for admission into the occupational
programs offered.

Barber-Styling, Cosmetology, and Practical
Nursing programs must meet regulations of
their respective State Licensing Boards.
Practical Nursing and Barber-Styling
applicants must be at least 17 years old for
admission into these programs. Completion of
the 10t grade high school is required for
entrance into Cosmetology.

Ability to Benefit

Students seeking entry into a diploma
program who have not earned a high school
diploma or equivalent, but have the ability to
benefit from instruction, will be accepted.
Ability to benefit students must meet the
institution’s standard admissions policies. In
order to be eligible for Title IV funds, ability to
benefit students must make the approved
scores on the COMPASS test administered by
the campus’ testing administrator. The
COMPASS test measures aptitude in reading,
language, and math. If the minimum scores
required for the intended program are
achieved, the student is enrolled in his/her
program of study. If the minimum scores are
not achieved, the student will be scheduled for
developmental education in the Office of
Academic Support concurrently with his/her
program of study until the basic skill levels are
achieved. No diploma shall be conferred until
the minimum basic skills levels for the
program of study have been met.

Americans with Disabilities Act (ADA)

Prospective qualified students are
recruited, including those with disabilities. The
campuses strictly adhere to Title I and Title II
of the Americans with Disabilities Act.
Reasonable alterations in facilities, services,
policies, and practices will be made in order
that qualified individuals with disabilities may
have access to both employment and training.
Students needing accommodations should
request assistance from the Office of Student
Services. When facility adaptations are
necessary, the Regional Facilities Manager will
make the accommodations.

Registration Procedures

Step 1  Apply

Step 2 Placement Testing (if necessary)
Step 3 Advising

Step 4 Registration

Step 5 Pay Fees

Step 6 Purchase Books

Step 7 Attend class

To apply for admission to the college:

e Complete and submit the application form

e Pay a $5 application fee (nonrefundable).

e Provide a high school and/or college
transcript or General Equivalency Diploma
(GED). A high school diploma or GED is a
requirement for admission into associate
degree and Practical Nursing programs.

e Provide a copy of immunization records
against measles, mumps, rubella, and
tetanus-diptheria to be kept on file, as
required by the Louisiana RS. 17:110 for
students born after 1956.

e For more information, please contact one of
our campuses.

13



ADMISSIONS POLICIES & PROCEDURES

Falsification of Records

Students are responsible for submitting
true, accurate, and unaltered information
on school registrations, school records, etc.
Any falsification of these records will result
in the student being penalized at the
discretion of the Campus Dean’s Office
and/or the applicable State Boards.

High School Dual Enrollment

The dual enrollment program permits
students to enroll while being concurrently
enrolled in high school. Students enrolled in
the dual enrollment program can earn high
school credit and LTC credit for the courses
enrolled. Availability of courses is limited
and is accessible only through participating
school systems, which have articulation
agreements with the campuses. Interested

students should contact their school
principal or counselor for details.
International Students

No campuses within Region II are

authorized to accept International Students.

Proof of Residency

Proof of residency is required of all
students. A Louisiana driver’s license,
vehicle registration, voter’s registration,
income tax forms, etc., are acceptable proof
of residency.

Selective Service Registration

Males who have reached 18 years of age
and were born after 1960 must provide
proof of Selective Service registration prior
to enrollment.

Test Requirements

Admission requirements offer students a
reasonable expectation for completing a
program. Students must achieve the
acceptable scores on the entrance test to be
admitted to a program. The American
College Test (ACT)/ Computerized Adaptive
Assessment Support System (COMPASS) is
the testing instrument used for admission.

Applicants will not be refused admission
because of low test scores. Students whose
test scores indicate a need for preparation
in basic skills may enroll in developmental
education courses. Students must attend
classes on a schedule determined by their
program instructor and the Developmental
Lab.

Transfer Credits

All LTC campuses follow the state-
approved competency-based curriculum
standards for the programs taught. When a
student transfers from one LTC campus to
another, all earned credit will be awarded
upon receipt of an official transcript.

When a student transfers from another
post-secondary institution, all official
transcripts will be requested. The
Admissions Officer evaluates the transcripts
to determine credit for equivalent courses
taken in the program of study area.

Determination of acceptability of general
education courses will be made by the
receiving university or institution.

Transfer Students

A transfer student is any student who
has been previously enrolled at another LTC
campus or at another college or university.
Transferring students must submit an
application form  for admission, a
nonrefundable $5 application fee, and
official transcripts from all previous
institutions attended. Students may be
admitted provisionally until all required
transcripts are received.

Enrollment Information

BR Tech 225.359.9201
Folkes 225.342.6661
Jumonville 225.638.8613
Westside 225.687.6392

14



ADMISSIONS POLICIES & PROCEDURES

Entrance Scores - Diploma/Certificate Programs

COMPASS ACT
Program Reading [ Math  Language | Reading Math Language
Accounting Technology 77 a1 47 18 17 16
Air Conditioning & Refrig. 64 36 25 14 16 13
Automotive Technology 64 31 25 14 16 13
Barber-Styling 70 36 33 15 16 14
Care & Dev. of Young Children 77 41 47 18 17 16
Carpentry 64 31 25 14 16 13
Cosmetology 70 36 33 15 16 14
Culinary Arts 70 36 33 15 16 14
Drafting & Design Technology 77 41 47 18 17 16
Esthetics 70 36 33 15 16 14
Graphic Communications 77 41 47 18 17 16
Info. and Comm. Technology 77 a1 47 18 17 16
Machine Tool Technology 70 41 33 15 17 14
Manicure/Nail Technology 70 36 33 15 16 14
Medical Assistant 70 36 33 15 16 14
Medical Office Assistant (Cert.) 70 36 33 15 16 14
Nurse Assistant 64 31 25 14 16 13
Office Systems Technology 77 41 47 18 17 16
Patient Care Technology 70 36 33 15 16 14
Phlebotomy 77 41 47 18 17 16
Practical Nursing 82 47 60 19 18 17
Upholstery Technology 64 31 25 14 16 13
Welding 64 31 25 14 16 13

Entrance Scores - All Associate Degree Programs

Associate | Reading | Math | Language
Degree

ACT 20 18 18

COMPASS 85 44 70

15




7uition & ?ees

Tuition

Tuition and fees are in compliance
with LCTCS Board policy. A student is
officially registered once tuition and fees
are paid in full and all required admission
documents have been submitted.

Tuition Schedule
(Effective January 1, 2007)

Credit Hours Louisiana Out-of-State
Residents
1 $23 $46
2 $46 $92
3 $69 $138
4 $92 $184
5 $115 $230
6 $138 $276
7 $161 $322
8 $184 $368
9 $207 $414
10 $230 $460
11 $253 $506
12 or more $276 $552
Other Fees*
Registration Fee $5
SGA Fee* $5-$15
Technology Fee $5/Credit Hr.
Operational Fee $2/Credit Hr.
Academic Excellence Fee $7/Credit Hr.
Student ID (each semester) $5
Parking Decal $5
Late Fee Effective 1/13/03 $25
Lab Fee (Nonrefundable) $5/course
Developmental Lab (Plato) $50/course
Placement Challenge Fee $15
NSF Checks $25
Credit Card Transaction 3%

*Fees may vary by campus.

Tuition Payment

Tuition and fee payments may be
made by personal check with a wvalid
driver’s license, money order, cash, VISA,
or Mastercard.

Parking Decals
A parking decal fee will be charged to
students who operate a vehicle on

campus. Replacement decals
purchased in the Fiscal Office.

may be

Student ID Tags

Identification tags are issued each
semester at registration. It is mandatory
that students wear ID tags at all times.

Refund Policy

Refund of tuition and fees is based
upon the student’s reduction in credit
hours or official withdrawal from school.

When a refund is due, it is generated
automatically and issued without the
requirement of a written request. Refunds
are made within 30 days of the official
date of withdrawal or within 30 days of the
date the campus becomes aware of the
student’s withdrawal or termination. At a
minimum, all refunds are made within 60
days of the student’s last date of
attendance. In no event, shall the campus
retain more than $100 for a student who
does not begin class.

REFUND SCHEDULE
Instructional Day Percentage of

of Semester Refund
Closure/Cancellation.............cccvvvvvvvvvnnnn. 100%
R 75%
B 20M e 50%
TIN — 241 e 25%
After 140 day .....ooovviiiii e, 0%

Refunds to Outside Agencies

Tuition paid by an outside agency will
not be refunded to the student. The agency
must contact Region II Office of Fiscal
Affairs within the refund period.

In accordance with Title IV of the
Higher Education Amendments, refunds of
tuition and fees for PELL Grant recipients
shall be made to the PELL Grant program
and not to the student.

Suspension Refunds

If a student is suspended within the
refund period, the student will be refunded
according to the refund schedule.

16
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s cholarships

Eligibility for Financial Aid

To qualify for and receive financial aid, a

student is required to:

Successfully complete academic
assessment testing if non-high school
graduate.

Enroll as a regular, full-time student in an
associate degree or diploma program.

Be a U.S. citizen or an eligible non-citizen
with permanent residency.

Have an academic advisor approve a
major course of study.

Maintain satisfactory academic progress
each semester.

Notify the Financial Aid Officer of any
additional financial assistance received
that does not appear on the original award
letter.

Notify the Financial Aid Officer and the
Office of Fiscal Affairs of withdrawal from
school or any change in academic status.
Repay any debts stated on the promissory
note and signed by the student.

Retain copies of all important documents.
More details can be obtained through the

Financial Aid Officer or with the sponsoring
agency.

Satisfactory Academic Progress
Standards

Louisiana Technical College,

Satisfactory progress, as defined by

must be

maintained in order to be eligible for any
Title IV Federal Financial Aid Program.
Academic progress will be measured
qualitatively and quantitatively. An appeal
process is available for students with
extenuating circumstances only.

The payment periods for students are
according to the actual semester dates. The
student receives payments for the fall and
spring semesters with the summer session
as a trailer if funds are still available. The

summer session can be used to earn credits

in an attempt to re-establish lost eligibility.
Qualitative standards refer to the quality

of work in which a student produces.

Satisfactory progress in this regard is

measured as stated below.

e Students must maintain a cumulative
grade point average of at least 2.000 on a
4.000 scale or a “C” average. If a student
is a transfer student from another
Louisiana Technical College campus,
grades from that campus will be
included in the calculation of the
cumulative grade point average. Also,
any transfer credits will be used in the
calculation of the cumulative grade point
average. Previous work at a college or
university other than an LTC campus
that is not considered transfer credit will
not be wused in determining the
cumulative grade point average. If a
student withdraws from a course and
receives a grade of “W” or if a student
receives a grade of “I” for incomplete
work due to extenuating circumstances,
the grade will not be used in calculating
the overall grade point average.

e A student’s cumulative grade point
average will be checked throughout the
program of study and at least twice an
academic year to determine satisfactory
progress.

e If a student’s cumulative average falls
below a 2.000 (or “C” average), the
student will be placed on probation for
one payment period and notified in
writing of the probation. During this
probationary period, the student may
still be eligible to receive Title IV funds if
this is the student’s first probation. The
student must appeal to the campus for
eligibility during this probationary
period. The student’s cumulative grade
point average will be checked again at
the end of the probationary period. If, at
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that time, the student’s cumulative grade

point average is still below a 2.000 on a

4.000 scale (or “C” average), the student

will lose eligibility for funding until such

time the cumulative average has been
raised to meet the eligibility
requirements.

The student’s rate of progress for
quantitative satisfactory progress will be
checked throughout the program of study
and at least once an academic year. The
method in which the rate of progress will be
checked is listed below.

e Students must complete their
curriculum within 150% of the actual
program length (measured in credit
hours) in order to be considered as
making satisfactory progress. Lack of
progress due to extenuating
circumstances, such as illness, natural
disasters, etc., will be evaluated on a
case-by-case basis. (Exceptions to this
policy shall be allowed for handicapped
and/or special needs students on an
individual basis as mandated by Section
504 of the Rehabilitation Act of 1973).
For a student to meet the 150%
completion requirement, a student must
earn 67% of all credit hours attempted
each semester. For example, if a student
schedules 12 credit hours in a semester,
the student must earn 8 of the 12 credit
hours.

e Students may receive federal funds while
enrolled in up to a maximum of three
developmental courses. These hours will
count toward the 150% maximum time
frame a student has to complete a degree
or diploma.

e A student’s rate of completion for
Quantitative Progress will be calculated
by dividing the number of credit hours
earned by the number of credit hours
attempted. Any withdrawals of courses
after the official Drop/Add period of each
semester will be computed into the rate
of completion as credit hours attempted.
Any transfer credit hours a student may
have will be calculated into the total rate
of completion for that student.

e Students are eligible to receive a Pell
Grant award for only 150% of the total
approved instructional credit hours for
the program in which they are currently
enrolled as published in the Louisiana
Technical College Catalog.

e [f a student’s rate of progress falls below
the standards stated for the type of
program in which the student is
participating, the student will be placed
on probation for one payment period.
During this probationary period, the
student may still be eligible to receive
Title IV funds if this is the student’s first
probation. The student must appeal to
the campus for eligibility during this
probationary period. The student’s rate
of completion will be checked again at
the end of the probationary period. If, at
that time, the student’s rate of
completion is still below the given
standard, the student will lose eligibility
for funding until which time the rate of
completion has been raised to meet the
eligibility requirements.

Each campus will establish a Financial
Aid Appeals Committee to examine the
appeals for students who have exhausted
their maximum time frame or who have
failed to meet either the qualitative or
quantitative standard. This committee will
consist of the Financial Aid Officer and two
other employees of the campus.

Only students with  extenuating
circumstances may appeal to the Financial
Aid Appeals Committee. Examples of
extenuating circumstances are prolonged
illness under a doctor’s care; illness or
accidents requiring hospitalization or
prolonged absence from class; death of an
immediate family member; prolonged illness
of a dependent; or a natural disaster. In all
cases, the appeal must be in writing and
must be  accompanied by  official
documentation no later than 15 days after
the student returns to school.

The Financial Aid Appeals Committee
will review all cases and will notify all
students of their decisions within ten
working days from the date the appeal is
received.

Federal PELL Grant

Federal PELL Grants are federal funds
available to eligible students attending
approved programs. The application for
federal student aid may be obtained from the
Office of Student Services. It is completed
and mailed by the student to the processing
center, or a student may apply online at
www.fafsa.ed.gov. Federal PELL Grants are
awarded on the basis of need and do not
require repayment as long as the student
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remains in attendance and maintains
satisfactory academic progress. For PELL
eligibility, the student must have a high
school diploma, GED, or a demonstrated
ability to benefit. For questions regarding
Federal PELL Grant, please contact the
Financial Aid Officer at the campus in which
you plan to enroll.

Find Work

Individuals receiving Aid to Families with
Dependent Children (AFDC) may be eligible
for benefits through this program. Benefits
may include assistance with tuition,
instructional supplies, transportation,
and/or child care.

Leveraging Education Assistance
Partnership (LEAP)

LEAP awards are offered to technical
college students, as funds are available.
Recipients must be PELL eligible and must
meet grade requirements. The Financial Aid
Officer and the Student Personnel Services
Offices handle applications and awards. The
LEAP award is not a loan.

Louisiana Rehabilitation Services

The state division of the Louisiana
Rehabilitation Services provides financial
assistance to a person who has a physical,
emotional, learning, or mental disability. To
establish eligibility, the applicant should
contact a counselor at the agency four to six
months prior to enrolling. Tuition, books,
supplies, transportation, and meals may be
paid, depending on the needs of the
individual.

National Guard Tuition Exemption

Eligible recipients will be exempt from
tuition and fees. For additional information,
contact the Office of Student Services.

Social Security

Dependent children of those disabled or
deceased workers covered by Social Security
may be eligible to receive benefits while
enrolled as full-time students. Students
should contact the local Social Security
Office for determination of eligibility.

STEP

Students should contact their Office of
Family Support case workers for information
on this program.

Tuition Opportunity for Students (TOPS)

The TOPS Tech program is a
comprehensive program of state
scholarships and is one of the most
innovative and progressive student
assistance programs in the nation. The
Louisiana Office of Student Financial
Assistance  determines  eligibility. @ For
additional information, applicants should
contact their high school counselor or the
Office of Student Services.

Veterans Administration

Full-time preparatory programs are
approved for Veterans Administration
benefits. The veteran must establish his/her
eligibility with the parish service officer prior
to entry.

A Veterans Administration (VA) student
who fails to maintain satisfactory academic
progress during any semester will be placed
on academic probation at the end of that
semester. The student will remain on
academic probation during the following
semester. If the student is wunable to
maintain satisfactory progress (2.0 GPA)
during the semester, the student is then
suspended for the upcoming semester.

During the suspension semester, the
student cannot enroll in any other program.
The student may submit a registration form
for readmission and be placed on the waiting
list, provided all entrance requirements for
the requested program are met.

Students re-entering after academic
suspension will remain on academic
probation. Students who do not maintain
satisfactory progress after one academic
suspension will not be allowed to enroll in
any program for one calendar year from the
date of the second suspension.

Satisfactory progress and readmission
guidelines for the Practical Nursing program
may differ due to the policies of the
governing board. Governing board guidelines
will supersede campus guidelines.

Workforce Investment Act (WIA)

Students may qualify for financial
assistance available through WIA. Funds are
available for tuition, books, and supplies.
Contact the Office of Student Services for
more information.
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Academic Load

Twelve credit hours per semester
constitute the minimum full-time load. A
maximum load does not exceed 18 credit
hours. Students requesting to schedule more
than 18 semester credit hours must get
written approval of  the campus
administrator. Students receiving financial
aid or veterans benefits should contact the
Financial Aid Officer for information
concerning the requirements for full-time
status as defined by these agencies.

Access to Student Records
All  student records relating to

assessment, admissions, and enrollment are

secured in fireproof cabinets in the Office of

Student Services. Access to student records

is restricted to authorized personnel.

Students who wish to see their records may

do so through the Admissions Officer.

In accordance with the Family
Educational Rights and Privacy Act of 1974
(P.L. 93-380, Section 513, amending the
General Education Provisions Act, Section
438) students have the right to their
personal official record as follows:

1. Inspect and review the education records;

2. Request the amendment of the student’s
education records to ensure that they are
not misleading, inaccurate, or otherwise
in violation of privacy or other rights;

3. Contest the disclosures of personally
identifiable information contained in the
education records, except to the extent
that the Act and the regulation authorize
disclosure without consent;

4. File with the U.S. Dept. of Education a
complaint concerning alleged failures by
the institution to comply with the
requirements of the Act and the
regulations; and

5. Obtain a copy of the institution’s student
record policy (SA-1442.2).

The Family Educational Rights and
Privacy Act includes the following as regards

to directory information: name, address,
telephone number, date and place of birth;
date of enrollment; program enrolled;
classification, major, degree(s) earned,;
awards, participation in officially recognized
activities; and most recent previous
educational agency or institution attended.

In compliance with this Act, it is not
assumed that all students are independent.
Parents of dependent students must prove
such dependence through the presentation
of the most recent 1040 form filed with the
IRS before they will be granted access to any
student record of their dependents.

Assignment of Class Instructor

Campuses reserve the right to change
instructors listed in course schedules due to
course cancellation, class divisions, or other
conditions which might necessitate the
reassignment of instructors. The listing of an
instructor’s name in the schedule is no
guarantee that the specific instructor will
teach the course.

Calculation of Grade Point Average

A student who passes a course receives
both the designated number of credit hours
and a number of quality points calculated by
multiplying the course credit hours and the
numerical equivalent of the letter grade
received as follows: A=4, B=3, C=2, D=1,
F=0. Example: a student earning an Ain a
three-hour credit course receives 20 quality
points (Grade A=4 X 5=20)

To determine a semester grade point
average, the total number of quality points
earned by the student for all courses
scheduled is divided by the total number of
credit hours scheduled for the semester. To
determine the cumulative grade point
average, the total number of quality points
earned by the student for all courses taken
for all semesters is divided by the total
number of credit hours scheduled for all
courses for all semesters.
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All grade point averages recorded on
grade reports and issued to the Financial
Aid Office (for PELL Grant or other
verifications) will be calculated using the
numerical equivalent of the letter grade
and quality points earned for each credit

hour course as stated above. In
calculating a scholastic grade point
average, credit hours from courses
receiving the following grades are

included: A, B, C, D, and F. Grades of I
and W are to be excluded.

Class Attendance Policy

All students must be officially enrolled
in any course that they attend. It is
expected that students will attend
scheduled classes regularly and on time.
If an absence occurs, it is the
responsibility of the student to make up
all missed work, if approved by the
instructor. Instructors may request
verification for the absences or tardies.
Students who stop attending a course and
do not officially withdraw may receive a
grade of “F” for all coursework missed that
may result in a punitive final grade.
Programs with state licensure
requirements have separate attendance
policies, which are discussed at
orientation for new students.

Academic Advising

Faculty members are utilized as
academic advisors in assisting students
with scheduling of classes each semester.
The instructors in each department are
familiar with the progression of classes
needed to allow students to complete the
program. Every effort is made through
regular conferences to provide assurance
that progress is being made toward
completing the program requirements
within the publicized time frame.

Course Cancellations

Campuses reserve the right to cancel
any course listed in a student’s schedule.
A student may enroll in another section of
the course if openings are available. The
LCTCS Board requires that a course
enrollment should be a minimum of 15
students.

Course Repetitions

Any course for which a student has
previously registered may be repeated. The
student, however, must register for the
course. The symbol (R) will follow the letter
grade earned. The last grade awarded will
be used in the computation of the
cumulative grade point average. The term
grade point average is not affected with
Repeat grades.

Grade Reports
Grade reports are accessible to
students on the campus website.

Grading System

Each course for which a student has
registered will be assigned a letter grade.

Grading Scale

Numerical Quality
Grade Equivalent Definition Points
Excellent
A 4 (90 — 100) 4
Good
B 3 (80— 89) 3
Satisfactory 2
c 2 (70-79)
Below
D 1 Average 1
(60 — 69)
Failure
F 0 (59 or below) 0
I Incomplete - Represents incomplete

coursework given only when there are
extenuating circumstances resulting in the
inability for a student to complete the
coursework prior to the end of a semester.
An Incomplete shall be awarded only when
there is a reasonable possibility that a
passing grade will result from completion of
the work. The instructor shall inform the
student what work is necessary and the
deadline to complete such work. The
deadline must be no later than the first day
of midterm exams of the next semester.
Students do not re-enroll or pay tuition for
an Incomplete class. The grade of (“I’) has
no value in computing the grade point
average but is counted in hours attempted.

W Withdraw - Represents a withdrawal
from a course. Students may officially
withdraw from a course until the official
drop date and will receive a grade of (“W”).

21




ACADEMIC POLICIES

The course and grade of (“W”) will be
posted to the student’s permanent record,
but will not be included in the calculation
of the semester cumulative grade point
average. Students are cautioned that
withdrawal from a course may impact
their financial aid and other status (e.g.
insurance coverage).

Standards of Progress Policy

All students must maintain
satisfactory progress each semester in the
enrolled program. Students must attain at
least a 2.0 semester grade point average
(GPA) for satisfactory progress. A student
who fails to maintain a 2.0 grade point

average each semester is placed on
academic probation for the following
semester.

A student who fails to remove the
academic probation by the end of the next
semester of attendance  will be
academically suspended for a minimum of
one semester. A student may not enroll in
another program while on academic
suspension. The student will re-enter on
academic probation. Appeals should be
addressed to the Academic Appeals
Committee. The student must attain a 2.0
semester grade point average to be
removed from academic probation.

Transcripts

Each student is entitled to one official
transcript of his/her completed courses
and grades at no charge. Processing the
request requires five (5) business days.
Additional copies are $5 each. Transcripts
are available in the Office of Student
Services upon written request. Students
may have the transcripts mailed to
themselves or to third parties. Prior to
releasing any information or records to
third parties, the privileged information
release statement is verified.

The following information is needed to
obtain an official transcript:
1. Date(s) of attendance;
2. Student’s full name (and any former

name used to identify the student);
3. Student’s social security number; and
4. Student’s signature and date of

request.

If the transcript is to be sent directly to
another institution, the full name and

address of the institution should be
included in the request.

Program Transfers
Transfers from one program to another

program are permitted only at the

beginning of a semester. Students must
abide by the following guidelines to
request a program transfer:

1. Student should seek career counseling
from the Office of Student Services.

2. Student must be in good standing
within the actively enrolled program. A
student may not be on academic
suspension to transfer to another
program.

3. The transfer must be approved by both
instructors (present and prospective).

4. The transfer form must be submitted
to the Office of Student Services.

Withdraw from School
1. Student completes a Withdrawal From
College form in the Office of Student

Services. Employment information
should be provided on the back of the
form.

2. The form must be signed by the
student, Fiscal Office, and Financial
Aid Officer.

3. Submit the completed form to the
Office of Student Services.

Equipment or books belonging to the
campus must be returned. The campus is
not responsible for any items left after
withdrawal.

Withdraw from a Course

1. Student gets a course drop form from
the Office of Student Services or from
his/her department.

2. Student or advisor completes the
course information for each course to
be dropped in the Drop section.

3. Student and advisor must sign the
form.

4. Submit the completed form to the
Office of Student Services.

Failure to withdraw from a course may
result in a failing grade and, as a result,
may jeopardize a student’s ability to re-
enter in good standing or to receive
financial aid. Refer to the college calendar
for the last day to drop a course with a
grade of W.
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Academic Support Education

The Developmental Lab is designed to
provide instruction that will assist students
in acquiring the required academic skills for
entering an occupational program.
Language, reading, and mathematics are
emphasized as those academic areas
necessary for success in vocational training
and employment.

Minimum levels are established for all
occupational  programs offered. The
minimum levels are determined by the
entrance examination administered to all
prospective students. The Computerized
Adaptive Assessment Support System
(COMPASS) is the testing instrument used.

Scheduling is coordinated between the
Developmental instructors and the program
of study for students who need attention in
developing basic learning skills (reading,
mathematics, and language). Applicants who
score two grade levels below the minimum
requirements for the desired program can
enroll in certain programs for a probationary
period of one semester until they achieve the
required grade level.

Students must attain the minimum
requirements for his/her program of study
before a credential is awarded.

Continuing Education

Continuing Education classes are
noncredit and typically there are no
transcripts or grades. Noncredit courses are
open to interested persons without regard to
eligibility for admission to college-credit
programs. Courses are usually offered
during the evening hours from 4:00 pm to
9:00 pm and on Saturdays.

Courses are designed to meet your
personal aims, whether to enhance
opportunities for career progression, achieve
life-style change, or experience the sheer
pleasure of learning alongside others who
share your enthusiasm.

Electronic Learning

Students enrolling in electronic learning
courses must have access to a personal
computer. Electronic learning courses are
offered to students through compressed
video, Blackboard, or other types of
technology. Courses are equivalent to those
offered on site. Students enrolling in
electronic learning courses must meet

specified requirements. Tuition for electronic
learning courses
traditional courses.

is the same as for
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Bookstore

Book purchases vary by campus. The
Region II Online Bookstore is available at
http:/ /direct.mbsbooks.com/Itc2.htm.
Students may use other online resources
to purchase books.

Campus Security Act
The following policies have been adopted

to comply with the requirements of the

Campus Security Act (PL 101-542):

e In the event that students, faculty, or
staff members witness or discover a
criminal/illegal activity, they should first
notify Security, who will then contact
local law enforcement authorities if
necessary. A report will be written and
maintained on file.

e Records shall also be maintained
regarding any illegal acts which occur
during any campus-sponsored activities
held off campus.

e All campuses are drug-free campuses
and offer drug and alcohol counseling
information to students and staff.

Child Care Facilities
Child care is available for children of

students enrolled at BR Tech, depending on

space availability and the age of the children.

e Age requirement is 18 months to 5 years.

e Hours are 7:00 a.m. — 3:30 p.m.

e Information on fees and registration may
be obtained from the childcare
instructors at 225.359.9225.

A full developmental program is offered
to include small and large group activities,
self-selected and individual activities, and
time for rest. The Child Care facility is
designed to offer ample opportunity for
outdoor and indoor active and quiet play and
learning activities.

The Care and Development of Young
Children program is directed by the
department head, who is certified by the
Louisiana Department of Education. Under
the supervision of the instructor, students
enrolled in the training program direct the
children’s activities. Approximately 20
trainees work with the children.

Cooperative Education

Cooperative Education is offered in all
program areas. See the program instructor(s)
for more information.

Cost Sheets

The Office of Student Services
maintains a detailed cost sheet for each
occupational program. The cost sheets are
updated frequently and are subject to
change without notice. Students may
request cost sheets from the Office of
Student Services.

Counseling Services

Counseling services are available as a
part of the overall educational program.
The Office of Student Services is available
to help students with educational,
vocational, and personal concerns. In
addition, the Admissions Officer can refer
students to a number of counseling
agencies in the area.

Food Services

As part of the training of the Culinary
Arts and Occupations Department at BR
Tech, 1lunch is served to students,
employees, and visitors at a nominal cost.
Serving days and times are posted in the
cafeteria.

A snack bar at the BR Tech Campus
provides counter service items such as soft
drinks, candy, hot dogs, hamburgers, and
chips. The snack bar is operated daily
during the semester sessions.

Vending machines are located
throughout the campuses. A local vending
service is responsible for the machines.
Students should report problems to the
snack bar area.

A commons area is provided for the use
of students during specified breaks and
lunch periods. Microwave ovens are also
provided. Trash and food products should be
disposed of properly. The student should
clean up any spills or maintenance
personnel should be called. Consumption of
food and beverages is not permitted in
classrooms, hallways, or shop areas.
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Inclement Weather Policy

Weather so severe as to endanger
student safety or campus property may
require the Regional Director to close the
campuses until the conditions improve.
Campus-closing announcements will be
broadcast on local radio and television
stations.

Interpreters

Hearing impaired individuals may be
provided an interpreter for entrance test
purposes or on an “as needed” basis.
Students have the availability of an
interpreter if funds are available and if
requests are made in advance.

For information regarding interpreters,
contact the Admissions Officer.

Live-Work Policy
As part of their training, students may

be involved in actual “live-work” projects in

which competency skills are taught. The
following policy is maintained for live work:

o Work is limited to property of students
and campus employees.

e Requests for work must be approved by
the program instructor who will assign a
student to the project and note
competencies of instruction to be
addressed.

e All costs involved in the work must be
incurred by persons requesting the work.

e The student performing the work or the
instructor supervising the work will not
be liable for losses that might occur in
connection with the work.

Personal Property
The campus will not be held responsible
for personal properties of students.

Smoke-Free Building
All campuses are smoke-free facilities.
Smoking is prohibited in any indoor facility,

including classrooms, offices, labs, shop
areas, restrooms, or commons areas.
Smoking by employees, students, and

visitors is permitted outside the building in
designated areas only.

Special Projects

Students who want to perform personal
projects in shop classes must receive prior
approval from the program instructor. When
the instructor approves personal projects,

the student must furnish all necessary
materials for the project. If, for any reason,
material(s) used is property of the campus,
the student is responsible for replacing the
material(s).

Students may operate machines only
after they have received safety and operating
instructions from the instructor. Students
may work in a shop when the instructor is
on duty in the shop. No work may be done
in the absence of an instructor unless
specific orders were left by the instructor
that this work could be done in his/her
absence.

Solicitations

Students are not permitted to solicit
money from the student body for any cause
unless permission is granted by the campus
administration. Students should not solicit
for donations, loans, cigarettes, or rides in
personal cars from faculty, staff, or other
students.

Student Organizations

Student  organizations provide a
framework for students to develop their own
special talents and interests. Objectives of
organizations include assisting students in
developing  leadership  qualities and
providing profitable use of leisure time.
Information about current organizations
may be obtained from the Office of Student
Services.

Parking

Students, faculty, and staff at some
campuses must obtain a parking permit if
his/her vehicle is to be brought on campus.
The parking permit must be displayed in the
vehicle’s windshield. The campuses are not
responsible for theft/vandalism to any
vehicles parked on campus.

Handicapped parking is provided for
those students driving vehicles with
handicapped license plates or handicapped
permits.

Student Life

A friendly
atmosphere
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Conduct Detrimental to Others
Students will be suspended for actions

detrimental to the welfare of other students,

instructors, staff, and the campus. These
actions include, but are not limited to:

e Firearms and/or weapons, alcoholic
beverages, and illegal drugs will not be
permitted on the campus.

e Profanity and fighting are
prohibited.

e Eating, drinking, smoking, or use of any
other tobacco products must be limited
to designated areas. Students must not
eat or drink beverages in classrooms.

e Vandalism will not be permitted on
campus.

e Dishonesty will not be tolerated under
any circumstances. Students who cheat,
or aid in the act thereof, may be
dismissed from campus.

e Students must display a respectable
attitude and behavior toward instructors
and other students.

e The campuses have a zero tolerance
policy completely free of threats and
assaults to ensure the highest standard
of safety for all faculty, staff, students,

strictly

and visitors on this campus. The
campuses will take all reasonably
available steps to protect all such

persons from violence. Violators of the
Zero Tolerance Policy will be suspended.

Dress/Grooming

The mission of LTC is to prepare
individuals for employment. All students
must wear clothing that is appropriate for
the occupations in which they are training.

Dress codes for shop areas are to be
consistent with safety standards. Students
dressed inappropriately will not be allowed
in shop areas. Specific instructions
concerning attire will be provided to each
student by the program instructor or the
Admissions Officer.

Disciplinary Probation

A student may be placed on disciplinary
probation when campus rules and policies
are disregarded. When a student is placed
on disciplinary probation, the student is

given a specified time to improve his/her
record. If the student’s record does not show
improvement, the student may be
suspended for a specific time, usually a
semester or more.

Firearms Policy

Carrying a firearm or dangerous weapon
as defined in R.S. 14:2, by a student or non-
student on campus property, at a campus-
sponsored function, or in a firearm-free zone
is unlawful. Such action shall be defined as
possession of any firearm or dangerous
weapon on one’s person at any time while on
campus, on college transportation, or at any
college-sponsored function in a specified
designated area including, but not limited to,
any extracurricular activities, or within one
thousand feet of the campus.

Informal Grievance Policy

A sincere attempt shall be made to
resolve any grievance by scheduling a
meeting between the grievant and the
appropriate campus personnel. If the
grievance involves discrimination on the
basis of sex, race or handicap, then the
grievant shall go to the coordinator for Title
IX, Title VI, and Section 504 for an oral
discussion of the grievance. The coordinator
for these titles is appointed by the Regional
Director. Grievant may contact the campus
administrator or the Office of Student
Services for assistance.

Step 1: If the grievance involves a student

and instructor, an oral discussion

shall be arranged between the
student and instructor.

Step 2: If this procedure offers no solution,
then the student shall request and
receive an appointment with the
campus dean.

Step 3: If the grievance is not resolved at this
level, then and only then can formal
proceedings be initiated.

Formal Grievance Policy

LTC establishes the guidelines and
standards for student grievances NOT
involving an academic or grade appeal or
financial appeal; refund appeals; admission
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appeals and other matters within the
jurisdiction of other committees of the
college. This policy reflects the College’s
commitment to the principles, goals, and
ideals described in the mission statement
and its core values.

Cases of challenges to student records
through the Family Education Rights and
Privacy Act (FERPA) shall be referred to
Campus Admissions/Records office.
Student appeals relating to Financial Aid
decisions, rules, and regulations shall be
directed to the Financial Aid Office.

For formal grievance procedures, refer to
www.ltc.edu, click Technical Education on
the navigation bar, click Policies, Student
Affairs, then Grievance Policy.

For cases where the grievance is not
settled at the institutional level, please
contact the following address:

Commission on Occupational Education

41 Perimeter Center East, NE

Suite 640

Atlanta, GA 30346

Telephone: (770) 396-3898

Safety

The safety of students, personnel, and
visitors is of great importance. The campus
assumes the primary role of providing a safe
environment. Students and employees
should contribute to the safe atmosphere by
assuming their own responsibility for safety.
It is the campus’ policy that safety shall not
be sacrificed for speed or shortcuts.

Every attempt shall be made to reduce
the possibility of accidents; therefore, the
teaching of safe practices shall be integrated
into the curriculum of all programs. It is the
intent of all campuses to comply with safety
laws and applicable standards mandated by
the State of Louisiana, applicable OSHA
standards, and standards set by the
equipment manufacturers.

All accidents and/or serious illnesses
occurring on the campuses must be reported
to the Facilities Manager.

Search and Seizure

Desks, furniture and equipment are the
property of the campuses and are loaned to
students for obtaining an education. As
campus property, they are subject to search
for any contraband at any time, upon
reasonable belief said property may contain
material which is not allowed on campus.

Bringing a toolbox and operating a motor
vehicle are conditional privileges granted to
students based upon the consent of the
student to a search by the campus
administration in order to determine if said
property contains material which is not
allowed on campus.

This search and seizure policy applies to
materials such as weapons, illegal
substances or drugs, alcoholic beverages,
and other similar material. Local law
enforcement authorities may be included in
this process if the campus administrator
determines a need for such involvement.

Sexual Harassment Definition and Policy
Statement

By definition, sexual harassment is any
unsolicited, non-reciprocal behavior that
emphasizes an individual’s sexuality over
his/her function as a worker. Sexual
harassment in any form will not be tolerated.
The objective is to enforce policies that build
a work site where all employees and
students are treated fairly and can perform
job assignments in a non-threatening
environment.

Any individual who feels that he/she has
reason to file a charge of sexual harassment
should meet with the Admissions Officer
within seven (7) school days of the incident.
Sexual harassment complaints will be
processed in accordance with the procedures
outlined for grievances.

Substance Abuse and Drug-Free Policy

Campuses strictly adhere to the
“Student Drug-Free School Policy for the
Technical College System.” The campus
facilities have been  designated as
Drug/Alcohol-Free Zones. In addition, the
campuses comply with the requirements of
the Federal Drug-Free Workplace Act of
1988 and the Drug-Free Institute and
Communities Act Amendment of 1989.

The Office of Student Services maintains
a library of brochures and videos, which are
available for student/employee use. A drug
awareness seminar is held periodically on
campus.

Use of Electronic Equipment

All beepers, cell phones, CD, radio or
IPOD earphones, etc., must be turned off
during class hours. Anyone violating this
policy is subject to disciplinary action.
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Curriculum Standards

Under the direction of the LCTCS Board
of Supervisors, chief academic officers,
instructional coordinators, and a committee
of technical college instructors establish the
curriculum for each occupational program
offered through the technical college system.
The LCTCS Board of Supervisors also
approves the program standards and
curriculum. The competency-based
curriculum outlines are developed for each
program.

Student activities in the program’s
curriculum are designed to teach the
required competencies. All curriculum
competencies must be achieved in order to
complete a program of study. Activities are a
combination of class lecture, demonstration,
discussion, and related laboratory work.
Laboratory work assignments may be
simulated job projects or actual “live-work”
projects. All work is performed under the
supervision of the program instructor.

Graduation Requirements

A student should meet with his/her
academic advisor on a regular basis to
assure that progress is being made toward
the completion of a degree or certificate.

Application for graduation must be filed
by each prospective candidate no later than
the date indicated on the college calendar for
the term in which the candidate is scheduled
to complete courses of study required for
graduation.

Graduation exercises are held after the
fall and spring semesters.

Program Offerings

Programs are offered in which students
can earn an associate degree, diploma, or
certificate. Each program has exit points
where technical certificates can be earned.
See curriculum listings for more details.

Associate of Applied Science
Prog_;rams

Accounting Technology

Automotive Technology

Drafting and Design Technology

Care and Development of Young Children

Office Systems Technolog_jy

Diploma Programs

Accounting Technology

Air Conditioning and Refrigeration

Automotive Technology

Barber-Styling

Building Technology Specialist

Care and Development of Young Children

Carpentry

Collision Repair Technology

Communications Electronics

Computer Electronics Technology

Consumer Electronics Technology

Cosmetology

Culinary Arts and Occupations

Drafting and Design Technology

Graphic Communications

Horticulture/Landscape

Info. Comm. Tech: Computer Network Specialist

Machine Tool Technology

Masonry

Office Systems Technology

Outdoor Power Equipment Technology

Practical Nursing

Upholstery Technology

Welding

Certificate Programs

Esthetics

Manicure/Nail Technology

Medical Assistant

Medical Office Assistant

Nurse Assistant

Patient Care Technician

Phlebotomy
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PROGRAMS OF STUDY (by campus)

BR Tech | Folkes [ Jumv. Westside | Angola | Hunt DCI LCIW
Accounting Technology ° ° °
Air Conditioning and Refrigeration ° °
Automotive Technology ° . °
Barber-Styling °
Building Technology Specialist °
Care and Dev. of Young Children °
Carpentry ° ° °
Collision Repair Technology °
Communications Electronics °
Computer Electronics Technology °
Consumer Electronics Technology °
Cosmetology ° °
Culinary Arts and Occupations ° ° °
Drafting and Design Technology °
Esthetics °
Graphic Communications ° °
Horticulture/Landscape ° ° °
Info. Comm. Tech: Computer Net. Spec. ° °
Machine Tool Technology °
Manicure/Nail Technology °
Masonry °
Medical Assistant .
Medical Office Assistant ° ° °
Nurse Assistant ° ° °
Office Systems Technology ° ) ) °
Outdoor Power Equipment Tech. °
Patient Care Technician °
Phlebotomy .
Practical Nursing ° ° .
Upholstery Technology °
Welding ° ° ° ° °

Enrollment Information
BR Tech Baton Rouge 225.359.9201

Folkes Jackson 225.342.6661
Jumonville New Roads 225.638.8613
Westside Plaquemine 225.687.6392
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ACCOUNTING TECHNOLOGY

This program prepares individuals to provide technical support to professional accountants
and other management personnel. It includes instruction in general accounting principles
and practices, posting transactions to accounts, record-keeping systems, and accounting
software operation.

Course Total
Number Course Title Credit Hrs.
ORNT 1000 FreShman SEMUNAT .........cooii ittt se e be b sbe e e seeneeneeseeseens 1
ACCT 1100 Principles of ACCOUNTING, PAIT L.........cooiiiiiiiie e 3
ENGL 1030 BUSINESS ENGIISN ..ottt bbb et 3
CPTR 1000 (oo (Ul 1To] AR (ol @0 4T 0 U1 (= £ 2
KYBD 1000 [T T (ol NCE)Y, 010 = (o [T P RSSO 2
KYBD 1110 Introduction to KeYDOoarding.........cccueieieiineii et 3
OSYS 1250 BUSINESS CAlCUIALOTS .......oivieeieiie sttt sttt st st sttt st 2
TCA — General ACCOUNING CIEIK ..o e 16
ACCT 1200 Principles of ACCOUNtING, Part ll...........coveiieiiee et 3
MATH 1050 BUSINESS IMAIN.......oieicieeee ettt sttt st et saesre s e eneeneenaeneenne s 3
ENGL 1040 BUSINESS COMPOSILION ...ttt sttt ettt sttt sb e st s et b e e sbe e 3
ISYS 1450 BaSIC WOIT PrOCESSING ....cueiveuiriirieiisie sttt sttt sttt sttt sttt sn et b e b e 3
CPTR 1300 INtroduction t0 SPreadSNEELS ..........ccciriiieirie bbb 3
ACCT 1300 INtermMediate ACCOUNTING .....c.eivieeeertiieterieeiest ettt bbb se et b s sbe e 3
CPTR 1310 Introduction to Database ManagEMENL ..........cceeririeirireere et 3
ENGL 1050 BUSINESS COMESPONUENCE ......oeeiceeeiieieeeete e se s s te e ste et e e st e st et e e teesteeaesneesanesneeneeenes 3
ACCT 1250 Lo\ 0 A oo o 10 1] o 3
CPTR 2640 Advanced Spreadsheet APPlICALIONS ..........c.oovviieiierie e 3
ACCT 1400 A0 \VZ= g ot =To I X oTote 1 i1V P 3
ACCT 1500 ComPULENZEA ACCOUNTING ....eeveeieiie e see st e steerteete et e st et e e e e teeaesteseesaeesneesseenseensesneesneesnenas 3
OSYS 2530 OffiCE PIOCEAUIES ..ottt sttt e st st ea e et e e seesbesaeene e e eneeneeseenes 3
JOBS 2450  JOD SEEKING SKIllS ......cueitiriiieiiriiietiree et 2
APPIOVEA EIECHVES ..o bbbt st s 3
Diploma — Accounting TEChNOIOQY ....ccveiiieiiie e 60
General Education Courses Required For AAS:
ENGL 1015 ENGlisSh COMPOSILION | ..ot 3
MATH 1015 COllege AlGEIIAL.....ccvieee bbb e 3
PSYC 2015 INtroduCtion 10 PSYCROIOQY .....ccviiiieiieieee et ettt ne s 3
PHSC 1015 L VST or= LIRS Tt T= o o= S 3
SPCH 1015 Introduction to PUDBIIC SPEaKING........cccivieiieieecee et 3
AAS — Accounting TECANOIOQY ...c.coiririiirieere e 75

Course descriptions are available online at www.ltc.edu.
Click Programs & Curricula, click on the program then click the course number.
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AIR CONDITIONING AND REFRIGERATION

Residential Air Conditioning and Refrigeration Technician: 51 credit hours, 1530 clock hours
Commercial Air Conditioning and Refrigeration Technician: 45 credit hours, 1410 clock hours
Commercial Refrigeration Technician: 45 credit hours, 1410 clock hours

The purpose of this program is to provide specialized classroom instruction and practical shop
experience to prepare students for employment in a variety of jobs in the field of heating, air
conditioning, and refrigeration.

The Air Conditioning and Refrigeration program prepares individuals to install, diagnose, repair,
and maintain the operating condition of domestic, residential, and commercial heating air
conditioning, and refrigeration systems.

Course Total
Number Course Title Credit Hrs.
ORNT 1000 FreShman SEMIUNAL .........oceoiii e bbb besne e 1
CPTR 1000 INtrodUCEION t0 COMPULETS ....eitiieiiete ettt et st sttt sttt sb e et 2
HACR 1150 L V272X @3 [ 110 T [ ed i o ISR 3
HACR 1160 Principles of Refrigeration | ..o 3
HACR 1170 Principles of Refrigeration Il ... 4
L7 N 1o T S 13
HACR 1210 Electrical FUNAAMENTAIS ..........ooiiiiiiieeeeee et e 3
HACR 1220 [ =T (g (or= T @] '] 0o 1= | SRRSO 3
HACR 1230 EIECHIC MOTOIS ...ttt bbbttt b e et b s bt e e b neesae e 3
HACR 1240 Applied Electricity and TroubleShOOtNG .......cccceveeieeiieieesr e 3
CTS - HEIPEE 1 bbb et b e et b e bt et a e b e e 25
HACR 1410 (0] 0=t [l = 1o = = Ui o] USRS 3
HACR 1420 LR J0T0] 0 ¢ I A @o g o 11 0] = £ 3
CTS - Domestic A/C & Refrigeration TEChNICIAN .......cccccvvivviesieseceeee e 31
JOBS 2450  JOD SEEKING SKIllS ......cuiieiieiiriiieiee bbb 2
HACR 2510 Residential Central Air CONAItIONING | ......c.ooviiiiiiireeeee e 3
HACR 2520 Residential Central Air CONAItIONING [1........cccoiiiiiiiieereeee e 3
HACR 2530 Residential SYSEM DESIGN .....c..ceiiriiiereere ettt s eb e bbb b b e 3
HACR 2540 Residential HEatiNG | .....cc.eciuiiieie ettt s re e sre et et e e snaenreens 3
HACR 2550 Residential HEatiNg Il.........ccuvcieie et re et et e e snaenrnens 3
HACR 2560 Residential Heat PUMIPS .......ccviiiiie ettt ettt s saeesne et eenesnaesnaennnens 3
Successful completion of TCA Helper I, CTS Helper Il, & CTS Domestic A/C Refrig. Tech
In addition, successful completion of abOVE 7 COUISES .......covvieiiiieiie e
TD - Residential A/C & Refrigeration TeChniCian ..o 51

Course descriptions are available online at www.ltc.edu.
Click Programs & Curricula, click on the program then click the course number.

“m Accredited by HVAC Excellence

Exalone
National Certifications:
Air Conditioning Gas Heat
Electrical Carbon Monoxide/Combustion Analysis
Commercial Air Conditioning EPA 608
Heat Pump R-410A

Electric Heat
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AUTOMOTIVE TECHNOLOGY

The purpose of this program is to provide specialized classroom instruction and practical shop experience
to prepare individuals to engage in the servicing and maintenance of all types of automobiles at the entry
level. The program prepares the individual to select, safely use, and maintain hand and power tools,
jacks, and hoisting equipment. Instruction in the diagnosis of malfunctions and the repair of engines;
fuel, electrical, cooling, and brake systems; drive train; and suspension systems is included.

The competencies in the automotive technology program are directly correlated with the knowledge
required to prepare an individual for the certification test given by the National Institute for Automotive
Service Excellence (ASE). The content is organized into competency-based courses of instruction that
specify occupational competencies the individual must successfully complete according to the priorities
for tasks established by the National Automotive Technicians Education Foundation (NATEF).

Course Total
Number Course Title Credit Hrs.
ORNT 1000 FrESNMAN SEMINAT .....eiiieeieeeee ettt et b e se e st eae st enesbe e beseeneseeneseeneas 1
AUTO 1100 General Engine Diagnosis and REPAIN ........cccuieviiiiiniie ettt ssessesees 2
AUTO 1110 Cylinder Head and Valve Train Diagnosis and REPAIN ..........cccooererirenenenene e 1
AUTO 1120 Engine Block Assembly Diagnosis and REPEAIN ...........ccccviiiiiieiieiiesie s 1
AUTO 1130 Lubrication and Cooling System Diagnosis and REPAIN ..........cccooerererirenenese s 1
TCA - Engine Repair TECHNICIAN ...c.oouiiiiiieeieie ettt
AUTO 1200 General Transmission and Transaxle DIAgNOSIS .........ccocererererenenesesesie e
AUTO 1210 Transmission and Transaxle MaiNtENANCE ..........ccoeirireireerierre e e
AUTO 1220 IN-VENICIE REPAIN ...ttt ettt e e bbb naenbe e
AUTO 1230 Off-Vehicle Transmission and Transaxle Repair |
AUTO 1240 Off-Vehicle Transmission and Transaxle Repair Il
TCA - Automatic Transmission & Transaxle TechniCian ... 5
AUTO 1300 Drive Train and Clutch Diagnosis and REPAIN ..........ccoeririrereresese st 1
AUTO 1310 Transmission and Transaxle Diagnosis and REPAIN ..........ceoeverereriereniesesese e 1
AUTO 1320 Drive and Half Shaft and Universal JOINt REPAIN ........ccccovvrieiiiiiienese st 1
AUTO 1330 Drive Axle DiagnosiS @nd REPAIT .........cccciiiririiiiie ittt sb e sresne e e 1
AUTO 1340 Four and All-Wheel Drive Diagnosis and REPEAIN ..........covvvviiiiiiiniennsese e see s seesnens 1
TCA - Manual Drive Train TEChNICIAN ...ccoovciiiiieie e e e 5
AUTO 1400 General Steering and SUSPENSION DIAGNOSIS ......ocvevieriiieieieie e sees 1
AUTO 1410 Steering System Diagnosis and REPAIN .........ccccvveireireenerneree e s 1
AUTO 1420 Suspension Systems Diagnosis and REPAIN ........ccceverereieieienese s seeses 1
AUTO 1430 Wheel Alignment Diagnosis and REPAIN ..........cocvcvreeiireeininene e 1
AUTO 1440 Wheel and Tire Diagnosis and REPAIN ..........cceieiierereiererieriesesie ettt ae et saesse e 1
TCA - Steering & Suspension TECHNICIAN .....cccceieiiiirecee e 5
AUTO 1500 Hydraulic Systems Diagnosis and REPAIN ..........ccccviiiiiiieieiese et sre e 1
AUTO 1510 Drum Brake Diagnosis and REPAIN ........cccevreereirirenereee et
AUTO 1520 Disc Brake DiagnoSis @nd REPAIT .........cccvveiiiiiiiiiese ettt sttt ssessessesnessessens
AUTO 1530 Power Assist Diagnosis and Repair
AUTO 1540 Antilock and Traction Control Diagnosis and REPAIT .........cccccerierererieiesesesese e sie e see e seeseens 1
TCA - Brake TECHNICIAN ..ottt bbb e e 5
AUTO 1600 General Electrical SyStem DIagnOSIS .........cccviierierererieiesesese e sestesiesie e se e ssessessessessessessesseses 2
AUTO 1610 Battery DIagnosis and REPAIN .........cccievrirrirreereererese e 1
AUTO 1620 Starting Systems DiagnosiS and REPAIT ........c.cccevereriiieiise et sreseas 2
AUTO 1630 Charging Systems Diagnosis and REPAIT ..........c.ccvrreirriierrirninee et e 2
AUTO 1640 Lighting Systems, Gauges, Warning Devices, Driver Information Diagnosis and Repair .......... 1
AUTO 1650 Horn and Wiper/Washer Diagnosis and REPAIN .........cccoveireirreeerireninee e 1
AUTO 1660 Electrical Accessories Diagnosis and REPAIN .........cccocvveierieiienie st seens 1
TCA - Electrical TECHNICIAN ....co.oiiiiiiiee e e s 10
AUTO 1700 HVAC System DiagnosiS @and REPAIN ........ccccvviiiiiiiiiiie et sre et sressessesresnens 1
AUTO 1710 Refrigeration System Component Diagnosis and REPAIN ..........cccueerireiineeneenenesese e 1
AUTO 1720 Heating and Ventilation System Component Diagnosis and REPaAIr ..........ccccvevvevevienienesiesennens 1
AUTO 1730 Operating Systems and Related CONMIOIS ..........o.coovieireienirni et 1
AUTO 1740 Refrigerant Recover, Recycling, and Handling ...........ccocvvviiiiiieninne s 1
TCA - Heating and Air Conditioning TEChNICIAN ........ccoeoiiiinirine e 5
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AUTOMOTIVE TECHNOLOGY (cont.)

AUTO
AUTO
AUTO
AUTO
AUTO
AUTO

JOBS
CPTR

AUTO
AUTO
AUTO
AUTO
AUTO
AUTO

ENGL
MATH
PSYC
PHSC
SPCH

1800
1810
1820
1830
1840
1850

2450
1000

1150
1250
1350
1450
1550
1670

1015
1015
2015
1015
1015

General ENGINE DIAGNOSIS ........coviueirieiriirieee ettt seseeseesestesesbesesseseeseseeneseenessenessesessesesnessenens 3
Computerized Engine Controls Diagnosis and REPAIT ........ccccccevirenininenenenesese e sieseeneens 3
Ignition Systems DiagnosSiS and REPAIN .........cccrveeruereruireririeesieesereeie e seeesiese s sesseseeseseeneseeees 2
Fuel, Air Induction, and EXNAUSE SYSLEIMS ..o 2
Emissions Systems DiagnoSIiS and REPAIN .........cccceieeriererenenireee e 3
ENQgINe RElated SEIVICES ......ccoiiiiiiiiicece bbb bbbttt nb e s 2
TCA - Engine Performance TEChNICIAN ..ot 15
JOD SEEKING SKIllS ...ttt b bbbt en 2
Taltgelo [N lei 1T g IR (o @] 1q] o U1 =] ¢ S 2
TD - AUOMOLIVE TECHNICIAN ...eiiiiiiiet ettt seeae e 60

General Electives:

AULOMOLIVE INEEINSNIP | ...t st 4
AULOMOLIVE INEEINSNIP 1.ttt sttt e et naeneas 4
AUtoMOtIVE INEEINSNIP T ...t s 2
AUtomOotive INEEIMSNIP IV ..ottt b et ee s 5
AUtOMOLIVE INTEIMSNIP V' .ttt 5
AUtomMOtiVE INEEIMSNIP VI ..ottt sttt e e e s 4

General Education Courses Required For AAS:

ENglish COMPOSIEION | ..o.veiiiiiiiiie e bbb bbbttt e e e e 3
College AlGEIIA ... bbb nne 3
INtroduction t0 PSYCNOIOQY .....coviieiiieiiieieie ettt ettt 3
PRYSICAI SCIENCE | ... bbb bbb bbb b et sr e 3
Introduction t0 PUDIIC SPEAKING .....cveviieiiieieieieieieie ettt sttt sre e 3
AAS - AULOMOLIVE TECNNOIOQY .ooveieieieieierte ettt sb e eas 75

Course descriptions are available online at www.ltc.edu.
Click Programs & Curricula, click on the program then click the course number.

Accredited by NATEF

National Automotive Technicians
Education Foundation

Prepare yourself for the future.

Enter the workforce by taking classes
at LTC Region Il.
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BARBER-STYLING

The Barber-Styling diploma program is designed to prepare students to work efficiently in the
industry of Barber-Styling. This competency-based program includes classroom instruction and
practical/lab experience under supervision of the instructor.

Practical skills are developed through experience in a school-based, on-site shop which is
equipped and managed according to industry standards by the students with instructor
supervision. Upon completion of this program, which is approved by the LA State Board of Barber
Examiners and meets the 1500-hour requirement, students are eligible to take the LA State
Board of Barber Examiners licensure examination.

Total

Number Course Title Credit Hrs.
ORNT 1000 FreShMan SEIMINAT .......ccoiiiie ettt st sttt be e 1
BARB 1110 History of Barbering and the Professional IMage ... 2
CPTR 1000 INtrodUCEION t0 COMPULETS ....viueieiiiieierieet sttt b e b e 2
BARB 1120 Sanitation, Bacteriology, Safety with Tools, Implements, and Equipment Theory & Practice ............. 2
BARB 1131 Sanitation, Bacteriology, Safety with Tools, Implements & Equipment Lab .............cccceuene. 1
BARB 1160 Men's\Women's Basic Haircutting/Styling Theory & Practice ...........ccccooeveinieneineneicnee, 2
BARB 1220 Shaving, Mustaches, and Beards Theory & PractiCe ..........ccccoovrrieveninneneneeeeeesese e 1
BARB 1211 LT T o1 g Y e N 1= o 4
BARB 1410 EleCtriCity and SAfety ........cccv i 1
BARB 1140 Facial Massage and Treatments Theory & PractiCe .........ccccccvvvvvevieeseevieese e 2
BARB 1150 Properties/Disorders/Treatments of Skin, Scalp, & Hair Theory & Practice ...........ccccceeu...... 2
BARB 1231 Barber-StyliNg Lab ] ........ooe ettt et 2
BARB 1310 Permanent Waving/Chemical Hair Relaxing Theory & Practice ..........cccoevvveneininencnennn. 3
BARB 1321 Permanent Waving/Chemical Hair Relaxing Lab ... 2
BARB 1350 CREIMISIIY .ttt b e b e et b e et b e s b et bt s e et et esb et eb e sb e e ebesbe e ebesrenea 2
BARB 1420  Anatomy and PhYSIOIOQY ......cccccoreiiiririnenieene ettt sttt et 2
BARB 1430 MeN'S HAIFPIECES TNEOIY ..ottt 1
BARB 1441 Barber-Styling Lab 11 ..o 5
BARB 2630 Professionalism for Barber StyliNG .........cceeieiie e 1
BARB 1330 Hair Coloring THEOrY & PracCtiCe .........ccvciieieee ettt 2
BARB 1341 [ F= V1 GO0 (o] ¢ T [N 5= o 2
BARB 2111 Barber-Styling Shop Management and SalEs ..........cccooveiieiiiiecie s 2
BARB 2120 La State Barber Board REVIEW TREOIY ......cccccuiiieiie ettt s 3
BARB 2131 La State Barber Board ReVIEW Lab ..o 4
JOBS 2450  JOD SEEKING SKIllS .....ceiuiriiiiiiiiiietirie et 2

TD - Barber SEYHNQ .oooeece ettt st e e e sneenneenneens 53

Course descriptions are available online at www.ltc.edu.
Click Programs & Curricula, click on the program then click the course number.

Your career begins here!
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BUILDING TECHNOLOGY SPECIALIST

This program prepares individuals to keep a building functioning; and service a variety of
structures including commercial and industrial buildings. The program includes instruction in
the basic maintenance and repair skills related to the air conditioning, heating, plumbing,
electrical, and other mechanical systems.

Total

Number Course Title Credit Hrs.
ORNT 1000 FreShman SEMIUNAL .........ccoiiii ettt sb st s s e e e e eestesaeneas 1
BLDG 1110 INtrodUuCtion @Nd SAfELY ......ccccceciiicieeecer e nnenre s 1
BLDG 1140 [0S oL LA == Vo 11 SR 2
BLDG 1130 L= T 01 o 1Y PSSR 4
BLDG 1150 = R0 0 Y/ (@Y = 1 (o I T 2
BLDG 1330  CUSIOMEr REIALONS .....c.oivveiierieiiririeies et 2

CA - CONSErUCTiON SPECIANIST ...cveiviiitirieieterieeete ettt 12
BLDG 1220 EIECIICILY | .ttt ettt b e et b e et b e b e e bt bt eb e b e ebenne e 5
BLDG 1221 EIECIICTEY 11 .ottt ettt ettt st b e st b e b eb e sb et eb e b e b e nne e 5
BLDG 1310  Air Conditioning/REFHGEration | .........cooiiiiiiiriiieereiee ettt 6
BLDG 1320  Air Conditioning/Refrgeration Il ..........cccoeiiieiriieeeieeee st 6

CTS - Electrical AIC SPECIANIST ....ccveiieieieieeeee ettt 34
BLDG 1120 = U 1= 0 L08R 3
BLDG 1410  PIUMDING | woueitetiiiiieiiisieie sttt st b et p b 3
BLDG 1420  PIUMDING H .ueviiiiiieeiiseeses ettt ettt b et eb e 4
CPTR 1000 INtrodUCEION t0 COMPULETS ...vviiiiieeiieie ettt sttt sttt sttt ste e st 2
JOBS 2450  JOD SEEKING SKIllS .....c.coiiiiiiici ettt et st e e pe e nes 2

TD - Building Technology SPecialiSt ........cceivireirircrereeree s 48

Course descriptions are available online at www.ltc.edu.
Click Programs & Curricula, click on the program then click the course number.
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CARE AND DEVELOPMENT OF YOUNG CHILDREN

The Care and Development of Young Children program prepares individuals for various levels of
employment in child care centers, nursery schools, recreation centers, public school settings,
head start programs, or other areas where caring for young children is the principal function.
This program focuses on cognitive, physical, emotional, and social growth and development.
Developmentally appropriate play activities, curriculum, nutrition, guidance, health/safety,
children with special needs, and approaches for teaching as suggested by the National Association
for the Education of Young Children (NAEYC) are included.

Course Total
Number Course Title Credit Hrs.
ORNT 1000 FreShMan SEIMINAT .......ccoiiiiie e ettt st sttt e et nene 1
ECDV 1110 Introduction to Early Childhood EAUCAtION .........ccccueiueveiieiesereeereese e 3
ECDV 1120 Child Health, First Aid and Safety ........ccccceviiiiiiieceeses e 2
ECDV 1130 Child Guidance and BENAVIOIS .........cccoiiriiiiiiiineeieeee et 3
ECDV 1151 Observation/Participation Lab/MWork Based LEearning .........ccccoeeceveeiieeieeseeseenieeeeseeseesenens 3
I OF N = T L] [l 2= T =Te Y= SR 12
ECDV 1210 Infant/Toddler Growth and DEVEIOPMENT .........covirieiiirieireiee e 2
ECDV 1220 Infant/Toddler Care and CUITICUIUM .........cccoiiiirieieeres e 3
ECDV 1241 Infant/Toddler Lab/Work Based LEArning ..........ccoeoeerineieninieninesiesise et 3
ECDV 1140 [N TU (7T o i {0 T @4 1 (o [ =7 o RS RTTN 3
TCA - Basic Infant/Toddler CarEgiVer ... e 11
CTS - Child Care Teacher |
(Includes TCA-Basic Caregiver | And TCA-Basic Infant/Toddler Caregiver) ............ 23
ECDV 1310 Preschool Growth and DevelopmMENL .........cceceieiee st 3
ECDV 1320 Preschool CUITICUIUM ..ottt s n e sne s 3
ECDV 1341 Preschool Lab/MWork Based LEArNiNG ........cccveceveiee it cee e steesee e ie e 3
ECDV 1410 Children with Special NeedSs/Lalh ... 3
TCA - BasiC Prescho0l Car@QiVEr .......ccveiciiie et see st ee e ae e sae e e e sae e e 12
ECDV 1330 Literature/Language MENOUS ... 3
ECDV 1332 Math/SCIENCE MELNOAS .....ccveieieieiecee et e e neenaenee e 3
ECDV 1333 Social Studies/the ArtS MEthOAS .........cooveriieieeereee e 3
TCA - Basic Preschoo] TEACHE! ... e 9
CTS - Child Care Teacher Il
(Includes TCA-Basic Preschool Caregiver and TCA-Basic Preschool Teacher) ............ 21
ECDV 1420 Organization and Administration of Early Childhood Programs/Lab ..........ccccccccveeveivniennnnn, 3
ECDV 2211 Practicum in Early Childhood EAUCALION ...........ccoieeiieieece e 6
ECDV 1230 Family Relationships and ISSUES .........c..ccieiirieie ettt 3
TCA — Early Childhood SPecCialiSt .......ccccciirieiriiereieree e 12
CPTR 1000 INtrodUCEION t0 COMPULETS ...ttt bbb s 2
JOBS 2450  JOD SEEKING SKIllS .....ceitiriiiiiiiiiietire ettt 2
TD - Early Childhood DeVEIOPMENT ........ooieiee e 60
General Education Courses Required For AAS:
ENGL 1015 ENgliSh COMPOSIHON | ......eiieieiitiie ettt s sb et seenae b sne s 3
MATH 1015 (00]1[=To TSI AN (01T o] - USSP 3
PSYC 2015 INtroduction t0 PSYCHOIOQY .......coueiiiiiie i e 3
PHSC 1015 PRYSICAI SCIBNCE | ...ttt b e bt sb et e st e nee b sne s 3
SPCH 1015 Introduction t0 PUDIIC SPEAKING ......coivirieiirieii e e 3
AAS - Early Childhood DevelopmeENt ... 75

Course descriptions are available online at www.ltc.edu.
Click Programs & Curricula, click on the program then click the course number.
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CDA CERTICICATION PREPARATORY COURSES

The CDA is a nationally recognized credential for two different levels of certification by the Council
on Professional Recognition. The two CDA credentials are 8-9 hours each. The available CDA
credentials are as follows:

Course Total
Number Course Title Credit Hrs.
ECDV 1110 Intro to Early Childnhood EAUCALION ...........ccoueiiiieiiereese e 3
ECDV 1210 Infant/Toddler Growth and DeVEIOPMENL ..........coeiririeireree e 2
ECDV 1220 Infant/Toddler Care and CUITICUIUM ..........oociiiieie et s re s 3
(01D YN [0 2= 1 | 7 o To Lo 1= S RRRORRPRO 8
ECDV 1110 Intro to Early Childhood EQUCALION .........ccccieiiieciireceese st nnen 3
ECDV 1310 Preschool Growth and DevelOPMENL...........ccveiieiirieciesee et e e 3
ECDV 1320 Preschool CUITICUIUM .........ooiee ettt s sne s 3
CDA = PreSCROO0L ... e 9

Accredited by the National Association for the
w Education of Young Children.
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CARPENTRY

The Carpentry program prepares individuals to apply technical knowledge and skills to lay out,
fabricate, erect, install, and repair wooden structures and fixtures using hand and power tools.
The program also includes instruction in areas such as common systems of framing, construction
materials, estimating, blueprint reading, and finish carpentry techniques.

Course Total
Number Course Title Credit Hrs.
ORNT 1000 FreShman SEMIUNAE .........cooi et sttt a et see st st saesbe st e e e e e neesee e 1
CARP 1110 INtrodUCHION AN SAFELY ......c.eviiieiiiie bbb 1
CARP 1120 [ F= T To I 0T ] T RSRTPRN 2
CARP 1130 POWET TOOIS ...ttt ettt sttt st sttt be st st s bttt nene 4
TCA - Carpenter's HEIPEI ..o 8
CARP 1140 [T (o 1 o 1YL= = RSOSSN 2
CARP 2620  Applied MathematiCS | .......cccceiiiiiiieciee ettt st ne e e e nne s 3
TCA - Carpentry TECHNICIAN | ..o 13
CARP 1150 L (U1 T o T L (Y= o [ Vo 5
CARP 2110 SIEE LAYOUL ...ttt ettt b e st b e bbb et b e e e e b e bt b b e b e nre e 2
CARP 2120 Foundations and FIOOr Framing ........c.cceireineniieneneese e 5
CARP 2131  Wall and Ceiling Framing ........cocooiiiiieneine ettt eb e sbe s 4
CTS - Carpentry TECNNICIAN Hl......ccoieie et 29
CPTR 1000 INtrodUCEION t0 COMPULETS ....viuetiiiieterieietese et s b e b e 2
CARP 2210 ROOTING | ettt bt b et b e et b e bt b e e b e 6
LY AN e B = (o o {19 To N | S RS PSRN 6
CARP 2230 EXterior FINISN @nd THM ..ottt 3
CARP 2310 INterior FINISN @nd THM ..ot e r e e e 3
CARP 2320 (0= o] 0 1= (g F= 141 o PSPPSR 6
JOBS 2450 JOD SEEKING SKIlS ... ettt re e ennas 2
LD 0% T o 1= o1 YOO P P ROPRPRN 57

Course descriptions are available online at www.ltc.edu.
Click Programs & Curricula, click on the program then click the course number.

38



COLLISION REPAIR TECHNOLOGY*

The purpose of this program is to provide specialized instruction and practical shop experience to
prepare students for employment in a variety of jobs in the field of Collision Repair Technology.

The Collision Repair Technology program prepares individuals to repair modern vehicles. This
includes identification and analysis of damage, measurement, straightening, welding, structural
repair and replacement, corrosion, alignment, refinishing, trim and glass replacement, plastic
repair, and working with electrical and mechanical components as they pertain to collision repair.

Course Total
Number Course Title Credit Hrs.
ORNT 1000 FreShMan SEIMINGAT .......coiiiiiireee ettt sb et e b e ebenee e 1
CLRP 1110 Shop Orientation and SAELY .........cccviicieiiicre e e 1
CLRP 1121 B0 ToESr T o I o 07 0] 0 T=T o | SR 3
CLRP 1131 Identification and ANGIYSIS ......c.oiiiriiei e 3
CLRP 2130 Basic Metal Alignment and FiNISH ...........cooiiiiii e 6
TCA - Collision Repair APPIreNtiCe ....ciieiveieeiiceecees e e e ree e s sre et aesnaesreens 14
CLRP 1311 AUtOMOtIVE THIM AN GIASS ....ocveieeeiiiieiee sttt sre e neeneeseesne s 4
CLRP 1210 Frame and BOGY .........cooiiiiiiienereeete ettt st st eb e e b e b e s benne e 6
CLRP 1150 Mechanical COMPONENLS ........cociiirieire ettt b e bbb e bbb sb e ebe b e 6
CTS - Basic Structural Repair PEISON ........ccccoiiiieiriiinenieeeie et 30
CLRP 1230 Panel REPIACEMENL ......coeciicece et e e s e e aeeeeeteennennaenrnens 6
CLRP 2140 10117015110 o I ST O PO ROS PO 3
CLRP 1220 VAV L] T [T To =T Lo I @1 111V TS 4
CLRP 1140 Basic AULOMOLIVE EIECHACILY ....cccveieeiee ettt snaennae s 3
CLRP 1320 RefiNIShING/DEIAINING .....coviieeiiitieeeere bbb e b e 7
CLRP 2121 PIASHC REPEIN ...ttt ettt st b e et b e e et et nb e eb e b e b e nbe e 1
CLRP 2111 RESIAINT SYSTEIMS ...ttt sttt st b e st b e bbb e e eb e b e e b e nre e 2
JOBS 2450  JOD SEEKING SKIllS ......cuiiuiieiiriiieieie bbb 2
CPTR 1000 INtrodUCEION t0 COMPULETS .....eiitiieciiite ettt et et b et s b e sbe e 2
LI D o] 11T o T g I =T o = 1 USROS 60

*Prison program offered to inmates only

Course descriptions are available online at www.ltc.edu.
Click Programs & Curricula, click on the program then click the course number.
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COMMUNICATIONS ELECTRONICS*

The purpose of this program is to provide specialized classroom instruction and practical shop
experience to prepare students for employment in a variety of jobs in the field of Communications

Electro

nics.

The program includes instruction in using actual equipment or educational trainers in various
types of equipment, motors, mechanical diagrams/schematics; radar; fiber optics; laser
technology; computer applications; telecommunications; microwave; diagnostic and
troubleshooting techniques; the use of testing equipment; Federal Communications Commission
(FCC) and National Association of Business and Educational Radio (NABER) license requirements.

Course Total
Number Course Title Credit Hrs.
ORNT 1000 FreshMan SEMUNAT .......ccooiiiiiiececeetee ettt et et e e et e st e et e e beebesnesaeesaeesneenreenns 1
ETRN 1120 Fundamentals of DireCt CUITENE CIFCUILS .......c.vveeueeeireeceeeiteeesteeeetee e eeree e e ereeesreeeebeeeneeeares 3
MATH 1110 IC=Tel g TTo7= 1LY, F= 1 o X O 3
CPTR 1000 INtrodUCEION t0 COMPULETS ...c.eiueciiiiieeerteteie sttt bbb b b 2
ETRN 1130 Fundamentals of Alternating Current CIrCUILS .........ccoeverereienerieereseese e 3
TCA - Basic Electricity TEChNICIAN ...cccccvie e 12
ETRN 1210 Fundamentals of SEMICONAUCIONS ........coooiiiiriieie et eb e e ares 3
ETRN 1220 B = 1 FS 1S o] O o 1 £ RS S USRS 3
ETRN 1230 [ To L= LI T o) £ 3
ETRN 1240 [ To ) =1 I @ (o011 (3 1 USSR 3
JOBS 2450 JOD SEEKING SKIllS ...ttt ettt re e reereennas 2
CTS - Basic Electronics TEChNICIAN ....cceiiieiieieicceeecee ettt 26
Total Required Credit HOUS iNCOTE ........ooeiiiieiriiieisie et
COMM 2510 COMMUNICALION RECEIVEIS .....vviiieeeeeteieiteeeetee st ette e steeetae e steeesae e steesatessbesssbessbessstessbessnresans 6
COMM 2520 CommMUNICALION TIANSIMIEETS .....iviicteieiie ettt e et sr e e eree e sbeesare s sbesesbeesbessaressabessnreesns 6
COMM 2610 Communication Computer APPlICALIONS .........coeierireierereeeerereee e 3
TCA = TWO-Way TECHNICIAN ..ocueecieeiieiece st enne e 15
COMM 2620 Data COMMUNICALIONS ......veeieeeeireeeeeeiteeeiteeeteeeeaesebesesressbesessesssseseasessbesessesabesensesssesensessnses 3
COMM 2630 TEIECOMMUNICALIONS ......uviiiiieitie ettt e b e et e e s be e e saeeeebeeesaeeeebeeesaeeesnreesareesnneas 3
COMM 2810 [ = [0 = OSSR 2
COMM 2710 Microwave COMMUINICALIONS ........coceeiireeeireeiteeeiteeeiteeesteesebeeeeseesbesseseessteeesseessseseaseessesenseesnses 3
TCA - Communications TECHNICIAN ......cocueieieieeee e 11
COMM 2750 Satellite UP/DOWN LINK .....ooviiieeiecie ettt et et e e teste s ae s e sneesneenseensesnsesnnesnnens 2
COMM 2730 LICENSE Preparation ........ccceccieiiiieiieseeseesie et st ste e ste et et e s e st e teesteeteeneesnnesanesneeseenns 2
TD - Certified Communications TEChNICIAN ........ccccoviiieiiie i 56

*Prison program offered to inmates only

Course descriptions are available online at www.ltc.edu.
Click Programs & Curricula, click on the program then click the course number.

Louisiana Technical College

The Peoples College
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COMPUTER ELECTRONICS TECHNOLOGY™*

The Computer Technology program prepares individuals to install, program, operate, maintain,
service, and diagnose operational problems in computers and computer systems arising from
mechanical or electrical malfunctions. The program includes instruction in the repair and
operation of disk drives, printers, modems, networks, software, and software programming.

Course
Number Course Title Credit Hrs.
ETRN 1120 Fundamentals of Direct CUITeNt CIFCUILS ........coovviririierene e 3
ETRN 1130 Fundamentals of Alternating Current CIrCUILS ..........cceereierirerenesieneee s 3
CPTR 1000 INtrodUCtioN t0 COMPUIETS ...c.viiiiieeceieeeie ettt st st ae e e e e te s besnesreeneeneeneenaennenneas 2
and
CPTR 1050 Software APPCALIONS .......ccieeieie et e et e e e e e e e 4
or
CPTR 1010 [ To L e= L (= = Vo YOS 4
KYBD 1000 [T TS (ol ()Y, 010 = o 1 o PSSR 2
ETRN 1210 Fundamentals of SEMICONAUCTONS ........c.coiiiiiniiieieeere e 3
ETRN 1220 BT 1T 151 (o] g O (o T ST 3
ETRN 1230 DIGItAl CIFCUILS | ...ttt ettt st eb e bt b e et eb e sr e b nne e 3
CTS - Basic Electronics TeChNOIOQY ....ccccvveeiee e 23
COMP 1100 Computer MaINTENANCE | ..ottt b e seenes 3
COMP 1101 Computer MaintenNanCe Lab | ..o s 1
COMP 1110 Computer MaiINENANCE .........eeieeieeiecie et te e e e e e sreesaeeresnaeennesnnens 3
COMP 1111 Computer Maintenance Lab [l ..........coveiie et 1
COMP 1200 Computer Operating SYSIEIMS .....cc.cciiiiirie et ae e e e e e reenteeaesnaesneens 3
CTS - Computer SUPPOIt ASSISTANT ..c.cviviieiiiereee et 34
ORNT 1000 FreShman SEMIUNAT ........coooiiiie e et s r e b e e sne e 1
COMP 2720 INtroduCtioN tO NEIWOIKING ......eovieeiiiieieeeeie et 4
JOBS 2450  JOD SEEKING SKIllS ......cuiiiiieiiriiieiirie s bbb 2
COMP 2730  AdVANCEd NEIWOIKING ...oveueeiiriiietiriiiet sttt 4
COMP 2902 INEEINSIID ettt st b e et b e et b et be et be e 2
TD - COMPULET EIECIIONICS vieiiieiie ettt st e esnaesreens 47

*Prison program offered to inmates only

Course descriptions are available online at www.ltc.edu.
Click Programs & Curricula, click on the program then click the course number.
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CONSUMER ELECTRONICS TECHNOLOGY*

The Consumer Electronics program generally prepares individuals to install, program, operate,
maintain, service, and diagnose operational problems in consumer electronic products arising
from mechanical or electrical malfunctions. It also includes instruction in the underlying physical
sciences, supporting mathematics and electrical theory; diagnostic procedures and techniques;
reading and interpretation of electrical diagrams/schematics; electrical/electronic circuits and
mechanical devices used in consumer electronics products; and instruments used to detect
weakness or failures in electrical systems.

Number Course Title Credit Hrs.
ORNT 1000 FreshMan SEMUNAY .......ccoov ittt et et et e st e st e e beebesnesaeesaeesaeenreenns 1
ETRN 1120 Fundamentals of DireCt CUITENt CIFCUILS ........ccvviveieeieeiteecriecre e eree et steesresnesreesreesreenreenns 3
MATH 1110 Yo aTaTTor= 1LY, =1 1 o 1 OSSOSO 3
CPTR 1000 Ty (g0 o (Ul 1To] AN (ol @0 4T o U1 (= £ 2
ETRN 1130 Fundamentals of Alternating Current CirCUILS ........ccccceevveieeiieeeesie e ee e 3
TCA - BASIC EIECIIONICS ..vviiitieciee ettt sttt st e et s b s e s st sebessebesebeseabeseneeeans 12
ETRN 1210 Fundamentals of SEMICONAUCIONS .......c.coooiiiiiieeeecte ettt et eaee e 3
ETRN 1220 QI = 1 S 1S (o) O o 1 £ 3
ETRN 1230 DIGItAl CIFCUILS | ..ttt b et b e sn et b e et b 3
ETRN 1240 DIGItAl CIFCUILS l.....eeeeiveeeeeete ettt ettt sb e bt st n e 3
JOBS 2450  JOD SEEKING SKIllS .....ceeuiiiiiiiiiiietirieet ettt 2
(O IS = = 1Y (o 1T ot 0] 1T TS 26
CONS 2510 0 Lo [0 TS} V=) (=] £ S 3
CONS 2520 L Lo (0] TS VA= (=] o 1 3
CONS 2530 [ = (o [0 TP 4
CONS 2610 ==Y/ T o T SRR 3
CONS 2620 ==Y/ 0 o T | SRR 3
CONS 2710 =L (S350 T O 3
CONS 2720 TERIBVISION IV ...ttt et sttt e et e et e et s e beeebeseabeseabeseabeeesbasesseeeaneeesnreeaneeas 3
CONS 2810  Vide0 EQUIPIMENT | ..ottt sttt sttt sttt st st ebe bbb b ne et sbe e ebesne e 5
CONS 2820  Vide0 EQUIPIMENT H....ceiiiiiiieeiiiieieeeeie ettt sttt st st sb e e b e st eb e b e ebenae e 5
TD - CONSUMET EIECIIONICS ..uviieiiiiieecee ettt ettt e e sbae e eaee e ebeeeneeenes 58

*Prison program offered to inmates only

Course descriptions are available online at www.ltc.edu.
Click Programs & Curricula, click on the program then click the course number.
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COSMETOLOGY

This program is designed to prepare students to work efficiently in the role of cosmetologists
and/or hair stylists.

Classroom instruction includes the study of anatomy and physiology of the head, neck, and other
areas, infection control, decontamination and sanitation of tools, hair cutting, styling, and
coloring, permanent waving and relaxing, facials, and the application of cosmetic make-up.
Manicuring, pedicuring, and salon management are also included. Practical skills are developed
through experience in an on-site salon which is equipped and managed according to industry
standards by the students with instructor supervision.

Upon completion of this program, which is approved by the LA State Board of Cosmetology and
meets the 1500-hour requirement, students are eligible to take the LA State Board of Cosmetology
licensure examination.

Number Course Title Credit Hrs.
ORNT 1000 FreShman SEMIUNGAE ........cccoiiie ittt e et e besne s e e e enseneesaenes 1
COSM 1110 Introduction, Decontamination, and Infection CONtrol ...........c.coeeerinrineneineneee e 4
COSM 1121 Properties of Skin, Scalp, and HAIF ...........ccoiiiiiiiiie e 2
COSM 1130 Shampooing, RiNsing, and ConditioNiNg ...........coevereiiineerieseeeree s 3
COSM 1211 Cells, Anatomy, and PhYSIOIOQY .......c.cceririeirinieiriiieeseeee e 2
TCA - SNAMPOO OPEIALOT ..ecueieiiiietirteietest ettt sb e bbb neenes 12
COSM 1220 Manicuring and PEAICUNING ......cccueiieiie ettt e e s sneesne et enesnaesnaenneens 3
COSM 1230 RV L= = 1T} 1Y 1o 4
COSM 1311 HAUE CULEING .ttt b bt e bttt b e e b e enas 3
COSM 1321 Permanent WaVING .......ccveiiiiiie et se ettt e st te e te st e s ae s e e sneenneenteenneennesnaennaens 5
COSM 1411 Chemical Hair REIAXING ......c.ocviiieiieie ettt s e e s ae et ennesneennnens 2
COSM 1420 TREIMAI SEIVICES ....ueeeeie ettt et e st et e besresbesneese e e enteneeseeneenes 2
COSM 1430 [ PTG O] (o] 10T OSSP ST TP SRPRPTSTPRPRIN 5
COSM 2510  Facial Services, Massage, and Make-Up ..o 3
COSM 2520  Artistry Of ArIfiCIal HAIN ........coiiiiiiieeee e 2
COSM 2540 SalON MBNAGEMENT ....cviiiiitiieetere et b bbbt et b e nb b b naenes 4
COSM 2530 Electricity and LIght TREFAPY ..coveeierieieierieeeie ettt eb e s sb e 2
JOBS 2450 JOD SEEKING SKIllS ..ottt e sr e st et e e reereeneas 2
CPTR 1000 Tg]igelo [§ei1To) g I (o 1 @] 0 4] 0 U1 (=) £= S 2
TD - COSMELOIOQY ..ttt b bbbt b bbbt beneenes 51

Course descriptions are available online at www.ltc.edu.
Click Programs & Curricula, click on the program then click the course number.

Visit our website!
www.ltc.edu
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CULINARY ARTS & OCCUPATIONS

This program prepares students to work in service, production, fast foods, and baking areas of the
food service industry. Program content includes American Culinary Federation information and
guidelines for approved Chef training and accreditation.

Course Total
Number Course Title Credit Hrs.
ORNT 1000 FreShman SEMUNAT ........ccoiiiiiie ettt e et sbesbe st eneeneenaeseesneas 1
CULN 1110 CUNAIY MAIN ..ottt et b et b et b e e eb e b e e eb e b e e e b e nre e 3
CULN 1120 FOOd aNd BEVEIAGE SEIVICE ......cecuiitirieieiterieit ettt sttt sttt st sb e sn et sbe e 2
CULN 1130 Sanitation aNd SAELY ......ccccoiiiiiicire e e srenns 3
CULN 1140 Introduction to CUliNAry SKIllS ........c.cceieiiie e 3
TCA - Entry Level Prep COOK I ... e 12
HOST 1010 Orientation to Hospitality/TOuriSM INAUSETY ......cccovveieierere e 3
or
CULN 1160 Orientation to Culinary Hospitality INAUSETY ........cccv et 3
CULN 1220 [N LU (] (T ) o RSOSSN 3
CULN 1210 /o] 810 0T o oTo I =0 o [0 Tox 1 o] o R 8
CPTR 1000 INtrodUCEION t0 COMPULETS ....viuictiiiieterteie sttt bbb 2
CTS - Production Cook (TCA Plus Production COOK) .....cccccevveviniienieseeseese e 28
CULN 1230 GArAE IMANGET ...ttt ettt b e et b e e et b e et bt se et et e b e e et e b e e benre e 3
CULN 1310 Basic Baking FUNAAMENLAIS .........cccoirieiiirieesie et 5
L1 | I e 72 R N I @ T (PRSPPSO 4
CTS - Entry-Level Line Cook (TCA Plus Entry-Level Line COOK) ......c.ccccoovnvcrvneennn. 24
CULN 2410 L =Te (o] = | O U1 o T 3
CULN 2420 INEErNALIONAL CUISINE ...ttt et b b s r e bt b e e e e e b e 3
CULN 2430 Food & Beverage OPEratiOn ..........cccccciveieeiierieiieeieeseesteesseeeesseessessseesseessesssessssssssssesssessseenns 3
CULN 2440  Advanced Baking FUNAamMENLAIS ..........cccoeiiririiiiiirieiee et 4
JOBS 2450  JOD SEEKING SKIllS .....ceeuiiiiiitiiiiietereet et 2
TD — Culinary Arts and OCCUPALIONS ...ccuevieieeiieceerie ettt et re e s e e sae e ens 55

Course descriptions are available online at www.ltc.edu.
Click Programs & Curricula, click on the program then click the course number.

Il |
= Accredited by

wpmeris Cilny - American Culinary Federation

S
sy S99

a4



DRAFTING DESIGN & TECHNOLOGY

The Drafting and Design Technology program is a two-year technical program designed to
give the student essential knowledge and skills required for efficient and productive
performance in the drafting field. Louisiana Technical College grants a diploma or associate
degree to students upon satisfactory completion of the curriculum and assists in placing
students in gainful employment. Certificates are also offered for those needing a background
in drafting without gaining all of the skills required for employment as a drafter.

Course Total
Number Course Title Credit Hrs.
ORNT 1000 FreShMan SEIMINGAT .......coiiiiiiree ettt st b et e st neebeneeneas 1
CPTR 1000 INtrodUCtioN t0 COMPUIETS ...c.viiiiieeceieeeeee et e e st e e e e e te e s nestesseenaeneeneennenrens 2
DRFT 1110 Drafting FUNAAMENLAIS ......cc.cceiiiiiecicecces et snesnenns 2
DRFT 1120  GEeOMELrC CONSIUCHON ..oveuiitiiieiietesieiceie sttt st st see sttt sbe e ebesbe e sbesae e esesaeneas 2
DRFT 1140 Y= Ve a1 0 L= B = 1 T OSSR 3
DRFT 1150 ST =Tot 10 I = 11/ o S USORSS 2
TCA - ENQGINEEIING AT | .ottt e aesraenree s 12
MATH 1110 BICTo o g T T o T ST 3
or
MATH 1010 General MathemMALtiCS ......ccueoveriireiisere ettt s r e ae s ee st e sreer e e e eneeneeneenrenns 3
DRFT 1161 DIMENSIONING .veeieiitereeieete ettt ettt et b e et b et b e se et b e se et ebese e e et e sbe e ebesbe e ebenreneas 2
DRFT 1130 PICIONIAl DIAWING ...coviiveiiitiieeiete ettt sttt et sttt s b et b e b e b s b et et sb e e ebesbe e ebenneneas 2
DRFT 1210  Auxiliary Views/DeSCrPtVE GEOMEIIY .......ccceirieirierieieresieneetesieseeie st et sre b e sessesaeseesesaeneas 3
DRFT 1220 INtersections & DEVEIOPIMENLS .......cccoiiiiirieirie et 3
DRFT 1230 L2 E (=] [T £ TSP RORPRUOPPPROR 2
CTS - ENGIiNEering AITE Il ....ovueiiiieieee ettt 27
CADD 1210 Basic Computer Aided Drafting & DESIgN .......c.cccuveiriieieerieeese e 4
JOBS 2450 JOD SEEKING SKIllS ... st et sr et et e e reereeneas 2
CADD 2310 Advanced Computer Aided Drafting and DeSign .........cccevveiriiesieseesee e 4
DRFT 2310 Introduction to Drafting DISCIPINES | ......cvveieie e 4
DRFT 2320 Introduction to Drafting DISCIPINES 11 ......ccoieiiirieiiereee e 4
DRFT 2330 Introduction to Drafting DISCIPINES 1] ........coueiiiiiiieree e 3
Elective Advanced DISCIPINE | ......coiviiiiiieeeieeereee s 4
Elective Advanced DISCIPINE 11 ..o s 4
Elective Advanced DISCIPINE Tl ......oouoiiiiiiereeeeee e 4
TD - Drafting and Design TEChNICIAN .......occiiirieiiiee s 60
General Education Courses Required for AAS:
ENGL 1015 ENglish COMPOSILION | .....oeeiiciece et s e et naesnaenreens 3
MATH 1015 (070]1[=To T AN (011 ] = LS USSSR 3
PSYC 2015 INtroduction t0 PSYCROIOQY .....ocviiiiciieiieiee ettt et s eae s 3
PHSC 1015 PRYSICAl SCIENCE | ...ttt st e e s re e s se e beentesnaesnaenrnens 3
SPCH 1015 Introduction to PUDIIC SPEAKING .....coiiiiiiiieie e 3
AAS - Drafting and Design TeChNOIOQY ....ccceecvveiie i 75

Advanced Disciplines:

Architectural Drafting (DRFT 2431, 2531, 2631)
Civil Drafting (DRFT 2421, 2521, 2621)
Electronics Drafting (DRFT 2451, 2551, 2651)
Manufacturing Drafting (DRFT 2411, 2511, 2611)
Marine Drafting (DRFT 2471, 2571, 2671)

Piping Drafting (DRFT 2461, 2561, 2661)
Structural Drafting (DRFT 2441, 2541, 2641)

Course descriptions are available online at www.ltc.edu.
Click Programs & Curricula, click on the program then click the course number.
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ESTHETICS

This program is designed to prepare students to work efficiently in the role of estheticians.
Classroom instruction includes the study of anatomy and physiology, infection control, nutrition,
electricity and safety, skin analysis, chemistry and pharmacology. Salon management and client
consultation are also included. Practical skills are developed through experience in an on-site
salon which is equipped and managed according to industry standards by the students with
instructor supervision. Upon completion of this program, which is approved by the LA State
Board of Cosmetology, students are eligible to take the LA State Board of licensure examination.

Course Total
Number Course Title Credit Hours
ORNT 1000 FreShMan SEIMINAT .......coiiieie ettt se et st e et e 1
CPTR 1000 Ty (g0 o (Ul 1To] AR (ol @0 g1 o U1 (= £ 2
ESTH 1000 R 5 53] (oo VSRS 1
ESTH 1001 Sanitation & DISINFECHON ........ccoiiiiirieiereee et see e 1
ESTH 1002 N L] (T ) o RSOSSN 1
ESTH 1003  Anatomy & Physiology Of the SKiN ... 1
ESTH 1004 EIECHCILY & SAELY ...veieeeeieereceete e 1
ESTH 1005 The SKiN & ItS DISOITEIS .....cuveiiiieiieieeieeiee et st b et sae et saeeae e e eneeneenseneeens 1
ESTH 1006 SKIN ANAIYSIS ..ottt ettt b e st b et b e et b e et b e bt b b e b e nre e 1
ESTH 1008 Draping & Cleansing PrOCEAUNE ...........ccoiiiiiiiieenie ettt 1
ESTH 1009 ProduCt SEIECHONS ........eoiiie it sb et sn e b sne s 1
ESTH 1010 L T2 1 = ToTo] (oo |V 1
ESTH 1012 L0 01T 0 07151 1 PSPPSR 1
ESTH 1014 HAZANAS 10 SKIN....viiieeeeee ettt e e et sr e sb et e e e nne st sne s 1
ESTH 1015 Selecting & Employing Massage & Mask TRErapy .......cccccveceeieicevieesee e ese e eie e 1
ESTH 1016 Aromatherapy & HOIIStIC SKIN Care .........cccviiiiesieseeeeese e 1
ESTH 1018 Methods Of Hair REMOVAL .........coiiiiiieee e sne s 1
ESTH 1020 IVIBKEUD ...ttt bbb et b et b e et b e et b e et bt s e et b e nb et b et b nnne 1
ESTH 1022 T 07 LTS U PP S P PTPPTPRP 1
ESTH 1024 Facial & BOAY PTOCEUUIES ..ottt st sttt 1
ESTH 1025 Salon Management & Client CONSUIALION ...........cccoviiiiriiiieneeecseeee e 1
JOBS 2450  JOD SEEKING SKIllS .....cueiuiriiiitiiiiietereet ettt 2

O IS ] 1= 4o 24

Course descriptions are available online at www.ltc.edu.
Click Programs & Curricula, click on the program then click the course number.
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GRAPHIC COMMUNICATIONS

Graphic Communications provides an instructional program that prepares individuals to
apply technical knowledge and skills in the use of tools, test equipment, operating
equipment, materials, and processes to make ready, operate, and maintain photography and
printing equipment for the production of process color printing.

Course Total
Number Course Title Credit Hrs.
ORNT 1000 FreShman SEMIUNAL .........ccoiiii e sttt b e bbb e e e eeneesaennas 1
CPTR 1000 INtrodUCHION t0 COMPULETS ..ottt sttt sttt b e et sb e et nne 2
GRPH 1100 Orientation, Safety, and Overview of Printing ...........cccvireirineninencseeseeeeseeese s 3
GRPH 1200 Binding/Finishing, Paper Cutting, Paper and Other ............cccoovv e 2
GRPH 1230 Introduction t0 EIECIrONIC PrEPIESS .....cceieieieeiectececeeseste ettt e e e saesaeseennens 2
GRPH 1240 (=Y (o101 T Lo == T (S U] o S 2
GRPH 1250 Related Math and Measuring and COSt AWAIENESS .......cccevereieeeeieeresesreseseeeeseesseseessesees 2
TCA - Press Helper/TYPESELLEL ..ottt 14
GRPH 1300 (1S To | ol ] 03] 0] (=PRSS 2
GRPH 1310  Typography, Typesetting, and IMageSetting ........cccoeerereirineerireeirieseeeses s 5
GRPH 1320 Software | (Graphic, Photo-Editing & Page LayOut) ..........cccoereerineinineieneneeseseeseseens 5
GRPH 1330 Prepress TECHNIQUES ...ttt bbb e eb e e b e e 4
JOBS 2450  JOD SEEKING SKIllS ......cuiiiiieiiriiiciirie e bbb e 2
CTS - Apprentice Pressman/DESIGNET .......ccceieeieeieerie e eieeiesee e eeste e seesnee e enne s 32
GRPH 1400 Software Il (Graphic, Photo-Editing & Page Layout) ...........coeoeerireinineinineeseeneeseseens 5
GRPH 1410 Platemaking and Digital QULPUL ..........cocoeiieiiee et 3
GRPH 1420 Offset Press Operating and TroubleShOotiNg .........ccccccviierievieiee e 4
GRPH 1430 Scanning and Digital Photography ..ot 2
GRPH 1500  SOFWAIE 1l ...ccuiiieieiiieeieiesie ettt sttt st et b e s e s b et enennentenes 5
GRPH 1510 RV L] oI =T TSI I 1= T | o 4
GRPH 1520 SIGN MAKING ettt b bbbt b bbbt e et b e b e s aennenes 2
GRPH 1530 1ol (=T T 1011] 0 T TP 3
TD - GraphiC COMMUNICALIONS .....coiiiiieie ettt e aeenaesreens 60

Course descriptions are available online at www.ltc.edu.
Click Programs & Curricula, click on the program then click the course number.

[ = =
[ = W

'—

EED Accredited by PrintEd

PrintEd is administered by the Graphic Arts Education and Research Foundation (GAERF®), a
national accreditation and certification program, based on industry standards, for graphic
communications courses of study at the secondary and post-secondary levels.
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HORTICULTURE/LANDSCAPE*

This program is designed to prepare students for employment in the areas of production and
management in horticultural enterprises. It includes instruction and practical experience in the
lab which is equipped and managed according to industry standards.

Upon graduation of this program students are qualified to take LA State examinations to become
licensed horticultural professionals such as Arborists, Horticulturists, Landscape Contractors,
and Certified Commercial Pesticide Applicators. Permits may also be obtained to become Nursery
Stock and Cut Flower Dealers.

Course Total
Number Course Title Credit Hrs.
ORNT 1000 FreShMan SEIMINAT .......ccoiiiiie et sttt s e et e et e 1
HORT 1210 2072 10 )Y OSSPSR 4
HORT 1130 Plant Identification TREOIY | ....ccvii ittt ae e sne s 2
HORT 1420 L PV o o = F= Lo o S 4
HORT 1220 Horticulture Laws and ReguUIALIONS .........ccoccieiiie et 1
HORT 1000 HOFGCUITUIE LA | ..t e n e 3
TCA - GroOWer TECHNICIAN ..ot 15
HORT 1110 SO0IlS, FErtiiZers, AN WALET .........ccocviiiieeeee ettt ettt s e s te e ebe e sbeeeate s sbessnreeans 9
HORT 1240 Plant 1dentification TREOTY 1 ..o e 2
HORT 2110 (=T g o KTor=T o o To [ OSSO TSROSO PSPPSR P 7
HORT 1010 HOMCUIUIE Lab 1l ...ttt ettt bt te e sne e saeesneenreenns 3
CTS - Landscape TECHNICIAN .....ccccieiece et 36
HORT 1310 Greenhouse Crop PrOQUCTION .......c.cccueiieieeie et etestees e e eete e see e sreesneenseeneesnaesnaesnaens 4
HORT 1230 B I8 =T 2
HORT 1320 Fruits and Vegetables ProdUCHION ..o 2
HORT 1330 Plant Identification TREOIY 1l ...........ooueeieeeece e 1
HORT 1120 Plant PESE CONMIOL .......o.eiiiieiieere ettt b e b e st sb et snenne b sne s 5
HORT 1020 HOMCURUIE Lab [l ... ettt ettt et e ee e sneesae e sneereenns 2
MATH 1010 General MathEmMALICS ........ccieiiiiieie ettt te s ee s e sbeesbeeebeeabesaeesaeesraens 3
JOBS 2450  JOD SEEKING SKIllS .....ceiuiriiiitiriiietree et 2
CPTR 1000 INtrodUCEION t0 COMPULETS ..o.viuiiiiiietertei ettt bt s 2
HORT 1030 HOMCURUIE LA IV ...ttt ettt ettt et e re e saeesne e b eans 1
TD - Horticulture TECHNICIAN ....ccooiiiiieeeee et 60

*Prison program offered to inmates only

Course descriptions are available online at www.ltc.edu.
Click Programs & Curricula, click on the program then click the course number.
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INFORMATION AND COMMUNICATIONS TECHNOLOGY

This program is divided into a basic core area and a specialty networking area. The basic core courses
of study will prepare individuals to troubleshoot, repair, and maintain computer systems and basic
local area network problems. Students will also learn to operate a computer using current operating
system software and use current application software for manipulating spreadsheets, databases, and
word processing documents.

The specialty networking area will prepare students to design, implement, and manage linked systems
of computers, peripherals, and associated software to maximize efficiency and productivity. The
program includes instruction in operating systems and applications; systems design and analysis;
networking theory and solutions; types of networks; network management and control; network and
flow optimization; security; configuring; and troubleshooting. Electives will be provided to prepare
students to successfully implement, manage, and troubleshoot the ongoing needs of Microsoft
Windows® based operating environments.

The curriculum provides both knowledge acquisition and skills development for those who are
currently working in the information technology field and would like to obtain industry-based
certifications or for those who would like to prepare for employment in this field. The program is
designed to prepare students to successfully pass national, industry-based exams such as: CompTIA’s
A+, Network+, Server+, IC3, Microsoft MCSE and Microsoft MCSA.

Course Total
Number Course Title Credit Hrs.
ORNT 1000 FreShman SEMIUNAL ........cccoiiie et e et e besne s e e enseneeseenes 1
CPTR 1010 DIGITAI LILEFACY ....vveevereeieeteseeieet sttt sttt ettt b e s b e et b e et et sb et ebesb e e ebenneneas 4
KYBD 1000 [T TS (ol ()Y, 010 = o 1 o OSSR 2
INCT 1100 Installation and Troubleshooting, Part | ..o 3
TCA - CIP 111001 - COMPULEr OPEIALON ...ocveeieeeeresrisre st 10
INCT 1110 Installation and Troubleshooting, Part Il ............cccce oo 3
INCT 1200 OPEratiNg SYSEIMS ....cveciiceieiestiese e e s e s e sae et e e e s e st e s teeste e teeseseesneesseesseensesnsesneenseans 4
INCT 1210 INtroduCtion tO PrOGramIMiNg.........ccceerueirierieenie ettt sttt sttt sbe e b 3
INCT 2110 Networking TECHNOIOGIES ........couiiiiiiiie bbb 4
T I 1= od (= PSSR 3
CTS - CIP 111001 - Computer System Technician .........cccceceevieevieenesieeie e 27
JOBS 2450  JOD SEEKING SKIllS ......cuiiiiiiiitiieiieie bbb 2
QLI =N (O o TSR 29
INCT 2010 Introduction to Client/Server NEtWOIKING .......cccoiceieeiiere et 4
INCT 2020 Server Network INfrAStIUCIUIE ..........oovciiieeiiier s 4
INCT 2902 1] C=T S o S 2
ICT Computer NetWOIK EIECHVES ......ccevieieeieecie ettt st sreens 16
[CT EIBCHVES ..ottt ettt sttt r e n et nr e nn et r e n e 5
TD — ICT Computer Network SpecialiSt ... 60
ICT Computer Network Electives:
INCT 2030  Active DIreCtory INfrASIIUCIUIE ........cccco it 4
INCT 2040 Designing Security for a Client/Server NEtWOTK ... 4
INCT 2060 Implementing and Managing Email/Communication SErVer ...........c.ccccovereenienenenienenesennene 4
INCT 2090 Planning Server Network INfraStrUCIUE ..........ooiiiririeeie e e 4
INCT 2120 INtroduCtioN 10 BASIC ROULEIS .....c..oiuiiiiiiie ettt s 4
INCT 2130 Intermediate Routing and SWILCHING .........coiiiiiiireee e 4
INCT 2140 Wide Area Network PrOLOCOIS .........ociiiiiiiiiiiee ettt 4
ICT Electives:
INCT 1120 Installation and Troubleshooting Lab ... 2
INCT 1250 Project MaNAgEIMENT ..........coiiiiiierieeee ettt st st b e bbb eb e b e e b nee e 3
INCT 1300 INEEINEt TECANOIOGY ...ttt ettt et 3
INCT 1330 INtrodUCHiON tO NEWOIKING .....eeivireeiiitereeeee ettt s 3
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INFORMATION AND COMMUNICATIONS TECHNOLOGY (cont.)

INCT 1800 INtrodUCHON t0 UNIXILINUX ...vviiiietiiiiieicrieieesesee ettt s 3
INCT 1900  WED Page DESIGN ....oceeiiieieiie ittt eees e st sttt s et sre st esa e e e e tesrestesneeseeneenseneesnennn 3
INCT 2545 Network Security: Ethical HACKING ......ccooeiiiiiecicecese st 3
INCT 2820 Y= 4T = Tod o] (oo Y/ S 3
INCT 2830 (0= o] [19To I8 T0117= 15 (0 [0 (1 ] = S 3
INCT 2840 Managing NEIWOIK SECUILY .........cuiirieiriereeenie sttt sttt 3
INCT 2850 Emerging TECHNOIOGIES ........ccooiiiiiiiieisie ettt 3
INCT 2855 Firewall TECHNOIOQY ......c.eiviiiiiieieeese bbb et 3
INCT 2860  WIreleSs TECHNOIOQY ......cccooiiiiiciriiieiiiie et 3
Non-Major Electives:
Below Are Certificate EXIt LEVEIS. ......ccoeiiiieiiieieie ettt
INCT 1200 (O = LT IS VS (] 1 1 TS 4
INCT 2010 Introduction to Client/Server NEtWOIKING ......ccccviveciererereiesereeeeseese e e e e 4
INCT 2020 Server NEtWOrK INFTASIIUCIUIE .......coieiiirieieie ettt 4
ICT Computer NetWOIK EIECHVE .......ccoveiee ettt 4
TCA = CIP 110901 - System AdMINIStrator .......cccceviveiieieciesee e see e e sae e 16
INCT 1100 Installation and Troubleshooting, Part | ...........ccoceeeieiiiieie e 3
INCT 1110 Installation and Troubleshooting, Part 1l ...........coceeereriiieii e 3
CPTR 1010 DIGITAI LILEFACY ...vevevertereeieete sttt sttt sttt b e et st b e et s b e bt st e e b e 4
KYBD 1000 BasSiC KEYDOAIAING ..ottt sttt 2
INCT 2110 Networking TECHNOIOGIES .......ccviiiiiiieie bbb 4
INCT 1200 OPEratiNg SYSEIMS .....veecieeiieieeiese e see e e steeree et e et e s e e te e te e sesteseesaeesaeesseenseensenneesnenssnnns 4
INCT 2120 INtroduction t0 BAaSIC ROULEIS .......c.ooiiiiiiiie ettt e 4
[CT EIECHVE ...ttt et b et h et et e b et b e ae e b e e e e e e e e sr e b e 3
CTS - CIP 111001 — LAN AdMINISIrator ....cccoccvvieieeeiere e et see e e se e neeneas 27
INCT 1100 Installation and Troubleshooting, Part | .........c.ccevieiieiice e 3
INCT 1110 Installation and Troubleshooting, Part Il ..o s 3
CPTR 1010 DIGITAI LILEFACY ...veveueerereeieete sttt sttt sttt ettt st b e sttt b et b e bt st e e sbe e 4
KYBD 1000 BasiC KEYDOAIAING .....oiveeiiiieceiie ettt et 2
TCA = CIP 111001 - Computer TEChNICIAN .....cccveveecie e 12
INCT 2110 Networking TECHNOIOGIES .......coirviiiirieie bbb 4
INCT 2120 INtroduction t0 BASIC ROULETS .......cooiiieiire sttt 4
INCT 2130 Intermediate Routing and SWILChING ........cccveiiiiicecc e 4
INCT 2140 Wide Area NetWOrk PrOtOCOIS ........ccooiiiiriiieiiitiece et e 4
TCA - CIP 111001 - Wide Area Network Technician ........ccccocvovvirieeceninncenese e 16
CPTR 1010 (] To L c= L (= = Tox Y 4
KYBD 1000 LT TS (ol ()Y, o To = o 1 o 2
TCA - CIP 111001 - Software Application SpecialiSt .........cccccvireirinrininereeerees 6

Course descriptions are available online at www.ltc.edu.
Click Programs & Curricula, click on the program then click the course number.

Microsoft CISCO Panduit

Academy Academy Academy
BR Tech Campus BR Tech Campus BR Tech Campus

National Certifications:

MCSA A+

MCSE Net+

CCNA MCP

IC3 Panduit Authorized Installer
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MACHINE TOOL TECHNOLOGY

The Machine Tool Technology program prepares individuals to shape metal parts on machines
such as lathes, grinders, drill presses, and milling machines. Computer numerical controlled
machines are also introduced. The program includes making computations for dimensions and
cutting feeds and speeds, using precision measuring instruments, laying out parts, and heat
treatment of metals.

The instructor has the option of adding other specialty studies such as Numerical Control (NC),
Computer Numerical Control (CNC), etc. in order to meet local industry needs.

Course Total
Number Course Title Credit Hrs.
ORNT 1000 FreshMan SEMUNAT .......ccviiiiiiie ettt et b e be e ebe e e s e sae e sreesbeebesabessaesreesreens 1
CPTR 1000 INtrodUCtioN t0 COMPUIETS ...c.viiiiieeceieeeie ettt st st ae e e e e te s besnesreeneeneeneenaennenneas 2
MTTC 2110 [0S oL LA == Vo 11 o S 3
MTTC 2120 Introduction t0 Maching TOOIS .......ccei it 6
MTTC 2210 BENCN WOTK ..ottt et s e et e e s aee e sae e e sate e eate e sateeeateesabeesabeesareesntenns 3
MTTC 2220 FOrming and ShaPING .........ccoiiiiiiie et b s b e e r e 3
MTTC 2230 [ ]| (=TT PR 6
MTTC 2310 [T Ty (o 1= L1 L= TP 4
MTTC 2320 Lo Fe Ty (o = L1 L= | PR 4
MTTC 2331 P Az T Tt =T = 1 L= U 4
MTTC 2410 BASIC Ml T ettt ettt et e b e e b e et e sasesaeesbeesaeesbeesbeenbeeabesseesreesreens 4
MTTC 2420 BASIC Ml TT ...ttt ettt et e e et e b e b e et e et e sabesaeesbeesaeesneebeenbesabesseesreesreens 4
MTTC 2431 P20 1Yz L o=t Y RO 4
MTTC 2510 [ =Tod 15T g I € ¢ 0o {1 T OSSR 2
MTTC 2710 (O N[OOI 6
JOBS 2450 JOD SEEKING SKIIIS ...ttt et et esr e st e e e reerenneas 2
TD - Industrial Machine Shop TEChNICIAN ......cccoceeiieiieece e 58
Below are Certificate Exit Levels:
MTTC 2110 BIUEPINE REAMING ...veeeiiiteieeeiteree ettt st eb e bbbt b e b e 3
MTTC 2120 Introduction t0 MaChiNg TOOIS .......cveiivieeee e e e e e b s e e eares 6
MTTC 2230 [ | (=TT 6
TCA - DIill PreSS OPEIAOF ....cceiviiieieriiieterieeeiesieneeie sttt sb bbb 15
MTTC 2110 [ (UT=T o T L LY=o [ T T RORSS 3
MTTC 2120 Introduction t0 Maching TOOIS .......cc.ei it e 6
MTTC 2310 BASIC LANE | ..ottt et ettt e st e e et e e sabe e eabe e sbeeeareesbeeeareeans 4
MTTC 2320 [T (o IR 1 L= | TR PRRSRORRR 4
MTTC 2331 AQVANCEA LALNE ...ttt et e b e et e e e be e e beeebeeebaeeneeenres 4
O B - 11 g L= @ o 1= =1 (0] S 21
MTTC 2110 BIUEPINE REAMING ...veeeiiiteieeeiteree ettt st eb e bbbt b e b e 3
MTTC 2120 Introduction t0 MaChiNE TOOIS .......cueiiiiecee et ee e e b s ereeeares 6
MTTC 2410 =T (o Y/ R 4
MTTC 2420 o T (o Y/ L L 4
MTTC 2431 AAVANCEA MIll ...ttt e et e s be e e beesbeeebe s e beeeseeebeeenseeenres 4
CTS - Mill OPEIALOT ..ottt sttt st s a e b e bt ae e ebesre e 21
MTTC 2110 L2 0T=T o g1 == To [ oo SRR 3
MTTC 2120 Introduction t0 MacChing TOOIS .......ccueiiiieiie et ere e 6
MTTC 2310 BASIC LANE | ..ottt ettt et s e e et e e sabe e eabe e sbeeeabeesreeenreeans 4
MTTC 2410 [ T2 TS (o Y1 PRSI 4
MTTC 2710 (O NPT 6
CTS — CNC OPEIALOT ..coeieeieieieieeetee sttt ettt sttt sae bt esesaeesaeesbeesbeesbeebeseesaeesaeesneanseenns 23

Course descriptions are available online at www.ltc.edu.
Click Programs & Curricula, click on the program then click the course number.
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MANICURE / NAIL TECHNOLOGY

This program is designed to prepare students to work efficiently in the role of manicurists and nail
technicians. Classroom instruction includes the study of anatomy and physiology, infection
control, decontamination and sanitation of tools, nail tips, nail wraps and acrylic nails.
Manicuring, pedicuring and salon management are also included. Practical skills are developed
through experience in an on-site salon which is equipped and managed according to industry
standards by the students with instructor supervision. Upon completion of this program, which
is approved by the LA State Board of Cosmetology, students are eligible to take the LA State Board
of licensure examination.

Course Total
Number Course Title Credit Hours
ORNT 1000 Freshman Seminar 1
CPTR 1000 INtrodUCEION t0 COMPUIETS ....eiuieiiiieierteiet sttt bbb b e 2
MANI 1002 Your Professional IMAJE ........oieiiiiireese ettt b e sre e 1
MANI 1003 Bacteria & Other INfECHOUS AGENTS ......oviiiieirie et 1
ESTH 1001 Sanitation & DISINFECHION ........ccoiiiiiicieee e see e 1
MANI 1005 SafEtY INTNE SAION ..o bbb bbb sre e 1
MANI 1006 Nail Product Chemistry SIMPIfied ..o e 1
ESTH 1003 Anatomy & Physiology Of the SKIiN ........ccooiiiiee e 1
MANI 1008 The Nail & IS DISOIUEIS ......c.eoiiiiieiiiitiieeiee et bbbt sb e sn e e ne e 1
ESTH 1005 The SKiN & ItS DISOITEIS .......eoiiiieiiiitiiieeieeie ettt sae b e e sn e ne e 1
MANI 1010 ClIeNt CONSURALION ......eoueeiieeiie ettt sttt b bbbt st e ae e e seesre e 1
MANI 1011 /= g o U 4TV 1
MANI 1012 PEAICUINNG .ttt b et b e e bbbt b e bt b e et b e 1
MANI 1013 NS T I o1 RSO 1
MANI 1014 NI VTIPS ..ttt et et b e st b e st b e e bt e b e s et b e st et b et st nnne 1
MANI 1015  ACIYIC NGUIS ..o ettt sttt b e 1
MANI 1016 LI LI @ == V1AV 0T o o P 1
MANI 1017 ST 110 N 210 ] oSSR 2
MANI 1018 Selling Nail ProdUCES & SEIVICES .....ccueiieiieie ettt stee s te st s sreeste e snaesnaesneens 1
JOBS 2450 JOD SEEKING SKIllS ...ttt et et et e st e et e e reereennas 2

CTS - Manicure/Nail TEChNOIOQY ....ccccviiiiiriiierieee s 23

Course descriptions are available online at www.ltc.edu.
Click Programs & Curricula, click on the program then click the course number.
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MASONRY*

The purpose of this program is to provide specialized classroom instruction and practical
experience to prepare students for employment in the masonry field. It prepares individuals to lay
brick and block in the construction or repair of walls, partitions, paving, arches, foundations,
fireplaces, and chimneys. This includes layout, spacing, alignment, estimating, bonding, cutting,
and shaping of brick and block using hand and power tools.

Course Total
Number Course Title Credit Hrs.
ORNT 1000 FreShMan SEIMINGAT .......coiiiiiiree ettt st b et e st neebeneeneas 1
MSNY 1110 INtrodUCHON 8N SAELY ......ocveuiieiieeiee bbbt 1
MSNY 1120  ToOIS @nd EQUIPIMENT ......cccciiiiiiiiitiieeeie ettt eb e bbb e eb e sn e enesne e 2
MSNY 1151 MASONIY UNIES ...ttt ettt ettt st b e e b et eb e b et eb e sb e e ebenneneas 1
MSNY 1210 1Yo - LSRR 2
MSNY 1231 BIICK LAYING ..ttt ettt ettt b et b et b et b e et eb e s b e bt sb e e bt sb e e b e nne e 4
MSNY 2531 FOuNdations and FOOLINGS .......coeiiiriiinierieene sttt st sb e bbb s ebesre e 1
TCA - MASONTY HEIPET .o 12
MSNY 1311 L o 1G] (=7 o1 OSSO 3
MSNY 1321 Piers, Pilasters, and ChASES ........ccocioiiiiiie et e 4
MSNY 2521 Laying ConCrete BIOCK ..ottt e 4
MSNY 1130 = TS V1Y = o R SSS 3
MSNY 1411 Pavements and Pan@l WallS ..o e 3
MSNY 1421 (o 1= RSO PPRN 4
O IS Y ot Yo ] A o o] £=] 01 A o = 33
MSNY 1140 BIUEPINE REAMING ...veeeiiitiieeiite ettt b e s b e e eb e b e b nne e 3
MSNY 1160 ESHMEALING .+ttt ettt ettt se et b e st eb e s b e e bt sb et eb e b e e b e nr e 3
JOBS 2450  JOD SEEKING SKIllS ......ciiiiieiiriiieiitiie e 2
CPTR 1000 Tg]igelo 8o 1To) g I (o 1 @] 0 4] 01U (=] £= 2
MSNY 2621 Chimneys and FIFEPIACES .........oceeciieiiee et se e e e aeeteenaesnaennaens 4
TD —Mason, TWO-Year APPIrENTICE ..ottt 47

*Prison program offered to inmates only

Course descriptions are available online at www.ltc.edu.
Click Programs & Curricula, click on the program then click the course number.
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MEDICAL ASSISTANT

This program prepares students for employment in private and large group physician's offices,
clinics, hospitals, medical records, laboratories and/ or insurance companies.
Supervised/preceptor clinical activities are included. Prior to clinical, the student must present
CPR card for Basic Life Support for Health Care Providers.

Upon completion of this competency-based program, students are eligible to take the National
Certification exam from the National Association for Health Professionals.

Course Total
Number Course Title Credit Hrs.
HMDT 1170 (=T [Tor= T I =Y 11 0T ] o o VUSRS 1
HCOR 1120 Basic Body Structure and FUNCHON ..........cccvviiicieeeese s s sne s 2
MAST 1110 INtroduction t0 MediCal ASSISIANT ........cceciieiriiiiceecree ettt e re e e e e b e sbe e b e e reeresanas 1
MAST 1120 Law and Ethics for MediCal ASSISTANT .........oocveieeiiiiee ettt eb e e 2
MAST 1130 Medical AsSIStant APPLICALIONS ........ccoiveiririeiie bbb 2
CPTR 1000 INtrodUCEION t0 COMPULETS ....viueieiiiieierieet sttt b e b e 2
MAST 1210 AdMINISLratiVE PrOCEAUIES | ......eviiierieeeiee ettt eaee st erae s sare e eaae s saaeesnee s sareeanreas 4
MAST 1220 (O TaT(or= 1 I = o To7=To (U =T 3N IR 1
MAST 1230 Insurance and MediCal COTING .......cceeriririririerere bbb 2
ENGL 1030 BUSINESS ENQGIISN ...ttt ettt e te e e e e e nne e e s 3
MAST 2110 V1T o= N I = g ST 110 o 3
MAST 2130 (O[T TTor= 1l = o o= To [T =TSN | SRS 1
MAST 2140 Pharmacology for Medical ASSISTANLS .........ccccceiieiieeiiere e 2
MAST 2210 (O[T TTor= 1l = oo To [T =TSN | SRR 1
HCOR 1160 Professionalism for Healthcare ProVIErs .........cooceecoeiicie et 1
MAST 2222 Medical ASSIStaNt EXIEIMSNID ....covciiiiiiiereeese et 2
CTS - MediCal ASSISTANT ....cccveiiieiccree ettt e sre e st e sare e sre e e saae e sare e snneesnnas 30

Course descriptions are available online at www.ltc.edu
Click Programs & Curricula, click on the program then click the course number.
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MEDICAL OFFICE ASSISTANT

This program prepares individuals to perform tasks related to the management of health
information. Students are prepared for positions as medical transcriptionists, medical secretaries,
medical file clerks, medical receptionists, or medical office assistants. Strong emphasis is placed
on medical terminology and medical machine transcription. In addition to these skills, office
communications, business computer applications, records management, and office procedures
are emphasized.

Course Total
Number Course Title Credit Hrs.
ACCT 1100 Principles of ACCOUNTING, PAIT | .......coooiiiiiiiiceeee e 3
ORNT 1000 FreShman SEMIUNAL .........ccoiiiiie e sttt e bbb e e e e e seeseeneas 1
ENGL 1030 BUSINESS ENGIISN ..ottt st b e 3
CPTR 1000 INtrodUCHION t0 COMPULETS ...ttt sttt ettt b e et sb e s nne 2
KYBD 1000 BasSIiC KEYDOAITING ......cueitirieiiitiieeeste sttt st b e eb e ebesne e 2
KYBD 1110 Introduction t0 KEYDOAITING .........cceririeiririeirie et 3
KYBD 1210 Intermediate KeYDOArdiNG ........ccccceeieiieeiirie e see e se e s e e e e s ae e e e e sneenneenes 3
HCOR 1120 Basic Body Structure and FUNCHON .........ccoiieireececee ettt s snae e 2
MACH 1350 Introduction to Machine TranSCHPLON ........ccvvceieieeceere e 2
MAST 2110 [T [Tox= U I = g ST 110 o USSR 3
MEDL 1300 (Yo [To= U =14 0011 To) (o e |V RO 3
MAST 1230 1aFWT = alet=r=Talo [V T=Te ([or= T N @o o 1 o 2
MAST 1210 AdMINISIrative PrOCEAUIES | ....veiueeeieieiece sttt sttt seeneeneesne s 4
JOBS 2450  JOD SEEKING SKIllS ......cueiiiieiiiiiieiiriiee e 2
CTS- Medical OffiCe ASSISTANT ....cc.oiiiiiirieeeeeee e 35

NOTE: KYBD21000 can be challenged by qualified students on the approval of the academic advisor.

Students may opt to take one of the following electives: 1SYS1450; CPTR1300; CPTR1310; OSYS2991;
0SYS2992; OSYS2995; OSYS 2996

Course descriptions are available online at www.ltc.edu.
Click Programs & Curricula, click on the program then click the course number.

Preparing for the
challenges of tomorrow.
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NURSE ASSISTANT

The Nurse Assistant Certificate Program prepares students for employment in long-term care
facilities, home health agencies, and hospitals where basic bedside nursing care is needed.
Classroom instruction includes an introduction to health care, essential OBRA skills
required for certification, body structure and function, and the job-seeking process, with an
introduction to computer skills, as it relates to the health care industry. Students participate
in clinical activities at approved facilities under the supervision of the instructor.

Upon successful completion of this program the student is qualified for universal
certification and employment in the areas of long-term care, home health care, and acute
care.

Course Total
Number Course Title Credit Hrs.
HNUR 1211 NUFSING FUNAAMENTAIS | ...t 4
HCOR 1212 SKIllS APPICALION ....veieieitiieeiete ettt ettt b e et b e et b e b e b b eebesrenea 1
O AN V(U €Tl N Y 1= 7= 1 | TR 5

Course descriptions are available online at www.ltc.edu.
Click Programs & Curricula, click on the program then click the course number.
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OFFICE SYSTEMS TECHNOLOGY

This program prepares individuals to perform the duties of special assistants for business
executives and top management. It includes instruction in business communications, public
relations, scheduling and travel management, conference and meeting recording, report
preparation, office equipment and procedures, office supervisory skills, professional standards,
and legal requirements.

Course Total
Number Course Title Credit Hrs.
ORNT 1000 FreShman SEMIUNAL .........occooiii ettt b e bbb e e e e e seesaeneas 1
ACCT 1100 Principles of ACCOUNEING, PArt | .......cccvoiieiiie ittt 3
ENGL 1030 BUSINESS ENQLISN ... e nn 3
CPTR 1000 INtrodUCtioN t0 COMPUIETS .....viiieiieceieieecee ettt st e st e te e s neeaeeneeneeneenaennennens 2
KYBD 1000 127 1S (ol NC=)Y 0 To =T (0 [T S 2
KYBD 1110 Introduction t0 KeYDOoarding .........ccccveiieiiiiese et s 3
O AN €1 a1 = T O 1= SRS 14
ACCT 1200 Principles of ACCOUNING, PAIT 1 ..........coviiiiiiii e 3
ENGL 1040 BUSINESS COMPOSILION .....oviiiitiieeiiiterieieete ettt ettt st sb e b b se bbb sb e e ebesre e 3
KYBD 1210 Intermediate KeYDOArAING ........ccociiiieiiieree e e 3
OSYS 1100 RECOIAS MANAQEIMENT ...ttt sttt b e b e b e eb e b e b b e 3
MATH 1050 BUSINESS MAEN ...t sttt et s et e st naenes 3
ISYS1 450 BasSIiC WOIT PrOCESSING ...cveueitirieiiiterieiete sttt sttt sttt st bbb eb e e e b sr e e ebesre e 3
CTS - OffiCE ASSISTANT....viieeceieeeee ettt s e e seeseeseenne 32
CPTR 1300 INtroduction t0 SPreadShEEtS .........ccvciieiieie e 3
CPTR 1310 Introduction to Database Management ..........cccceieeieereere e e 3
ENGL 1050 BUSINESS COMESPONUENCE .....ooiueeiieeiiie st sttt ete e ee s et e s te st e sae s e e sreesseeteensesnaesneesneens 3
ISYS1 550 AdvVanced WOrd PrOCESSING ......ccueieerierieeiieeiesieeseesteesteesseeeesseessasssaesseesseessesnsesssssseessessseenes 3
MACH 1350 Introduction to Maching TranSCHPLION .........cciireiiriereere e e 2
ISYS 1650 DeSKIOP PUBISNING ...ttt b e s b e 3
OSYS 2530 L@ 110t o 0ot =T LU= 3
JOBS 2450  JOD SEEKING SKIllS ......cuiieiieiiiiiiciiee bbb 2
APPIOVEA EIECHVES ...ttt bbb et 4
TD - Office Systems TEChNOIOQY ...cceoieeiiee e 58
General Education Courses Required For AAS:
ENGL 1015 ENglish COMPOSILION ©.......ociiiiecie ettt et enaesnaenrnens 3
MATH 1015 (070]11=To T AN (011 ] = L OSSP 3
PSYC 2015 INtroduCtion 10 PSYCROIOQY ......ccviiiiiticiice ettt sttt s nne s 3
PHSC 1015 PRYSICAI SCIENCE ...ttt et et e e s e e s neesseeteeteenaesnaenrnens 3
SPCH 1015 Introduction to PUDIIC SPEAKING .....coiiieiiiiei e 3
AAS Office Systems TeChNOIOQY ..cccceeiieiee e 73

Course descriptions are available online at www.ltc.edu.
Click Programs & Curricula, click on the program then click the course number.
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OUTDOOR POWER EQUIPMENT TECHNOLOGY*

The purpose of this program is to provide specialized classroom instruction and practical hands-
on experience to prepare individuals to maintain and repair outdoor power equipment such as
outboard motors, lawnmowers, chainsaws, motorcycles, rotary tillers, all-terrain vehicles, portable
electric generators, compact diesel engines, and small garden tractors, as well as the use of
technical manuals.

Course Total
Number Course Title Credit Hrs.
ORNT 1000 FreShman SEMIUNAT ...ttt e e st saesbe st enee e e seeseeseeas 1
OPET 1111 Occupational Introduction and SAfELY ........ccccccvviiiirieeierer e 2
OPET 1121 Basic Tools and Repair TECHNIQUES ........coceveieeirecese s e e sne s 2
OPET 1131 S o] N1 =T g = o [T 2 0= o | S 3
OPET 1141 ENQGINE PINCIPIES ..ottt st sttt s ne st e e ennenaeneenne s 4
OPET 1151 L= IS (] o 1 3
TCA — OPET TECHNICIAN | ..ottt st 15
OPET 1161 Engine Lubrication and CooliNg SYSIEMS ......c.coiciiiriirenee e 2
OPET 1221 BASIC EIECIICILY ..o.veveeteieeeecte ettt s b e et et 3
OPET 1231 Charging SYSIEIMS .......ceiuirieirierieerte ettt sttt ettt b bt eb e b et eb e sb e e ebesbe e ebesbe e ebesreneas 3
OPET 1241 IGNILION SYSLEIMS ...ttt ettt b et b st n e b e 3
OPET 1251 STAMING SYSLEIMIS ..ottt ettt et b e st b e et b e se et et sb e e ebesbe e ebesreneas 2
OPET 1261 [ 1T = V] o SR SRRRSRN 3
JOBS 2450 JOD SEEKING SKIlS ... ettt er et e et reeeennnas 2
CTS - OPET TeChNICIAN Il ..ccuiiieieieiee ettt st st 33
CPTR 1000 TgyigeTo 8Tox1To) g i (o 1 @] o 4] 01U (=] £= 2
OPET 1311 HydraulicsS @nd Brakes .........ccuv ittt sne e 3
OPET 1321 (1T g T o1 (o] £ PP R PSR PROPPPRRPIN 2
OPET 1331 Frames, SUSPension, and DECKS ........cccooi it see e 3
OPET 1341 Systems TroubIESNOOLING .......coveiiirieiie i b bbb sre e 4
OPET 2111 Outboard ENGINE OVEINAUL .........ccoiiiiiiieee ettt sre e 2
OPET 2121 Motorcycle ENGINe OVEINAUI ..........cooriiiiiietee e 2
OPET 2131 Lawn and Garden Engine OVErNAUI ............ccoiiiiiinieiiie e 2
OPET 2141  All-Terrain Vehicle ENgine OVErNAUL ..o 2
OPET 2151 Lawn and Garden Diesel Enging OVErhaul ...........cccooceevieiiiciiiececeseeseere e 2
OPET 2161 Personal Watercraft Engine OVEerhaul ............ccoooeie e e 2
TD - Outdoor Power Equipment TEChNICIAN ..o 59

*Prison program offered to inmates only

Course descriptions are available online at www.ltc.edu.
Click Programs & Curricula, click on the program then click the course number.
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PATIENT CARE TECHNICIAN

The Patient Care Technician certificate program prepares individuals for a variety of job
opportunities in the health occupations areas and is generated to meet the need for cross training
of employees in health care facilities. Graduates may find employment in long-term care facilities,
hospitals, laboratories, and clinics where basic bedside nursing skills are required, as well as the
skills of phlebotomy, performing electrocardiograms (EKG), stress testing, and holter monitoring
procedures. All OBRA skill standards are included into this competency-based curriculum. The
program consists of classroom/lab instruction and supervised/preceptor clinical activities. Prior
to clinical, the student must present a current CPR card for Basic Life Support for Health Care
Providers.

Upon successful completion of this competency-based program, students may be eligible to take
certification exams in Phlebotomy, Nursing Assistant, Electrocardiogram (EKG) Technician,
and/or Patient Care Technician.

Course Total
Number Course Title Credit Hrs.
HNUR 1211 NUFSING FUNAAMENTAIS | ...ttt bbb bbb 4
HCOR 1212 SKIllS APPICALION ..ottt bbbttt nnenes 1
TCA — CIP 511614 - NUISE ASSISTANT ...ocueiiiiirieeieieree s 5
HCOR 1120 Basic Body Structure and FUNCLON ..........coooveirieeiesie ettt s snee e 2
CPTR 1000 Tg]igelo 8o 1To) g I (o 1 @] 0 4] 01U (=] £= 2
MAST 1210 AdMINISIrative PrOCEAUIES | ..ottt sb et sne s 4
HEKG 1011 EKG PIOCEAUIES ..ottt et b e bbb e s neesae e 3
HMDT 1170 (Yo [To= U I =14 0011 To) (o e |V RS 1
TCA —EKG SKillS .ttt sre e 12
HPHL 1011 Phlebotomy PrINCIPIES .......coiiiiiiieee e b e s 3
HPHL 1022 Phlebotomy Procedures/SKillS ..o 6
HCOR 1160 Professionalism for Healthcare ProVIders ...t 1
TCA - PhIEDOtOMY SKIillS ....viiiieiie ettt srae s 10
CTS - Patient Care TECHNICIAN .......coiiiiiiireeeeee e 27

Course descriptions are available online at www.ltc.edu.
Click Programs & Curricula, click on the program then click the course number.
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PHLEBOTOMY

This program prepares individuals to obtain blood specimens by venipuncture, capillary
collection, and micro-collection techniques. They collect and transport laboratory specimens
and administer certain tests and are trained to work as laboratory and mortician assistants.
Phlebotomists may be employed in private or large group physicians' offices, clinics,
hospitals, private laboratories, and as coroner/mortician assistants. The program consists of
classroom/lab instruction and supervised/preceptor clinical activities. Prior to clinical, the
student must present a current CPR card for Basic Life Support for Health Care

Providers.

Upon completion of this competency-based program, students are eligible to take the
national certification exam from the American Society of Phlebotomy Technicians, Inc.

Course Total
Number Course Title Credit Hrs.
HCOR 1110 INtroduction t0 HEalth Care ..........coeeiiieii e e 1
HPHL 1011 L 11T oo (0] VA 11T o] 5 3
HMDT 1170 Medical TEIMUINOIOGY .....c.coerieeriirieerte ettt et b e et b e 1
HPHL 1022 Phlebotomy Procedures/SKIllS ..........co.ciiiiieiiiieire e 6
HCOR 1160 Professionalism for Healthcare ProVIAErS ........cooeeeevererineie e 1
HCOR 1120 Basic Body Structure and FUNCHON ..........cooeiiiieineneene et 2
TCA - PhIebotomMY SKillS .....ceiiieeeeieece s ens 14

Course descriptions are available online at www.ltc.edu.
Click Programs & Curricula, click on the program then click the course number.
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PRACTICAL NURSING

The Practical Nursing program is designed to prepare the student to meet the licensure requirements
for Licensed Practical Nurse (LPN), as established by the Louisiana State Board of Practical Nurse
Examiners (LSBPNE). The program progresses from simple to complex and consists of classroom
instruction; lab practicum and supervised clinical activities in accredited hospitals, nursing homes, and
other health care agencies.

Students should note that some courses have prerequisites, which must be successfully completed
before enrolling into upper level courses and continuing in the program. Students must
demonstrate basic computer skills prior to advancement into the acute care clinical component of
the program. Practical Nursing Program Coordinators may assess a student’s basic computer skills
by administering a competency exam or having the student successfully complete the CPTR 1000 or
a comparable computer course.

Each course in the PN program must be successfully completed with a minimum score of 80%.
Upon graduation, the student is awarded a diploma and is eligible to take the National Council of
State Boards Licensure Examination for Practical Nurses (NCLEX-PN).

Total

Number Course Title Credit Hrs.

Pre-Requisite Courses: May Be Exempted Based On Entrance Test Scores
AHSC 1000 Allied HEAIN SCIEBNCE .......ccoiiieeeeee e bbb bbb 3
AHMA 1000 F =0 I oY= UL T 1Y 1 P 3
AHRE 1000 Allied Health REAAING ........ccveiiiiieeeee ettt sttt a e 3
AHEN 1000 Allied Health ENQGIIS ...ttt sttt 3
ORNT 1000 FreSNMaN SEMINGAT ........cciiiiiiee ettt b et b et b e b e b e st et b e 1

Required Practical Nursing Courses:
HNUR 1211 NUrSING FUNAAMENTAIS | ......ooiiee et et esneennee s 4
HNUR 1212 L= o 1 o @ 1o ST 1
HNUR 1300  Anatomy and Physiology for Healthcare Providers ... 5
HNUR 1330 NULFition and DIEt TREIAPY ....cuevveirierieeeie ettt bbb bbb e 2
HNUR 1340 Practical NUISING CONCEPLS .....evveuiriirieirierieeeie sttt sttt sttt st b e s ebe b e bbb sb e b sre e 2
HNUR 1351 Introduction t0 PharmacolOgy ... 2
HNUR 1360 (7= Ty T= LT AN (057 o X OSSR 1
HNUR 1411 NUrSiNg FUNAAMENTAIS [6.......cooiieiie et et saaesnee s 3
HNUR 1460 PAXo \Vz= o lor=To I o o= T g F= Tod oo o YA 2
HNUR 2110 Medical/SUrgiCal NUISING | .......ceveiie ettt s sre et een e eanesnaenneen 5
HNUR 2112 Medical/Surgical ClNICAI | ..........ceiieiee et sneesaaen 2
HNUR 2120 Medical/Surgical NUISING Hl.......cccueiieiie ettt e e sre et e saaesnaenneens 5
HNUR 2122 Medical/Surgical ClINICAI 1 ..........ccoiiiiiiiieee e b e 2
HNUR 2130 Medical/Surgical NUISING HI ........coiiiiiiiiee e 5
HNUR 2132 Medical/Surgical CINICAI T .........cooiriiiieee bbb e 2
HNUR 2220 Maternal/NEONALE NUFISING ....coieeiirieiierieeete ettt s eb e s se bbb bbb e 2
HNUR 2222 Maternal/Neonate ClINICAI .........ccccovieieieree et snenes 1
HNUR 2230 (=T [T L (ol AN 0] €11 oo TP SURPTSPRRN 2
HNUR 2232 PediatfiC ClINICA ..........ccviireeiirereee et r e e r e e r e nreeas 1
HNUR 2530 Mental HEalth NUFSING ......covie ittt e bbb e sae s 2
HNUR 2532 Mental Health CHNMICAL ........ooviiiiieie e et et 1
HNUR 2611 LY 1T = o )Y OSSPSR 1
HNUR 2640 Professionalism for Practical NUISING ........ccccoiiiiiiirieee et 1
HNUR 2650 GErIAtrIC NUFSING [l ...ttt et naenes 1
HNUR 2652 1= = 1 (o @ 1 S 1

TD - PractiCal NUFISING ...ooooeieiieieee ettt s st sae e 56

Course descriptions are available online at www.ltc.edu.
Click Programs & Curricula, click on the program then click the course number.
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UPHOLSTERY TECHNOLOGY™*

The purpose of this diploma program is to prepare individuals for employment in all aspects of
upholstering furniture.

Under the supervision of the instructor, the student performs procedures for installing, repairing,
arranging, and securing springs, webbing, and padding; measuring, cutting, and sewing fabrics;
and filling, tufting, channeling, and buttoning cushions.

In the vehicle upholstery course, instruction includes installing auto headliners, fitting truck
tonneau covers, upholstering seats, door panels, arm rests, and other advanced vehicle jobs.

Total
Number Course Title Credit Hrs.
ORNT 1000 FreShMan SEIMINAT .......ccoiiiiie et sttt s e et e et e 1
UPHO 1000 General SNOP SAELY .....ccceiie v srennn 2
UPHO 1011 UpPhOIStEry TECHNIGUES .....oveeecieieceeeeee ettt sttt s re e naenneneesne s 6
UPHO 1021 L0 0] a0y =T YA =TT Lo 1o 2
CPTR 1000 Tg]igeTo [8Tox1To) g (o 1 @] 0 4] 01U (=] £= 2
TCA - UPhOIStery ASSISTANT ......coviiiiiiierie e 13
NOTE: TCA coupled with one additional grouping of courses below will lead to the CTS
indicated
UPHO 1031 Introduction to Furniture TEChNIQUES ..ot 6
UPHO 1041 Basic FUrNIture TEChNIQUES | .....o.vouiiiieiiie ettt 2
UPHO 1051 Basic FUrniture TEChNIQUES H1........coiiiieiiiieet et 6
UPHO 1061 Basic FUrniture TEChNIQUES Hl.......c.ooirieiiiriee e 2
CTS - FUrniture TEChNICIAN | ....ccviiieieieeese e 29
UPHO 2001 Advanced Furniture TECHNIQUES | ......c.eoui it 6
UPHO 2011 Advanced Furniture TEChNIQUES I1........coouv e 2
UPHO 2021 Advanced Furniture TEChNIQUES H11........ccooui e 4
UPHO 2031 Advanced Furniture TEChNIQUES IV ......couv it 2
CTS - Furniture TEChNICIAN 1l ......couiiuiiieeee e e 27
UPHO 1030 ShOP MBNAGEMENLE ...ttt ettt b e st b e bbb e b b neebesre e 1
JOBS 2450  JOD SEEKING SKIllS .....ceiuiriiiitiriiietree et 2
UPHO 2101 Vehicle Upholstery TEChNIQUES | .........c.oiiiiiiieinieree s 5
UPHO 2111 Vehicle Upholstery TEChNIQUES I1.........c.oiiiiiriiieiiieeeree e s 2
CTS - Vehicle Upholstery TEChNICIAN ......cccvevieiieieie e 23
TD - Upholstery TECHNICIAN ..c.coiuiiiiieee e 53

*Prison program offered to inmates only

Course descriptions are available online at www.ltc.edu.
Click Programs & Curricula, click on the program then click the course number.
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WELDING

The purpose of the Welding Program is to prepare individuals for employment in the field of
welding. Instruction is provided in various processes and techniques of welding including oxyfuel
cutting, carbon arc cutting, shielded metal arc welding, gas tungsten arc welding, flux-cored arc
welding, gas metal arc welding, pipe-welding, plasma arc cutting, blueprint reading, weld
symbols, and joints. After completing this program, the student will have covered the skills
designated by the American Welding Society and will be prepared to take the AWS Entry Level
Welder test.

Course Total
Number Course Title Credit Hrs.

The following program course listings and exit points are non-sequential and delivered depending on industry need and
student selection. Courses are required to be taken only once if successfully completed to satisfy exit credentials. The
advisor will assist in proper course sequencing to obtain exit credentials.

WELD 1110 Occupational Orientation & SAfELY ........cccevererieiicire e 3
WELD 1120 Basic Blueprint, Metallurgy & Weld SYmMDOIS .........cccooeeiieiiee e 3
WELD 1130 Welding INSPECtioN & TESHNG .....cceecieiieiieie s see ettt e ae e e e e sneeneeenes 2
WELD 1140 Electrical FUNJAMENTAIS .........ooveiiiieeiiircee e 2
WELD 1210 OXYFUEBT SYSTEMIS ..ttt b bbbt b et b st b e b nnenes 2
WELD 1310 Cutting ProCesSES - CAC/IPAC ..ottt 2
WELD 1410 SMAW - BASIC BEAUS .....ccveeueeiiieiiisiese ettt s sre st seestestesaeese s e eneeneeseeseesns 2
WELD 1411 SMAW = FIIEEWEIA ...ttt r e e e e nne e 3
WELD 1412 SMAW - V-GroOVE BUIGOUGE .......coueeeeiriiieiiniiietesteee sttt sttt sse s snenes 3
WELD 2110  FCAW - BaSIC Fllet WEIAS .......ccooueiiririeiiriee st 3
WELD 2111 FCAW - GroOVE WIS ......oceeiriiiiirereee et en e nne e 3
WELD 2210  GTAW - BASIC MUHI-JOINT ......ecuiiiieiiririeiesiee et 3
WELD 2230  GTAW - Aluminum MUIti=-JOINE .......coiiiiiinieereseesiee e 3
WELD 2310  GMAW - BaSIC FllEt WEId ........ccooeiirerieiiriee ettt 3
WELD 2311  GMAW - GrOOVE WEIA ......oiiiiiieirer ettt 3
CPTR 1000 INtrodUCEION t0 COMPULETS ...ttt sttt sttt sttt sb e et b 2
JOBS 2450  JOD SEEKING SKIllS ......cueiiiieiiitieieie e 2

Program COr@ tOLAIS .....ooiiiiiiie ettt ettt e e teene s 44

Diploma requires program core plus a minimum of 16 credits of "required electives." ...... 16

B I VA= g Yo PSSO 60

Required Electives:
SMAW Process:

WELD 1420 SMAW - V-GrOOVE OPEIN ...veiiiiiiiiiiitiesteessieestessstessbe s steesbesssessbaessessbesssessbesssessnsessnsessns 4
WELD 1510  SMAW - PIPE 20 ..oivieeiiriiieiertiieiestes e esses ettt et s et r et r st r et re e 4
WELD 1511 = SMAW - PIPE 5 ..oivieiiiitiieiesiiieierti ettt ettt r et r st r et ere e 4
WELD 1512  SMAW = PIPE B0 ...cueiviieieiieieeitste sttt sttt st b e st b e st sb e st b et b e bbbt sbe et nene 4
WELD 1610 SMAW Stainless Steel (SMAW-SS) MUIti-JOINE .........ccovireiriieirieneereeeseee s 4
WELD 1620 SMAW Stainless Steel (SMAW-SS) 50 PIPE ......covirririieiriierereeseseesesee s 4
WELD 1621 SMAW Stainless Steel (SMAW-SS) 20 PIPE ......cuviriririeeriiesese e 4
WELD 1622 SMAW Stainless Steel (SMAW-SS) 60 PIPE ......ccoiirririreiriieseseese e 4
FCAW Process:
WELD 2112 FCAW PlPE 50 ...ttt sttt sttt b e se et b e et b e et b sn e bt sr e b e nn e 4
WELD 2113 FCAW PlPE 20 ...ttt sttt sr et b et b e e b et b e sn e bt sn e erenn e 4
WELD 2114  FCAW PIPE BQ ...cveitieeiiriiietistiieiert ettt ettt bbb st bt r e 4
GTAW Process
WELD 2220  GTAW PIPE 50 .ecvitiieiiriiiet sttt bbbt b et b st b st r e 4
WELD 2221  GTAW PIPE 20 c.veieeeiieieeeeie ettt sttt sttt s be st s be st se bt be e sesbe st enesbe e sbeene 4
WELD 2222  GTAW PIPE B ..ottt sttt sttt sttt st st st se st st sbe et st enesbesee e sbeene 4
WELD 2240 GTAW Low Alloy (GTAW-LA) 59 PIPE ....ccveueriiietiriiieierieeinte et 4
WELD 2241 GTAW Low Alloy (GTAW-LA) 29 PIPE ....ooeeuiriiieiirieieerieeeeresee st 4
WELD 2242 GTAW Low Alloy (GTAW-LA) B0 PIPE ....cceeueieieeiirieieierieeeerie et 4
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WELDING (cont.)

WELD 2250 GTAW Stainless Steel (GTAW-SS) 50 PIPE ....ccovvveieeirere e see e se e sae e e e
WELD 2251 GTAW Stainless Steel (GTAW-SS) 20 PIPE ....ccivveeieierere e eeeseesie e et se e sae e s sns
WELD 2252 GTAW Stainless Steel (GTAW-SS) 60 PIPE ....ccoveeireereie e sesee e sre st se e seesee e snenes
WELD 2260  GTAW Aluminum (GTAW-AI) 50 PIPE ...ccueiirieiieresie e
WELD 2261  GTAW Aluminum (GTAW-AI) 20 PIPE ...cceoiirieirierisie sttt
WELD 2262 GTAW Aluminum (GTAW-AI) 60 PIPE ....coveiiirieiiiiceee e
GMAW Process:
WELD 2320  GMAW = PIPE 20 ..cviitieetiiiiieiiitieetesessetestessesessessesessasesassessesessessessssassesssssssessssessessssessessssessenes
WELD 2321  GMAW = PIPE 5Q ..cvtitieetiiiiieiiiiiietesiesietestessesessessesessassesassassesessassessssessesssssssessssessessssessessssessenes
WELD 2322  GMAW = PIPE B0 ..oviueeeiriiieieriiieiesiesie st ettt ettt ssesbe e s e sbensenestensenessessens
WELD 2330  GMAW - AluminUM MUI-JOINE .....voiieiiieiiiieses e s
WELD 2340  GMAW Aluminum (GMAW-AI) 50 PP ....ccuiirieiiieriseses st
WELD 2341  GMAW Aluminum (GMAW-AI) 249 PIPE ....ccviirieiiineinisieises st
WELD 2342  GMAW Aluminum (GMAW-AI) 60 PIPE ....cciirieiiiierisiei et

Advanced Procedures:

WELD 1121  Advanced BIUeprint REATING .......c.erueeririeiriiriesiese et
WELD 2410  Automated WeldiNg PrOCESSES ......cccoiiirieiriiieiriee sttt
WELD 2420 CONSITUCION PIOCEAUIES | ...ttt ettt ettt e sttt e s e et e e s s ae e e s s eba e e s ssabeeeseseeassenreeess
WELD 2421 (O00] 015 1 (U loa 110 g d (0 01=o (U1 = T | TR
WELD 2422 COoNSLIUCLION PrOCEAUIES [l .......eeeeeeieie ettt st e et e e s st e e e s eaa e e s s st e e e seaeeassenreeess
WELD 2423 (O00] 055 10 o1 g (0010 (U1 (=TT AV AR
WELD 2430 MaiNtENANCE PrOCEAUIES | ...ttt e s e e s e aae e s s bae e e s snbeeesenns
WELD 2431 MaiNtENANCE ProCEAUIES Il .....oeieeiie ettt e s e e sba e e s s bae e e s sbee e e enns
WELD 2432 MaiNteNANCE ProCEAUIES I ...ttt e s e s e saae e s s sbae e s s sbee e s enns
WELD 2433 MaiNtENANCE PrOCEAUIES IV ...ttt s s s s s e sbae e s e bae e e s snbeeeseans
WELD 2440 Manufacturing PrOCEAUIES | ......c.ciiiriiiii ettt et
WELD 2441 Manufacturing PrOCEAUIES 1 .........coiiriiieee et
WELD 2442 Manufacturing ProCeAUIES Tl .........ccooiiiiiieiie et
WELD 2443 Manufacturing ProCEAUIES [V ........ccoiiriiii et
WELD 2450 MAIINE PIOCEUUIES | ...ttt e e ettt e e e e e st et e s s et eeeseaaeeessabeeessasseeesasaeeessnsenessan
WELD 2451 MATINE PIOCEAUIES Il ettt et ettt e et e e e st et e s s et ae e s saateessabeeessasseeesasseeessnsenesaan
WELD 2452 1Y E= 1 L R (o Tot=To (U =T ||
WELD 2453 (1Y E= T L R (o Tot=To (ST A AR
WELD 2460 Lo Vo T =g o Yo =T (U1 =
WELD 2461 Lo Vo T =g o Yo =To (U= |
WELD 2462 Lo Vo T =g Yo =To (U1 =T |
WELD 2463 LT oT Yo T =g o Yo =To (U1 =T Y
WELD 2470 Pressure VESSEI PrOCEAUINES | .........eii ittt e e e ettt seate e s st e e s sesaeaessaeesssnreeesaans
WELD 2471 Pressure VESSEI PrOCEAUIES l..........oooceeieiieie et eee e ettt seete e st e s e eaae e e ssaeessssreeesaans
WELD 2472 Pressure VESSEI ProCEAUINES [ll..........oooeeeeiieeeeeeeeet ettt e ettt seete e s s et e s s eaaeeessaeeessnreeeseans
WELD 2473 Pressure VESSEI PrOCEAUINES [V ........oo ettt e ettt s et e e s st e s e eaae e e ssaeeessnreeesaans
WELD 2480 Shipbuilding PrOCEAUIES | .....ccuiiiiiiieieee ettt
WELD 2481 Shipbuilding PrOCEAUIES ..ottt s
WELD 2482 Shipbuilding ProCeaUIES HH..........oouiiiiieieee et
WELD 2483 Shipbuilding ProCeAUIES 1V ..ot
WELD 2490 SHUCTUIAl PTOCEAUIES | ...ttt sttt s e e e s s ebae e s s et e e e s ebaeassbaeeeas
WELD 2491 SHUCTUIAl PTOCEAUIES ... .ottt sttt s e ba e e s s bt e e s s et e e e s eaaaassbaeeeas
WELD 2492 SHUCTUIAl PrOCEAUIES Tl ...ttt sttt st e e s s eba e e s s st e e e s ebaeassbaeeeas
WELD 2493 SHUCKUIAl PTrOCEAUIES V... ettt ettt e et e e s et e e e et e s saneeeesenaeessaeteeesesreessaraeeess

Approved Electives:

WELD 2883 BASIC SKillS EVAIUBLION .....eveeiiveieeeeeiiieeeeee s eeeee et e s eaeeesseteeessasseeesssseeessaseeessaseeesassneessaseeesans
WELD 2885 Advanced SKillS EVAIUALION ........occveeeiiereieeeeit e eeeeee et eeee e e et e s e ee s seraeesssasaeesseseessaseesssereeessans
WELD 2893 SMAW Certification Preparation ..ot seseenens




WELDING (cont.)

WELD 2895
WELD 2897
WELD 2899
WELD 2996
WELD 2997
WELD 2999
WELD 2991
WELD 2993
WELD 2995
WELD 2992
WELD 2994
WELD 2990

WELD 1110
WELD 1140

WELD 1110
WELD 1210

WELD 1110
WELD 1140
WELD 1310

WELD 2883

WELD 2885
WELD 1110

WELD 1110
WELD 1120
WELD 1210
WELD 1410

WELD 1110
WELD 1140
WELD 1210
WELD 1410

WELD 1411
WELD 2110
WELD 2210
WELD 2310

WELD 1110
WELD 1140
WELD 1210
WELD 1310
WELD 1410

WELD 1411
WELD 1412
WELD 2110

FCAW Certification Preparation ...........ccccccereveseiieeesieesieseseesessesesseessesssssessessessessssssessessesses 3
GTAW Certification Preparation .........cccccccceeesieiesiesieeieeieesesieseesseseeseessessessessessesssesssssessessenes 3
GMAW Certification Preparation ..........ccccceeerieiesiesieeieesesesieseeseseeseessesssssessessesssessesssssesseses 3
1@< 111 {Tox= 170 ] N TP 4
[ = Tod 101 o PSSP 3
CoOPErative EQUCALION ........cccrveieuirieietirteeetestee ettt sb e snenes 3
SPECIAI PrOJECES | .ttt b e 1
SPECIAI PrOJECES 11 ...ttt b e 2
SPECIAI PrOJECES I ...ttt 3
SPECIAI PrOJECES V...t 2
S o1 ToaF= U (0] =Tox = SO 4
Sy o1 Toa = U (0T =Tox ¢ S 6
Certificate Exit Levels Are Below:

Occupational Orientation & SAFELY ........ccccceiieiiere e 3
Electrical FUNAAMENTAIS ..........ooiiiiiiieeeee e e 2
LILO7 N VYL Uo [ gl T o 1= PR 5
Occupational Orientation & SAfELY ..........ccceiiirieiiire s 3
OXYFUEBT SYSTEMIS ..ottt ettt b bbb et b st b e b nnenes 2
TCA - TREIrMAI CULLET ..ot st s e e e e e 5
Occupational Orientation & SAELY ..........ccceiririeirire s 3
Electrical FUNAAMENTAIS .........coiiiiecicee et st nne s 2
CUutting ProCeSSES - CAC/PAC ...ttt ettt e st ae s e sne e teeteennesnaennnens 2
TCA - ATC CULLET .ttt ettt st e s ae e s bt e bt et e e st e sbeesbeesbeenbeentenneas 7
BasiC SKillS EVAIUALION ......ccooiuiiiiiirieeiieeeeie sttt s s nnas 1
or

Advanced SKillS EVAIUALION .........ccoeiieiiiiere ettt sre e sne e sne s 1
Occupational Orientation & SAELY ..........ccoeiiiieiriee s 3
PLUS — A Min. of 4 Credits from the List of Required Electives ...........cccoceovinnienincinenene 4
TCA - ARC Welder SKillS UPQrade ........ccveeeeieeiesiee ettt et essvae et 8
Occupational Orientation & SAfELY ..........ccceiririiiriee s 3
Basic Blueprint, Metallurgy & Weld SYmDBOIS ........ccccooiiiiiiiiineeeeee e 3
OXYFUEBT SYSIEIMIS ..ottt b bbb et b et nb b benaenes 2
SMAW - BASIC BEAAS .....ooueiieiiiie ittt sttt e e n e e 2
TCA - Tack Welder/Fitter HEIPEI ..o s 10
Occupational Orientation & SAfELY ........ccccceiieeiieiecce e 3
Electrical FUNAAMENTAIS ..........ooiiiiiiiieeee e e e 2
OXYIUBI SYSLEIMS ...ttt e et e e te s e e saeesneesteenteenneenaenneens 2
SMAW - BASIC BEAAS .....ooueeieiiiii ittt sttt st n e e b e 2
PLUS == AY ONE BIOW ..ottt sttt sb e bbb sb e b b 3
SMAW = FIlIEEWEID ...ttt n e e neenee e e 3
FCAW - BasSiC FilEt WEIUS .......coeeieeeeeeeee et 3
GTAW - BaSiC MUII-JOINT ......oiieiiiceeeee et e e nre e 3
GMAW - BaSiC FillEt WEI ........ceeieeeiececeeeses et s 3
TCA - Production LiN@ WEIHEY ........coi i 12
Occupational Orientation & SAfELY .........ccoeriiiiiie e 3
Electrical FUNAAMENTAIS ..........ooiiiiiiieie ettt e s 2
OXYIUBT SYSTEIMS ...ttt ettt b e bt s h et et se e s b et e sae b e et e s e e e ee b e 2
Cutting ProCesSES - CACIPAC ...ttt ettt st st e e e b e 2
SMAW - BASIC BEAAS .....coueiuiiiiie ettt ettt bt b st e e e b e 2
PLUS - Any ONE Advanced Procedures COUISE .......c.ccoerererererieneeesieneeresiesesseseenesseseeneas 2
PLUS - 12 Credits From LiSt BEIOW ........cccoviviiiiiieiereesese e see e s e e e see e e 12
SMAW = FIIEEWEID ...ttt s r e enaeneenre e 3
SMAW - V-GroOVE BU/GOUGE .......coueeeeiriiieiirieietesteeeiesieseeie et sse s e s saenes 3
FCAW - BasSiC FillEt WEILS .......coeiieeeeeeecee ettt nns 3

65



WELDING (cont.)

WELD
WELD
WELD
WELD
WELD

WELD
WELD
WELD
WELD
WELD
WELD
WELD
WELD
WELD
WELD
WELD

WELD
WELD
WELD
WELD
WELD

WELD
WELD
WELD
WELD
WELD
WELD

WELD
WELD
WELD
WELD
WELD
WELD

WELD
WELD
WELD
WELD
WELD
WELD
WELD
WELD

2111
2210
2230
2310
2311

1110
1140
1210
1410
2110
2480
1130
1411
1310
2111
2481

1110
1140
1210
1310
2210

1110
1140
1210
1310
2310
2311

1110
1140
1210
1310
2110
2111

1110
1140
1210
1310
1410
1411
1412
1420

FCAW - GIrOOVE WIS ..ottt ettt st sttt st sttt st 3
GTAW - BASIC MUI-JOINE ...ttt sttt sttt s sre e 3
GTAW - Aluminum MUIE-JOINE ...t see e 3
GMAW - BaSiC FIlIEE WEIH ......coveeiiiiieeieerieee ettt sttt s sre e 3
GMAW - GrOOVE WEIA ..ottt sttt st sttt nee e 3
CTS - Production LiNe WEIEr [l ......ccociiiiiriieerieereees s 25
Occupational Orientation & SAELY ..........cccoiiriiiiriee e 3
Electrical FUNAAMENTAIS .........ooiiiiieeee et sn s 2
OXYFUEBT SYSIEMIS ..ttt sttt b et b et b e se et b e s b e e ebesbe e b e sre e 2
SMAW - BASIC BEAAS .....cueeeiieiiiiieiieeiiete ettt sttt se ettt st s se e e e eeneeseeneas 2
FCAW - BasSiC FllEt WEIAS .....ccerveiiieieeteie ettt sttt 3
S a1 0] o011 o [TaTo i 0o =T 1 £ =T S 2
Welding INSPECION & TESHNG ...ecuveeeeeieviesie st eees et e e sre e ae s e e enaeseeneenre e 2
SMAW = FHIEEWEI ...ttt sttt sttt nee e 3
Cutting ProCeSSES - CACIPAC ...ttt ettt ae s s esne s seenbeentesaaesneenreens 2
FCAW - GIrOOVE WEIAS .....c.eeiiiiiiieeiieeeeeie ettt sttt s b bbbt seenne b sne s 3
Shipbuilding ProCEAUIES I ......oviiiiiieeeete ettt 2
CTS - Production Line Welder - Shipbuilding ......ccococviiiiiereececeeeceseesee e 26
Occupational Orientation & SAfELY .........ccocoiiriirii e 3
Electrical FUNAAMENTAIS ........ooiiiiieieee sttt e e e e 2
OXYFUEBT SYSIEMIS ..ottt sttt s b et b e et b e se et et sb e e ebesbe e ebesrenea 2
Cutting ProCeSSES - CACIPAC ......oiiiieieieeeete ettt sttt sttt bbb sre e 2
GTAW - BaSIC MUI-JOINT ..ottt e 3
PLUS ANY 3 Courses from the GTAW Required EIECHVES ........cccecvveeveeveeieeie e 12
CTS - ArC WEIAEE - GTAW. ...ttt sttt ettt na et et srestesneeseeneeneas 24
Occupational Orientation & SAfELY ........cccceiiieiicii e 3
Electrical FUNAAMENTAIS .........ooiiiiiiiee et 2
OXYFUEBT SYSIEMS ..ottt ettt et b e st b e et b e se et et s b e e ebesbe e ebenrenea 2
Cutting ProCeSSES - CACIPAC .....ooiiiieieieeete ettt sttt st bbb sre e 2
GMAW - BaSiC FillEt WEIA .......oeeeeeeeeeeeee ettt s 3
GMAW - GIOOVE WEIA ...ttt sttt e e e nee e nes 3
PLUS ANY 3 Courses from the GMAW Required EIECHVES ..........ccocoveirinninenieneeiens 12
CTS - ARC WEIAET - GMAW ..ottt sa e senennas 27
Occupational Orientation & SAfELY ........cccceiiveiieiiceee e e 3
Electrical FUNDAMENTAIS .........ooiiiiiiei ettt sa s 2
OXYIUBI SYSLEIMIS ...ttt sttt ettt et e s e e e e e tesate s e e saeesaeeseenteenteeneenneenraens 2
Cutting ProCeSSES - CACIPAC ...ttt ettt st saeesteenbeenbesaaesnaenreens 2
FCAW - BaSiC FlEt WEILS ..ottt 3
FCAW - GrOOVE WIS .....c.eiieiieieitieeeeee sttt sttt st sbe st sn et sae s 3
PLUS ANY 3 Courses from the FCAW Required EIECHVES ..........ccoeveirinnieneniininiens 12
CTS - ARC WEIAET - FCAW ...ttt et 27
Occupational Orientation & SAfELY .........coeiiiriirirre e 3
Electrical FUNAAMENTAIS .........ooeieiieieee ettt se e nee e 2
OXYFUEBT SYSIEMIS ..ttt sttt et et s e et se et et e s b e e ebesbe e benbenens 2
Cutting ProCeSSES - CACIPAC .....oouiiiieie ettt sttt st bbbt 2
SMAW - BASIC BEAAS .....ueiiiieitiitinie ettt ettt s b e s b et e e see e e 2
SMAW = FIlIEEWEI ...ttt sttt sttt et e st e eneste e teseenen 3
SMAW - V-GrOOVE BU/GOUQJE .....ceerueeuiiuieieie ettt sttt e et e st e s see e e 3
SMAW - V-GrOOVE OPEIN ....oiiitieiiiiiieiieesiee st ettt et eseasteesbe e be s bessesseseesaeesaeasseenseensesanesnsesanens 4
PLUS ANY 3 Courses from the SMAW Required EIeCtives ..........ccoceieiiienincicnieeiene 12
CTS - ARC WEIAET - SMAW ...ttt sse s nnas 33

Course descriptions are available online at www.ltc.edu.
Click Programs & Curricula, click on the program then click the course number.
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eampus ?ersonnel

Region Il Administration

Y (ol 1= R 6 SRS Regional Director
Ph.D., Louisiana State University

HItchCOCK, LYNN ..o Chief Academic Officer/Student Affairs
M.S., Louisiana State University

[T ET T =T g Lo (o] o TR Chief Business Officer
B.S., Southeastern Louisiana University

VEIDOIS, EFIC ..o Chief IT Officer
A.A.T., Louisiana Technical College, Sowela Campus

WIllIaMS, LEMOYNE ... Chief Workforce Development Officer

B.S., Xavier University

BR Tech Faculty

Aguillard, AMDET ........ooiiiieee e Care and Development of Young Children
M.S., Louisiana State University

ANAErSON, WANGA ...ttt ne e Academic Support
M.S., Southern University

Blackwell, PUIVIS..........ccooiiiiiiieieeee e Information and Communications Technology
A.A.T., Louisiana Technical College, Sowela Campus

B OONE, DBINNIS ...ttt e s e s s e se s s e s s s e s e e s s e s s sessesnsnnssnsssnnnnnnnnnnnnnnnnnnnns Welding
A.A.T., Louisiana Technical College, Sowela Campus

Boudreaux, WIlfred..........cccoeeivie e Information and Communications Technology
A.A.T., Louisiana Technical College, Sowela Campus

Bourgeois, Philip..........ccooiiieiii et Automotive Technology
A.A.T., Louisiana Technical College, Sowela Campus

BrinKIey, WIllIAm ........coueoieeeee e Industrial Machine Shop
A.A.T., Louisiana Technical College, Sowela Campus

Brown, NOIMIAN ......cevveviiieiiiiiieieeeeeeeeeeeseerseseerereerserereee... Department Head, Graphic Communications
A.A.T., Louisiana Technical College, Sowela Campus

Bryant, ROSEIYNAE .........ooiiie e Practical Nursing
B.S.N., Southern University

CaSE, ANAIEW.......vii ittt et e ree e enre e nes Drafting and Design Technology
A.A.S., Copiah-Lincoln Community College

DEMPSEY, JAN ....cooiiii ettt ettt e et e et e e st e e e s abe e e tteesbeeesateeeaseeesbeeeanreeenes Practical Nursing
B.S.N., Bringham Young University

CUPIt, GIENN.....cociee e IWP Instructor, Automotive Technology
H.S. Diploma, ASE Master Technician, Mechanical and Body/Paint

DUIANTIET, SUZIE ...ttt enee s Academic Support
B.S., Louisiana State University

D00 £ T =T o PP RURTURTPPR Practical Nursing
M.S.N., Southern University

DUy o3 1Y, = £ o PP Automotive Technology
A.A.T., Louisiana Technical College, Sowela Campus

(ST [0 LT CT=T = [ [ TP Practical Nursing
R.N. Diploma, Charity Hospital School of Nursing

French, JEan..... ..o Culinary Arts and Occupations
Diploma, Louisiana Technical College, Baton Rouge Campus

GOrdon, Carlfon ...........ooiiiii s Air Conditioning & Refrigeration

Diploma, Louisiana Technical College, Baton Rouge Campus
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Grigg, SUE ....oeveeeee e Department Head, Information and Communications Technology
A.A.T., Louisiana Technical College, Sowela Campus

Hall, Cheryl.......ccccooeovennenne Department Head, Accounting Technology/Office Systems Technology
M.B.A., Louisiana State University, Shreveport Campus

Jarrell, LOrettal .......ocvveeeeiieeieene e Accounting Technology/Office Systems Technology
B.S. Degree, Southern University

N Lo 110 1ST0] TR 1N To £ WO Practical Nursing
B.S., University of Alabama

=T ol (0 ST 1Y Y (USROS Practical Nursing
B.S., McNeese State University

Linder, Barbara ..........ccccoeeiiee i Department Head, Academic Support
B.S., Louisiana State University

I o= T 11 - T Practical Nursing
B.S., Southern University

Marks, Gwendolyn ...........ccceeevereninenne Department Head, Care and Development of Young Children
M.Ed., Plus 30, Xavier University

Pacas, BEVEIY ..o Department Head, Practical Nursing
R.N. Diploma, Mercy Hospital School of Nursing

Passman, JENNifer ... Information and Communications Technology
Diploma, Louisiana Technical College, BR Tech

POUICIAU, PAUIBIE ...ttt e e e e e e e e e e e e e e e e e e e e e e e e e e e e e s e s e e aaaseaaaas Practical Nursing
Diploma, Our Lady of the Lake College

Smith, Carol..........ccceevveeiiee e, Accounting Technology/Office Systems Technology
M.Ed., Southeastern Louisiana University

1 (=1=] AN oo 1= F- USRS Graphic Communications
A.A.T., Louisiana Technical College, Sowela Campus

Travasos, Michael ..., Department Head, Culinary Arts and Occupations
B.A., Louisiana State University

Waguespack, LEroY .........cccvvrierieeiiene e Information and Communications Technology
A.A.T., Louisiana Technical College, Sowela Campus

WillIams, Darnell..........coooiioiiiiieee e Drafting and Design Technology
A.A.T., CBM Technical College

Younger, Mary Pat .........ccccooeeeiieeiiie e Accounting Technology/Office Systems Technology
M.S., Louisiana State University

BR Tech Staff

oISy (ST [ 1] - W Custodian Il

Beckman, PhYIlIS.........cccoie it Associate Chief Academic Officer

BIiENEMY, STEVEN .......eeiiieee ettt et e e tee e st e e enreeens Maintenance Repairer Il

BriNKIEY, BUTY ... Registrar/Records Officer

Brown, TamMmMY .......cccoeiieiiiniiieeeese e Chief Development and Public Relations Officer

BUNCN, CheIYL... .ottt Restricted Funds Accountant

BYIMUM, KIBI ..ottt ettt e st et e e st e an e et e e sbeesnneeneens Specialist

Clark, WIlIAIM ..o, Police Officer |

COrNEliUS, BEIYE ....coc ettt e e e e e e s e e Administrative Coordinator Il

(O (0T A= T [ TR Accountant Supervisor Il

DOISEY, YVOMNE.....ceieee ettt e st e e et e e e sttt e e e s st e e e e st e e e s nntae e e asnsreeeesnsreeeas Industrial Coordinator

EIQIN, Margaret.........c.oooeiiiiiieeiesie e Human Resources Manager

FOreman, FIOrENCE. .......ooeeeeeeee ettt e e e e e eaaaas Restricted Funds Accountant

01y (T TR 1Y, (0] 1 Custodian Il

GASSEN, MIKE ... Facilities & Project Manager

LU= oo T4 T SO Accounting Specialist Il

[ P2 L L= (0 R LU 11 o PP Paraeducator

[ (21T T D= 1 [ T Procurement Specialist I

King, Elizabeth ...........ooo e Asst. Dir. Advising. Cns. & Testing




Campus Personnel

= g ] o] (o] TR 8 10 Yo USRS Police Sergeant
LEE, SNIMBY ... s Accounting Clerk
11T = o] = T RRRTTSRRRTRT Admissions Officer
MOrgan, PameEla..........cceoiieiiiiie ettt Administrative Assistant IV
INEA, KKALTICE ...vvvveereeeeeeeiieeiteeeesesassssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssrnnns Paraeducator
Nichols, Walter .........c.occoveieriiieiieeeeee Corrections Coordinator/Industry Skills Department Head
o Y= R SR Accounting Specialist Il
REIMAN, CANAICE ...euttveeeteeereeeeeeseeeeeeeaeeeeaaaeeesseesssssesessssesssssessssssssssssssssssssssssnnrnns Financial Aid Manager
RICAI™, IMAIK ....evvvveeieiieeeieeiiieeeeeesssessssssssssssssssssssssssssssssssssssssssssssssssnns HVAC Control Technician Master
Schupbach, ShaWN ...........oooiiiie e e Human Resources Manager
TASSIN, BECKY ..eeeeiie ettt et et e e e ae e ne e enes IWTP Coordinator
LI 11T SR [0 1= o o PSSRSO Custodian Il
VIGNES, MAIK.......eiiiieiieeie e Facilities & Property Manager
11 E= T o= (Y TP TTPRPPPRPTRRTPPR Specialist
RV I | Interpreter
WaAITEN, JONN ..o System Administrator
MV AN, BIIAIN ...ttt sttt sss e s e ssnssnsesssnnnnsnnnnsnnnnnnnnnns Paraeducator
YOUNQ, WOOUIOW.......cuiieiiiiee e e ciee ettt e eteeesteeestee e ste e e snteeesaeeesreeesnreeens Maintenance Repairer Master

Frazier Faculty

TANIOS, LATONYA. .. .etiiieiiii ettt ettt et e b e sn et e e nneeenn e Cosmetology
B.A., Southern University
WaAShINGION, ElIA ......oueiiieeeee e Barber-Styling

A.A.T., Louisiana Technical College, Sowela Campus

Port Allen Faculty

= T0 T TR = o R Automotive Technology
A.A.T., Louisiana Technical College, Sowela Campus

CUPI, GIBNN. ...ttt Automotive Technology
H.S. Diploma, ASE Master Technician, Mechanical and Body/Paint

JONNSON, CAIY ...ttt ettt b e sttt e e bt e e st e et e e naeesnneenneens Welding
A.A.T., Louisiana Technical College, Sowela Campus

AT oY=l Eo TS o = [ Nurse Assistant

B.S.N., Southern University

Port Allen Staff

CliNE, DEIANO......ccoo e Project Coordinator

DAVIS, CAION ...t nsennnnnnnsnnnnennnnnnnnnnnnnnnnnnns Administrative Assistant

HENNY, AIVIN .o et et e st e e aee e s te e e s nree e enes Maintenance Repairer I

Folkes Faculty

PN £ 1 4 ST I 1o o T- 1 (o TP Welding
High School Diploma working on AAS Degree

BaJOIe, LAWIBINCE ... .ei ettt ettt et et e et e e et e e s te e e aneeeenseeeanneeeaneeas Collision Repair
High School Diploma working on AAS Degree

BaAINAITEZ, IMTAICUS .....vvvveeeeeeeeeeeeeeeeeseeeeeeeasessesesesssesesssesssssssssssssssessesessssssssssssssssnssssssssssnnnnrnns Horticulture
B.S. Degree, Southern University

BOUIGEOIS, LEE ...ttt ettt et e e e enneeteens Upholstery
High School Diploma working on AAS Degree

(07010 ST = 1 PRSP PP PR PPRPR Welding
High School Diploma working on AAS Degree

(@ = .Y, (0] (o IR AN | 1= o 1R Carpentry

A.A.T., Louisiana Technical College, Sowela Campus
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DEIEE, DEWEY .......ee ettt ettt e e e et e e ettt e e te e e et e e e tae e e te e e e nteeenraeeataeeanrean Horticulture
High School Diploma working on AAS Degree

[ (0 TR A | 0T Masonry
High School Diploma working on AAS Degree

Douglas, MICh@EL............oo e Culinary Arts
B.S. Degree, Louisiana State University

DUKES, DAVIA.......c.eeiiiieiiesiie ettt Automotive Technology
A.S., New Orleans General Automotive School

Fulmer, KENNELN JF......coeee ettt et e e Automotive Technology
High School Diploma working on AAS Degree

(1 1TCT o TR [0 1= o o TSSO SRSUSISPIN Welding
A.A.T., Louisiana Technical College, Sowela Campus

GEEET, Wl Welding
High School Diploma working on AAS Degree

HAUIBIT, EQQAI ...ttt be e e et e e s neesnneereen Carpentry
M. S. Degree, Louisiana State University

Howard-Harris, Karen ...........coooieiiiiieiesee e Office Systems Technology
M.S. Degree, Southern University

LY T LT = [74= 10T 1 o Culinary
B.S. Degree, Southern University

Kennedy, DaVid...........coouiiiiieiie ettt ettt et Automotive Technician
A.A.T., Louisiana Technical College, Sowela Campus

(T VY= o o ST SS Carpentry
High School Diploma working on AAS Degree

LeBIanc, Chad..........c.cooiiiiie ettt Outdoor Power Equipment
High School Diploma working on AAS Degree

Lejeune, RUSSEIL.........oooiiieee e Computer Electronics Technology
High School Diploma working on AAS Degree

PatriCK, JOSEPN.......ei i s Graphics Communications
A.A.S., Art Institute of Houston

Porter, EAWAIT ...........ooieiieieieeee e Air Conditioning & Refrigeration
M.S. Degree, Southern University

SEAffOrd, MIIAIEd ..., Practical Nursing
M.A., Dillard University

i To o EST NN =T T USSP Developmental Studies
B.S., Southern University

Terrell, Richard............ccocoooviiiiiiic e Accounting Technology/Office Systems Technology
B.S., Southern University

TrOSClAIN, AUSTIN.....ceiiiiieie e Building Technology Specialist
B.S., New Orleans Theological Seminar/Christian Bible College

LTA 1 ETo ] T 1 £ Horticulture
B.S. Degree, Louisiana State University

Williams, Marthial...........ccoieiie et e et et Office Systems Technology
M.S. Degree, Peppedine University

WWYNN, JAMES ...ttt ettt e e ae e e st e e e s nt e e e eaee e sbaeesnreeens Communications Electronics
Ph.D. Degree, Louisiana State University

Folkes Staff

[ 011172 (0 Yo7 0 1 Maintenance Repairer I

[Rd (011 0 (=) 1 = PP Administrative Coordinator I

WOMACK, DIAIEA. ... e s e s s e e s s e e s e e s s e e e s s e e e e anas Campus Coordinator
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Campus Personnel

Jumonville Faculty

2 11 1= o] - S Patient Care Technician
Technical Diploma, Louisiana Technical College, Westside Campus

(OF: 1o (o] g == TaY/ o] o I Practical Nursing
M.A., Bellevue University

Chenevert, CIaytON..........c.oiiiii e e s e et e e snree s Developmental Studies
B.S., Louisiana State University

DUCOLE, WAITEIN ...ttt e s n e s e e ame e s ne e e snn e e e anne e s rneennne e e e Carpentry
A.AT., Louisiana Technical College, Sowela Campus

GIVENS, BelVIN......cccoiiiiieiceceee e Accounting Technology/Office Systems Technology
MEd., Southern University

JONNSON, JENINE ...ttt s e et e e nneeann e Cosmetology
Diploma, LA State Board of Cosmetology, Master Instructor

YR I =1 o T- O RRPPTPPPPRRRPPRTT Practical Nursing
B.S., Southern University

Roberts, Barbara..........cccccoeveeeviee i Accounting Technology/Office Systems Technology

B.A., Louisiana State University

Jumonville Staff

AMY DAVIS ...ttt et e st e e st e e e st e e e ba e e s be e e sate e e taeearaeennreeans Campus Dean, SPSO

DAVIS, SNEIIAL ... eeeeeeeeeeeeeeeeeee et aaeesaaaeaeeeaaseessessnsnnnnsnnnnnnnes Administrative Services Officer Il

Gremillion, Dani€lle ... Financial Aid Officer

(RO T =T £ (=1 TR Custodian Il

Westside Faculty

Burton, Delma. .........cccocveiiiiieieeceee, Office Systems Technology/Campus Facility Coordinator
M.Ed., Southern University

Cade, JONN ..o Developmental Studies
M.Ed., Southern University

FIOYd, RACKEL.......c.eeeeeece et e ree e Medical Assistant
LPN Diploma, Delta College of Arts and Technology

Henderson, Charlene...........ccccce e, Information and Communications Technology
B.S., University of Lafayette

Killough, T. Camille........cooueeiei e Practical Nursing
B.S.N., University of Incarnate Word

MCCOY, DOTONY......c.eieiieeiie ettt see s Practical Nursing
R.N. Diploma, Our Lady of the Lake College

Westside Staff

P CE, ROSE ... enenenneennnnnnnnnnnnnnnnnnnns Administrative Services Officer Il

SEEWANT, IMBIY ..ot e e s b e e sre e e nnneas Campus Coordinator

WVITAIMS, LB ...t nnnnnnennnnnnnnnnnnnnnnnnns Maintenance Repairer |
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A

Ability to Benefit, 13

Academic Advising, 21

Academic Load, 20

Academic Support Education, 23
Access to Student Records, 20
Accounting Technology, 30
Admissions Procedures, 13

Air Conditioning & Refrigeration, 31
Americans with Disabilities Act, 13
Assignment of Class Instructor, 20
Automotive Technology, 32

B

Barber-Styling, 34
Bookstore, 24
Building Technology Specialist, 35

C

Calculation of GPA, 20

Campus Facilities, 10

Campus History, 9

Campus Security Act, 24

Care and Dev. of Young Children, 36
Carpentry, 38

CDA Certification, 37

Child Care Facilities, 24

Class Attendance Policy, 21

College Calendar, 11, 12

Collision Repair Technology, 39
Communications Electronics, 40
Computer Electronics Technology, 41
Conduct Detrimental to Others, 26
Consumer Electronics Technology, 42
Continuing Education, 23
Cooperative Education, 24
Cosmetology, 43

Cost Sheets, 24

Counseling Services, 24

Course Cancellations, 21

Course Repetitions, 21

Culinary Arts, 44

Curriculum Standards, 28

D

Disciplinary Probation, 26
Drafting and Design Technology, 45
Dress/Grooming, 26

Index

E

Electronic Equipment, 27
Electronic Learning, 23
Eligibility for Financial Aid, 17
Entrance Scores, 15
Esthetics, 46

F

Falsification of Records, 14
Federal PELL Grant, 18
Find Work, 19

Firearms Palicy, 26

Food Services, 24

Formal Grievance Policy, 26

G

Grade Reports, 21
Grading Scale, 21
Graduation Requirements, 28
Graphic Communications, 47

H
High School Dual Enroliment, 14

History of the Technical College System, 9

Horticulture/Landscape, 48

Inclement Weather Policy, 25
Informal Grievance Policy, 26

Information and Communications Tech., 49

International Students, 14
Interpreters, 25

L

Leveraging Education Assistance
Partnership (LEAP), 19

Live-Work Policy, 25

Louisiana Rehabilitation Services, 19

M

Machine Tool Technology, 51
Manicure/Nail Technology, 52
Masonry, 52, 53

Medical Assistant, 54

Medical Office Assistant, 55
Mission of LTC, 4, 9
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N

National Guard Tuition Exemption, 19
Nurse Assistant, 56

O

Office Systems Technology, 57
Outdoor Power Equipment Technology, 58

P

Parking, 25

Parking Decals, 16

Patient Care Technician, 59
Personal Property, 25
Phlebotomy, 60

Practical Nursing, 61
Program Offerings, 28
Program Transfers, 22
Proof of Residency, 14

R

Refund Policy, 16

Refund Schedule, 16

Refunds to Outside Agencies, 16
Registration Procedures, 13

S

Safety, 27

Satisfactory Academic Progress, 17
Search and Seizure, 27

Selective Service Registration, 14
Sexual Harassment, 27

Smoke-Free Building, 25

Social Security, 19

Solicitations, 25

Special Projects, 25

Standards of Progress Policy, 22

STEP, 19

Student ID Tags, 16

Student Organizations, 25

Substance Abuse and Drug-Free Policy, 27
Suspension Refunds, 16

T

Test Requirements, 14

Transcripts, 22

Transfer Credits, 14

Transfer Students, 14

Tuition, 16

Tuition Opportunity for Students (TOPS), 19
Tuition Payment, 16

Tuition Schedule, 16

U
Upholstery Technology, 62

\Y,

Veterans Administration, 19

w

Welding, 63

Withdraw from a Course, 22
Withdraw from School, 22
Workforce Investment Act (WIA), 19
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